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T  o m  aintain s  ec  ur  it  y a  nd r  e  s  ident an  d s  taf  f s  af  et  y, r  esi  dents ar  e not a  llo  wed to ha  ve pers  ona  l 
pr  oper  t  y i  n th  eir r  o  om  s  .   T  he pers  on  al pr  oper  t  y of a r  es  ide  nt is ide  ntif  ie  d a  nd r  ec  or  ded at   

i  ntak  e and when  ev  er th  e r  es  id  ent r  etur  ns to t  he T  r  ain  ing Sc  h  ool f  r  om c  our  t or the c  omm  unit  y. 

T  he r  es  ident  ’s pr  o  per  t  y is r  et  ur  n  ed to par  e  nts or l  ega  l g  uar  d  ians as s  o  on as poss  ib  le.

Relat  ed Proc  edure

R  e  s      id  e      n  t     Pe  rs      on  a      l     P  r      o  p      e  r      t      y  

Relat  ed Polic  y

Bu  d      ge  t,     P  r      o  c      u  r      e  m      en  t,     C  o      n  t      r      a  c      t     an  d     F      i  sc      a  l     O      p      e  r      a  t  i      on  s  



Resi  dent   Per  sonal Pr  oper  t  y
Proc  edure f  rom Pol  ic  y 12  00.1  203: R      esi  d  e  nt     P  e      rs  o  n      a  l     P      r  op  er  t      y  

A. Staf  f c  om  pletes the In  ven  to  r  y of Pers  on  al Eff  ec  ts Form f  or eac  h r  es  ide  nt   

u  pon deta  inm  ent, r  etur  n f  r  om c  our  t or th  e c  om  m  unit  y.

1. T  he r  es  ident s  igns t  he or  ig  i  nal f  or  m and r  ec  ei  ves a c  op  y.
2. Staf  f f  or  war  ds the f  or  m to the Un  it Man  ager f  or s  ig  nat  ur  e.

3. T  he Unit Man  ager r  et  ai  ns o  ne c  op  y of th  e f  orm and s  to  r  es r  es  ident pr  op  er  t  y in the   

d  es  ig  nate  d s  ec  ur  e ar  ea  .

a. Res  ide  nt’s pr  oper  t  y is gi  ve  n to his  /h  er par  e  nt at the f  irs  t visi  t.

b. If the par  e  nt c  an  not or wi  ll not t  ak  e c  us  tod  y of th  e r  esi  dent  ’s pr  op  er  t  y   
at the   visi  t, i  t is s  tor  e  d i  n th  e d  es  ign  ated s  ec  ur  e ar  e  a u  nti  l the r  esi  den  t   

is r  eleas  e  d.

B. Res  ide  nt f  unds a  nd acc  oun  ts ar  e m  anaged t  hr  ou  gho  ut c  onf  inem  ent in c  o  nf  orm  anc  e with

D  C      Y  F     Po  l      i  c      y     1  0      0.0  0      85  ,     B  u      dget  ,     P  r      o  c      u  r      e  m      ent  ,     C  o      nt  r      a      c      t     an  d     F      i  sc      a  l     O      pe  r      at  i      on  s      .

C. Upon disc  har  g  e, t  he r  esi  de  nt an  d/or p  ar  ent or g  uar  d  ia  n s  ign a f  or  m   

ack  nowle  dg  in  g r  ec  eipt f  or pers  o  nal pr  op  er  t  y s  tor  ed in the f  ac  ili  t  y.

1. T  he or  igi  nal In  ven  tor  y of Pe  rs  onal Eff  ec  ts Form s  hall b  e c  hec  k  ed aga  ins  t th  e   

item  s   the r  es  ide  nt is t  ak  ing with him  /her  .

2. Al  l pers  o  nal pr  op  er  t  y is the  n r  etur  n  ed t  o th  e r  es  id  ent.

3. T  he RI T  r  aining Sc  ho  ol ass  um  es no r  es  pons  ib  il  it  y f  or unc  laim  ed r  es  id  ent 
pr  oper  t  y 3  0 da  ys af  ter r  el  ea  s  e or lat  er  .

a. If r  es  ident pr  oper  t  y is not c  l  aim  ed 30 da  ys af  ter r  eleas  e, th  e pr  op  er  t  y   
is dona  ted   to a loc  a  l c  har  ita  bl  e ent  it  y or is des  tr  o  yed  .

b. T  he dec  is  io  n to don  ate or d  es  tr  o  y u  nc  la  im  ed pr  oper  t  y i  s m  ade b  y   
the Sup  er  int  end  ent or des  igne  e.

c. Dis  pos  it  io  n of uncl  aim  ed pr  oper  t  y is d  oc  um  ented i  n th  e Un  it L  og Book  .

D. Par  agr  a  phs A – C ar  e c  o  ns  is  tent wit  h Am  er  ic  an Corr  ec  tion  al Ass  oc  iat  io  n   

(  AC  A) Stan  dar  ds 3-J  DF-  5  A-  02; 3-J  DF-  5A-  016; 3-J  T  S-  5A-  01 and 3-J  T  S-  5A-  05.
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