
S  afet  y a  nd E  me  rgenc  y P  r  ocedu  res at t  he RI   
Tra  ining S  choo  l

Rhode I  sl  and Departm  ent of Chil  dren, Youth and Fami  li  es 

Di  vi  si  on   of Juvenil  e Correcti  onal   Servi  ces: Trai  ning   

School Polic  y: 120  0.0  714

Eff  ect  ive Dat  e: Ma  r  ch 1,   201  1                                                                                Ve  rsion:   1

T  he Rhode Is  la  nd T  r  aini  ng Sc  hoo  l (  RIT  S) f  ollo  ws es  ta  blis  h  ed pr  oc  edur  es in r  es  p  ond  ing to a  n 

em  er  genc  y.   T  he Su  peri  nte  nden  t or d  es  ig  nee ens  ur  es that s  taf  f tr  aini  ng is c  urr  ent and t  hat 

em  er  genc  y m  ater  ia  ls an  d d  ev  ic  es ar  e a  deq  uat  e an  d i  n goo  d wor  k  ing or  d  er  .   Saf  et  y a  nd 

em  er  genc  y pr  oc  ed  ur  es ar  e r  evi  e  we  d an  nua  ll  y, nec  ess  ar  y r  e  visi  ons ar  e m  ade and s  taf  f ar  e   

tr  aine  d i  n a tim  el  y f  as  hi  on.   T  he RIT  S m  aintai  ns an  d up  dates a c  ont  inu  it  y of oper  ati  ons pl  an   

whic  h ide  ntif  ies s  te  ps to b  e tak  en to m  aintai  n ess  ent  ia  l s  erv  ic  es in t  he ev  ent t  hat an em  er  genc  y   

or dis  as  ter c  aus  es wid  es  pr  ea  d dam  age to the f  aci  lit  y or s  ubs  tant  ia  ll  y r  e  duc  es s  taf  f ava  ila  bl  e f  or   

dut  y.

R  e  l  a  t      e  d     Pr  o  c      e  du  r  e

Sa  f      e  t      y     a  nd     E  m      er  g  e  n      c      y     P  r      o  ce  du  r  e      s     a  t     t      he     RI     T      ra  ining     Sc  hool  

Relat  ed Polic  y

Clini  ca  l     S      er  v      i  ce  s     a  t     t      he     RI     T      ra  ining     Sc  hool   

F  ac  ili  t      y     M      a  n  a  g  e  m  e  nt     a  nd     E  n  v      i  r  onm  e  n  t      a  l         

Sa  f      e  t      y   M      as  t      e  r     Con  t      r  ol     C  e  n  t      e  r  

T      ra  ining     a  nd     Pr  o  f      e      ss  ion  a  l         

D  e  v      e  lopm  e  nt   Unu  s  u  a  l     In  c  i  d      e  nt     R  e  po  r  t  

Es  c      a  pe  
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Safet  y and Emer  genc  y Pr  ocedur  es   at   the   RI   Tr  ai  ni  ng School 
Proc  edure f  rom Pol  ic  y 12  00.0  714: Sa  f      e  t      y     a  nd     E  m      e  r      g  e  n  c      y     Pr  o  c      e  du  r  e      s     a  t     t      he     RI     T      rai  n  i  ng   

Sc  hool  

A. Al  l m  edic  al a  nd beh  av  ior  a  l hea  lth c  ar  e, i  nc  lud  in  g em  er  genc  y r  es  pons  e an  d   
de  tox  if  ic  ati  on, is m  anaged in c  onf  or  m  ance wit  h D  C      Y  F     P      o  l      i  c      y     12  0      0.  1      100  ,     C  l      ini  c      a      l         

Se  rv      i  c      e  s     a  t     t  h      e     RI   T      r      ainin  g     S  c      h  o      ol  .

B. T  he Super  int  end  ent or desi  gnee ens  ur  es t  hat the RI T  r  ain  ing Sc  h  ool (  RIT  S) m  aint  ains   

eff  ec  tive c  om  m  unic  ation, s  af  et  y a  nd em  er  genc  y eq  uip  m  ent and s  ys  tem  s wit  h   

ade  quat  e bac  k up c  apab  il  iti  es  , i  nc  lud  i  ng b  ut n  ot l  im  ited to al  ter  na  tiv  e po  wer s  ourc  es  .

1. T  he Mas  ter Con  tr  ol Cent  er (  MCC) f  ac  ilit  ates a  nd c  o  or  d  inat  es   
c  om  m  unic  ations with  in t  he R  IT  S and wit  h ou  ts  ide ent  iti  es in c  o  nf  orm  anc  e   
wit  h D  C      Y  F     P      o  l      i  c      y   120  0      .0  8      57  ,     M  a  s      te  r     C      ont  r      o      l     C  ente  r      .

2. Em  er  genc  y s  ys  tem  s  , equip  m  ent and bac  k up c  apa  bi  lit  i  es incl  ude the m  eans   
to pr  om  ptl  y r  el  eas  e r  esi  de  nts f  r  om lock  ed ar  eas  .

3. A Pr  e  ve  ntat  i  ve Mai  nte  nanc  e P  lan is de  v  elo  ped  , m  aint  ain  ed a  nd upd  ate  d   
i  n c  onf  orm  anc  e with DC      Y  F     P      oli  c      y     1      200  .      07  1      8  ,     F  a  c      i  l      i  t      y     M      ana  g      e  m      en  t     an  d  
E  n      vi  r      o      n  m      enta  l     S      a  f      e  t      y  .

4. Staf  f r  epor  t an  y pr  o  bl  em  s or def  ic  ienci  es in c  om  m  unicatio  n s  ys  tem  s  , s  af  et  y   

or em  er  genc  y equ  ipm  ent i  n c  onf  orm  anc  e with D  C      Y  F     P      o  l      i  c      y     1      20  0      .0  7      18  ,         

F      a  c      i  l      i  t      y   M  an  a      ge  m      en  t     a  n      d     E      n  v      i  r      o  n      m      enta  l     Sa  f      e  t      y  .

5. Par  agr  a  ph B is c  ons  is  te  nt with Am  er  ic  an Corr  ec  ti  ona  l Ass  oc  iati  on (  ACA) 
Stan  dar  ds 3-J  DF-  3  B-  06; 3-J  T  S-  3B-  06; 3-J  DF-  3B-  0  7; 3  -  JT  S-  3B-  07; 3-J  DF-  3B-
08 and 3-J  T  S-  3B-  08.

C. T  he Super  int  end  ent or desi  gnee ens  ur  es t  hat wr  itte  n e  m  er  genc  y pr  otoc  o  ls  , inc  lud  i  ng 
evac  u  ati  on r  o  utes a  nd us  e and ins  pec  t  ion of em  er  genc  y eq  uipm  ent, ar  e de  ve  lop  ed, 

r  evi  e  we  d, p  os  ted and r  ev  is  ed n  o l  es  s than ann  ua  ll  y an  d as r  equ  ir  ed b  y f  eder  a  l, s  t  ate,   

and loc  al la  w, r  eg  ul  ati  on a  nd or  din  anc  e.

1. Staf  f ar  e tr  ain  ed o  n em  er  ge  nc  y r  es  po  ns  e i  n c  onf  or  m  anc  e with D  C      Y  F         

P  o      l      i  c      y   400  .      00  0      0  :     T      r      ain  i      n  g     an  d     P  r      of      e  ss      iona  l     D      e  v      el  o      p  m      ent  .

2. Res  ide  nts an  d s  taf  f ar  e dr  ill  ed o  n e  vac  ua  tio  n r  ou  tes an  d ap  pr  opri  ate   
em  er  genc  y pr  oc  edur  es o  n a r  egu  lar ba  s  is and in c  o  nf  orm  anc  e wit  h f  eder  al,   

s  tate an  d l  oc  al la  ws  , or  d  in  anc  es a  nd r  e  gul  atio  ns  .

3. Par  agr  a  ph C is c  ons  is  tent with AC  A S  tan  dar  ds 3-J  DF  -  3B-  11; 3-J  T  S-  3B-  11;   

3- J  DF-  3B-  12 a  nd 3-J  T  S-  3B-  12.

D. Fir  e Pr  e  ve  nti  on, Saf  et  y a  nd Res  pons  e  :

1. Pol  ic  y an  d pr  oc  ed  ur  e r  e  gar  din  g f  ir  e pr  e  ven  tio  n, s  af  et  y and r  es  p  ons  e is r  ev  ie  wed
annu  all  y b  y th  e S  uper  int  en  dent or desi  gn  ee a  nd upd  at  ed as n  ec  ess  ar  y t  o   

ens  ur  e s  taff and r  es  id  ent s  af  et  y.

2. T  he Super  int  end  ent or desi  gnee ens  ur  es c  om  plia  nc  e with f  ir  e s  af  et  y an  d

em  er  genc  y r  es  pons  e r  egu  l  atio  ns pr  om  ulgate  d b  y t  he Stat  e Fir  e   

Mars  ha  ll  :

a. Equ  ipm  ent an  d f  ac  il  it  y ins  p  ec  tions ar  e c  on  duc  ted at r  e  gul  ar int  erv  als as r  equir  e  d
b  y s  tat  e a  nd f  eder  al la  w. T  he Sup  er  in  ten  dent or des  ig  ne  e ens  ur  es a   

c  om  pr  ehensi  ve and t  hor  o  ugh m  onth  l  y ins  p  ec  tion of c  om  plia  nc  e wi  th a  ll f  ir  e an  d   

s  af  et  y r  egu  lat  io  ns  .

b. T  he Unit Man  ager or desi  g  nee c  o  nduc  ts d  ail  y ins  p  ec  ti  ons of the uni  ts at the   

b  eg  inn  ing an  d e  nd of e  ac  h s  hif  t to c  h  ec  k  :   c  leanl  in  es  s and or  d  er of ar  eas an  d   

e  qui  pm  ent;   ap  pr  opr  iat  e s  tor  a  ge of f  lam  m  able, c  aus  tic or c  om  bus  tibl  e m  ater  ials 

a  nd dis  pos  a  l of tr  as  h or r  u  bb  is  h  ; FIRE, EX  IT and NO SMO  KING s  ig  ns ar  e 

dis  tinc  tl  y m  ark  ed; ex  its ar  e k  ept in cl  ear  , us  a  bl  e c  ondit  io  n; e  lec  tr  ic  a  l f  ix  tur  es and 
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equ  ipm  ent ar  e in goo  d c  ondi  tio  n; f  ir  e ex  ting  uis  h  er  s and f  ir  e pr  ote  c  tion equ  ipm  ent 

ar  e m  ainta  ine  d f  r  ee f  r  om



debr  is a  nd ar  e a  va  il  ab  le in appr  o  pr  iat  e l  oc  ati  ons i  n th  e uni  t; f  ir  e a  lar  m 
box  es ar  e h  ig  hl  y visi  bl  e an  d s  ec  ur  el  y loc  k  ed; hos  es ar  e s  ec  ur  e an  d 

r  ead  y f  or us  e  ; em  er  genc  y li  ghti  ng is f  unc  tion  al; an  d e  v  ac  uati  on pla  ns   

ar  e pos  ted in the un  it;

i. T  hes  e ins  pec  ti  ons  , as wel  l as an  y pr  ob  lem  s noted, ar  e   

r  ec  or  ded in t  he U  nit Log B  ook  .

ii. Staf  f br  ing an  y pr  ob  lem  s noted t  o th  e MCC  .

iii. T  he MCC no  tif  ies th  e Ch  ief of Main  ten  anc  e as nec  ess  ar  y.

c. Adm  inis  tr  ator  s ens  ur  e a c  o  m  pr  ehens  ive ins  p  ec  tio  n of t  heir ar  ea of 
r  es  pons  ib  il  it  y.   Eac  h adm  inis  tr  ator or desi  gn  ee c  on  duc  t  s the   

i  ns  pec  ti  ons ide  ntif  ie  d i  n par  agr  ap  h b, a  bov  e, f  or ar  eas o  uts  id  e of t  he   

li  vin  g u  nits a  nd with  in his  /h  er ar  ea of r  es  po  ns  ibi  li  t  y.

d. Fir  e ex  ti  ngu  is  her  s ar  e ins  p  ec  ted q  uar  ter  l  y f  or eff  ec  tive  nes  s m  aintain  ed and r  e-

t  agg  ed a  nn  ual  l  y b  y a l  ic  ens  ed pr  o  vid  er at t  he dir  ec  tion of the Chief of 

Ma  int  ena  nc  e.

e. T  he Super  int  end  ent or desi  gnee ens  ur  es t  hat s  t  af  f ar  e tr  aine  d o  n f  ir  e s  af  et  y   
an  d on em  er  genc  y r  es  pons  e, incl  ud  ing  :

i. Pr  im  ar  y and s  ec  o  ndar  y e  va  c  uatio  n r  out  es  .
ii. Loc  ati  on and us  e of f  ir  e f  ig  htin  g e  qui  pm  ent.

iii. Staf  f tr  aini  ng is doc  um  ente  d in RICHI  ST b  y t  he C  hi  ld   

W  elf  ar  e Ins  titu  te.

f. Fir  e dri  lls ar  e c  ond  uc  ted at r  egul  ar in  terv  als as r  e  qu  ir  e  d b  y s  tate an  d f  eder  al l  a  w.
T  he F  ir  e Dri  ll For  m is acc  ur  atel  y a  nd t  hor  o  ugh  l  y c  om  plet  ed and f  or  war  de  d to the
Un  it Mana  ger or f  aci  lit  y s  up  erv  is  or f  or r  evie  w.

g. Fir  e pr  ot  ec  tio  n e  qui  pm  ent i  s ava  il  abl  e at ap  pr  opri  ate lo  c  ations t  hr  ou  gho  ut the   
f  ac  il  it  y.   Staf  f

i. Hav  e a k  e  y t  o an  y loc  k  ed f  ir  e alar  m box  , f  ir  e ex  tin  gu  is  her c  abi  net
or f  ir  e s  af  et  y eq  ui  pm  ent.

ii. Ens  ur  e t  hat f  ir  e door  s ar  e k  ept cl  os  ed a  nd not s  ec  ur  e  d in   

an open posi  tio  n.

h. Em  er  genc  y eq  ui  pm  ent and evac  u  ati  on r  o  utes ar  e des  i  gnat  ed a  nd deno  ted in   

c  o  nf  orm  anc  e wit  h de  par  tm  ent tr  ain  in  g an  d s  tate r  e  gul  ati  on.

i. Eac  h u  nit is pr  o  v  ide  d with a c  om  plete an  d acc  ur  ate da  il  y c  ens  us of 
r  es  idents  .

j. Staf  f sm  ok  e onl  y in des  ig  na  ted ar  e  as an  d ut  ili  zed appr  ove  d, n  on-
c  om  bus  tibl  e r  ec  ept  ac  les f  or dis  pos  a  l of s  m  ok  ing m  ater  ials  . T  hes  e
r  ec  eptacl  es ar  e em  ptied da  il  y.

k. Staf  f utili  ze on  l  y a  ppl  ia  nc  es pr  ov  ide  d b  y t  he s  ta  te a  nd do n  ot bri  ng 
app  lia  nc  es in  to t  he RIT  S wi  thout the pr  ior wr  itt  en a  ppr  o  va  l of the

Sup  er  int  end  ent or des  igne  e.
l. A pr  escr  ib  ed s  ys  t  em is us  ed to acc  ount f  or the dis  tr  ibu  tion of f  lamm  able, tox  ic or 

c  aus  tic m  ater  ia  ls  .   T  hes  e m  ater  ials ar  e  :

i. s  tor  ed i  n s  peci  al c  o  nta  iner  s in s  ec  ur  e ar  eas inacc  ess  ib  le   
t  o r  es  idents  ;

ii. hand  le  d or u  ti  li  zed b  y r  es  id  ents on  l  y un  der t  he cl  os  e a  nd   
d  ir  ec  t s  uperv  is  io  n of qua  lif  ie  d s  taff  ; and

iii. uti  li  zed acc  or  di  ng t  o m  anufac  tur  er  ’s r  eq  uir  em  ents and   
in c  onf  orm  anc  e with dep  ar  tm  ent tr  a  in  ing.

3. Res  pons  e to a f  ir  e:
a. Res  ide  nts  , s  taf  f and v  is  it  or  s ar  e e  vac  ua  ted ut  ili  zing app  r  oved r  out  es and plac  es 

of r  ef  uge.
b. Staf  f utili  ze f  ir  e f  ight  ing eq  ui  pm  ent in c  onf  or  m  anc  e wi  th depar  tm  ental tr  ain  ing.
c. If the MCC has an  y r  eas  on to be  li  ev  e th  at t  he f  ir  e d  epa  r  tm  ent has n  ot been 

not  if  ied b  y the aut  om  atic f  ir  e a  lar  m s  ys  tem  , the Fir  e De  par  tm  ent is
c  alle  d im  m  ediate  l  y.



d. T  he MCC no  tif  ies th  e Adm  inis  tr  ator-  o  n-  Cal  l, t  he U  nit M  anag  er an  d th  e 

Sup  er  int  end  ent an  d f  ac  ili  tat  es nec  ess  ar  y c  om  m  unic  ati  ons  .

e. Staf  f c  om  pl  y wi  th t  he d  ir  ec  ti  on of the r  es  pon  di  ng f  ir  e de  par  tm  ent dur  in  g the f  ir  e,   
r  et  ur  ni  ng t  o th  e u  nit or f  ac  ilit  y when c  lear  a  nc  e i  s giv  en, and s  ec  ur  ing ev  ide  nc  e   

n  eed  ed f  or in  ves  ti  gat  io  n.   Fir  e de  bri  s is not r  em  oved or dis  tur  b  ed, un  les  s the   

r  es  idu  e m  a  y r  ek  ind  le, unt  il an i  nves  t  iga  tio  n h  as been m  ade.

f. Staf  f c  ooper  ate wit  h th  e S  u  per  int  en  dent or des  ign  ee, t  he S  tate Fir  e Mars  hal  l or 

r  es  p  on  din  g f  ir  e depar  tm  ent i  n an  y s  u  bs  equ  ent in  ves  ti  gat  ion.

g. An U  nus  ua  l I  nc  ide  nt R  epor  t is c  om  pleted in c  o  nf  orm  anc  e with   D  C      Y  F     Po  l      i  c      y         
1  2      00.  0      82  7      ,     U  n      u  s      ua  l     In  c      id  e      n  t     R      epo  r      t  .

4. Fatal  iti  es  , c  as  ua  lti  es an  d/or s  us  pic  io  us f  ir  es ar  e r  epor  t  ed im  m  ediate  l  y to t  he   
Sta  te Fir  e Mars  h  al  l’s O  ff  ic  e b  y th  e Su  peri  nte  nde  nt or t  he Ad  m  inis  tr  ator-  on-  Cal  l.

5. W  ithin t  we  nt  y-  f  our (  2  4) hou  rs  , the S  uper  inte  nd  ent or d  es  ign  ee pr  ov  ides a   
wr  it  ten r  epor  t to the St  ate F  ir  e M  ars  hall's O  ff  ic  e wh  ic  h incl  ude  s  :
a. T  im  e, date a  nd loc  at  ion of the f  ir  e;
b. Nam  e of pers  on who d  isc  o  ver  ed the f  ir  e as we  ll as s  ta  ff and   

r  es  id  ents pr  es  ent d  ur  in  g th  e f  ir  e;

c. T  im  e the f  ir  e was ex  ti  ngu  is  hed; and

d. Appr  ox  im  ate va  lue and des  cr  iptio  n of dam  aged pr  oper  t  y.

6. Par  agr  a  ph D is c  ons  is  tent with AC  A S  tan  dar  ds 3-J  DF  -  3B-  01; 3-J  T  S-  3B-  01; 3- 
J  DF-  3B-  02; 3-J  T  S-  3B-  02; 3  -J  DF-  3B-  04; 3-J  T  S-  3B-  04  ; 3-J  DF-  3B-  05 and 3-

J  T  S- 3B-  05  .

E. T  hr  eats to Sec  ur  it  y

1. Pol  ic  y an  d pr  oc  ed  ur  e r  e  gar  din  g an  y t  hr  eat to s  ec  uri  t  y i  s r  evie  wed an  nua  ll  y b  y   
t  he Sup  er  int  end  ent or des  igne  e an  d up  dat  ed as nec  ess  ar  y to ens  ur  e s  t  af  f and 

r  es  ident s  af  et  y.

2. T  o pr  event occ  urr  enc  es wh  ic  h m  a  y t  hr  eat  en s  ec  ur  it  y a  nd s  af  et  y, s  taf  f r  epor  t 

abnor  m  al or q  ues  ti  ona  bl  e r  es  ide  nt b  eha  vi  or to the Uni  t Man  ager or MCC.   

T  he Unit Man  ag  er or MCC not  if  i  es the Sup  er  in  ten  dent or A  dm  inis  tr  ator on   

Cal  l.

3. Staf  f im  m  ediatel  y not  if  y th  e MCC of an  y hos  ta  ge s  it  uat  ion.

a. T  he MCC no  tif  ies s  tat  e an  d loc  a  l l  a  w e  nf  orc  em  ent and the   
Sup  er  int  end  ent   an  d th  e Ch  i  ef of Staf  f of the Dep  ar  tm  ent of   
Chi  ldr  e  n, Yout  h a  nd Fam  ili  es (  DC  YF)  .

b. An  y s  taf  f held as a hos  t  age has no r  ank or auth  or  it  y whil  e u  nder dur  ess  .
c. Staf  f c  ooper  ate wit  h l  a  w enf  orc  em  ent f  or the dur  at  ion of the em  er  genc  y.

d. An U  nus  ua  l I  nc  ide  nt R  epor  t is c  om  pleted in c  o  nf  orm  anc  e with D  C      Y  F     Po  l      i  c      y         
1  2      00.  0      82  7      ,     U  n      u  s      ua  l     In  c      id  e      n  t     R      epo  r      t     b  y em  plo  ye  es dir  ec  tl  y in  vol  ve  d i  n or 

obs  erv  in  g a h  os  tage s  itua  tio  n.

4. Riot or W  ork Stoppa  ge

a. Staf  f im  m  ediatel  y not  if  y th  e MCC of an  y r  iot or wor  k s  toppa  ge.

b. T  he MCC no  tif  ies s  tat  e an  d loc  a  l l  a  w e  nf  orc  em  ent, the Sup  er  int  end  ent and t  he   
DC  YF C  hi  ef of Staff  .

c. Staf  f c  ooper  ate wit  h l  a  w enf  orc  em  ent f  or the dur  at  ion of the em  er  genc  y.
d. T  he Conti  nu  it  y of O  per  ati  on  s Pla  n is im  plem  ented as n  ec  ess  ar  y b  y th  e 

Sup  er  int  end  ent or des  igne  e.

e. An U  nus  ua  l I  nc  ide  nt R  epor  t is c  om  pleted in c  o  nf  orm  anc  e with D  C      Y  F   Po  l      i  c      y         
1  2      00.  0      82  7      ,     U  n      u  s      ua  l     In  c      id  e      n  t     R      epo  r      t     b  y em  plo  ye  es dir  ec  tl  y in  vol  ve  d i  n or   

obs  erv  in  g a ri  ot or wor  k s  toppa  ge.

5. Staf  f r  es  pond to esc  apes in c  onf  orm  anc  e with D  C      Y  F     P      oli  c      y     1      200  .      16  0      8  ,     E  sc      ape  .



F. T  he DC  YF m  aintai  ns a C  on  tinu  it  y of O  per  at  io  ns Pl  an t  o gu  ide adm  inis  tr  at  or  s and s  taff in   

the e  ve  nt of a wid  e s  pr  ea  d em  er  genc  y whic  h thr  e  atens to c  ont  in  uit  y of ess  ent  ia  l   

s  er  vic  es  .

1. T  he Super  int  end  ent or desi  gnee r  ev  ie  ws t  he C  ont  inu  it  y of O  per  at  ions   
Pl  an annu  all  y an  d r  e  vis  es i  t as n  ec  ess  ar  y.



2. T  he Conti  nu  it  y of O  per  ati  on  s Pla  n is pr  ov  ide  d to ap  pr  o  pr  iate adm  inis  tr  at  iv  e   

a  nd s  uperv  is  or  y s  taf  f to ens  ur  e eff  ec  tive im  plem  entatio  n i  n an em  er  genc  y.

3. Staf  f c  om  pl  y wi  th d  ir  ec  ti  ves of Adm  inis  tr  ator  s an  d s  upe  r  vis  or  y s  t  af  f in   
the im  plem  entation of the C  ont  i  nuit  y of O  per  atio  ns P  lan  .

4. Par  agr  a  ph F is c  ons  is  te  nt with AC  A S  tan  dar  ds 3-J  DF  -  3B-  11 and 3-J  T  S-  3B-  14.
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