
Annual Guidance Document Index ­ 2021

Department of State
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Effective Date Document Title Document Link

01/01/2017 Getting Started with the 
Lobbying Registration Desk: A 
Guide for Entities

http://sos.ri.gov/
assets/downloads/d
ocuments/Lobbying­
Entities­Guide.pdf

01/01/2017 Getting Started with the 
Lobbying Registration Desk: A 
Guide for Lobbying Firms

http://sos.ri.gov/
assets/downloads/d
ocuments/Lobbying­
Firms­Guide.pdf

01/01/2017 Getting Started with the 
Lobbying Registration Desk: A 
Guide for Lobbyists

http://sos.ri.gov/
assets/downloads/d
ocuments/Lobbyist­
Guide.pdf

01/01/2017 Getting Started with the 
Lobbying Registration Desk: A 
Guide for Profile Managers

http://sos.ri.gov/
assets/downloads/d
ocuments/ProfileMa
nager­Guide.pdf

11/29/2018 Rules and Regulations 
Formatting and Filing Manual

http://sos.ri.gov/
assets/downloads/d
ocuments/RICR­
Form
atting­and­Filing­
Manual.pdf

06/01/2019 RI Trademark/Service Mark 
Guide

https://www.sos.ri
.gov/assets/downlo
ads/documents/RI­T
rademark­Service­M
ark­Guide.pdf

03/25/2020 COVID­19 & Virtual 
Public Meeting Records

https://www.sos.ri
.gov/assets/downlo
ads/documents/COV
I
D19_OpenMeetings
_R
etentionGuidance_F
inal.pdf
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04/03/2020 Rhode Island Remote Online 
Notarization Temporary 
Performance Guide

https://www.sos.ri
.gov/assets/downlo
ads/documents/RI­R
ON­guidance­
docume
nt.pdf

04/10/2020 Notarizing While Social 
Distancing

https://www.sos.ri
.gov/assets/downlo
ads/documents/Tips
­COVID­In­Person­N
otary.pdf

10/13/2020 Managing Public Records In 
Rhode Island

https://www.sos.ri
.gov/assets/downlo
ads/documents/Guid
ance­Document­
Reco
rds­Management­
Gui
de­Final.pdf

10/13/2020 Digitizing Public Records in 
Rhode Island

https://www.sos.ri
.gov/assets/downlo
ads/documents/Guid
ance­Document­Digi
tizing­Public­Reco
rds­Final.pdf

10/13/2020 Microfilming Public Records https://www.sos.ri
.gov/assets/downlo
ads/documents/Guid
ance­Document­Micr
ofilming­Records­G
uide­Final.pdf

10/13/2020 Guide to File Naming https://www.sos.ri
.gov/assets/downlo
ads/documents/Guid
ance­Document­File
­Naming­Convention
s­Guide­Final.pdf

10/13/2020 Guide to Managing Email https://www.sos.ri
.gov/assets/downlo
ads/documents/Guid
ance­Document­
Guid
e­to­Email­Final.p
df
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10/13/2020 Digital Preservation Plan https://www.sos.ri
.gov/assets/downlo
ads/documents/Digi
tal­Preservation­P
lan­Final.docx

10/13/2020 Notice of Intention to 
Digitize

https://www.sos.ri
.gov/assets/downlo
ads/documents/SA­P
RA­Notice­of­Inten
t­to­Digitize­Fill
able­Form.pdf

01/04/2021 State Clearinghouse Guidance 
Document

https://www.sos.ri
.gov/assets/downlo
ads/documents/Clea
ringhouse­Guidance
.pdf

01/04/2021 Notary Public Manual https://www.sos.ri
.gov/assets/downlo
ads/documents/Nota
ry­Public­Manual.p
df

04/05/2021 Best Practices for Using the 
State Records Center

https://www.sos.ri
.gov/assets/downlo
ads/documents/Guid
e_to_StateRecordsC
enter.pdf

04/05/2021 Preserving Local Government 
Records

https://www.sos.ri
.gov/assets/downlo
ads/documents/Guid
e_HistoricalRecord
sTrustFund.pdf

Last updated: 04/05/2021
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