



























































































































































Notice of Intention to Digitize Public Records

A. Agency Information
1. Agency Name:

2. Sub-Unit Name (Division/Buteau/Office):
3. Address:

4. Project Cootdinator:

5. Tel. Number:

B. Record Series Description

Have retention periods been established for the records eithet in an approved agency
specific tecords retention schedule ot in the General Records Schedule?

Yes — Respond to: 7 — 11, No - Respond to: 6, 9 —11.

6. Records Function and Content Description:

7. Record Series Number:

8. Record Seties Title:

9. Date Span of Records:

10. Physical Dimensions:

11. Document Color: Black and White ___ Grayscale __ Color

C. Imaging Information:
Agency using state Master Price Agreement contractor/vendor?
Yes _ No (If yes, proceed to D.)

List Hardwate:
List Software:

Open System Architecture: Yes_  No ___
Image File Format:

Image Resolution:

Indexing: OCR ___ Manual __ Database __ Number of fields

Backup Media: None ___ CD-R__ WORM ____ Microfilm ___ Paper

Magnetic Tape ____ Other

D. I hereby certify that the information provided on this form is accurate.

Agency Head:
Signature Print Name
Date:

Notice of Intention to Digitize Public Records (page 1 of 2)



Certification of Records Preservation Strategy
1. Agency MName:
2. Sub-Unit Mame {Dovisson, Barean MO ffee):
A Peoqect Conedinaros:
4. Record Senes NMumber:
5. Record Series Tirle:

[

Drare Span of Records:
7. Retennon Penod:

8. Are these reconds conhdennal? Yes _ Mo

0. Ded the agency subevar a Maiice of Intention o [igitize Pablie Records foem before eommencerment of
seannung projecty Yes Mo

10. 1 hereby certify that the above-described records have been scanned in conformity
with the provisions of the state segulation on the Making and Management of
Imaged Records.

Agency Head:

Signature Pane Mame
Diate:
Progect Cosnsdanatoe

Sigmarure Prng Mame

e

State Archavest/Public Records Adminesteanor:

[Dane:

Smmtory Authority: R1LG.L. § 38-3-5, RLGL. § 38-3-6 (j) and (K), and RLG L. § 42-8.1-17

Thas form = exelusively for the use of those agencies seeking approval oo destroy
source records with an approved retention penod of more than ten vears and no
more than rwenty years that they have dygnneed, bur who do not wish o produce
muceohbn secunty copees of the records.  Thos foem must be subemaed in
conjunction with a Certification of Records Destruction form (RI/PEA (03),

Return bo:

Stare Arvchoves Diveaon, Publbe Records Admamseration, 337 Weasnnster Street
Prowvidenece, BT 02003
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