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T  our  s ar  e an im  por  tant t  oo  l in bui  ld  ing c  om  m  unit  y und  ers  tandi  ng and s  upp  or  t f  or the T  r  aini  ng 
Sc  hoo  l’s r  esi  den  ts  , s  taf  f and m  iss  ion.   T  o pr  otec  t r  es  id  ents  ’ pr  iv  ac  y and c  onf  ide  nti  ali  t  y, as we  ll   

as to ens  ur  e the s  af  et  y of r  esi  dents  , s  taf  f and visi  tors  , tou  r  s ar  e appr  o  ve  d b  y t  he Sup  er  inte  nd  ent

or des  ig  nee and ar  e c  o  nduc  te  d in c  onf  or  m  anc  e wit  h a  ll fa  c  ilit  y r  u  les  .

Relat  ed Proc  edure

T      ou  r      s     o  f     t  h  e     T      r      ainin  g     S  c      h  o      o  l  

Relat  ed Polic  y

Pu  b      li  c     I      n  f      o  r  m      a  t  io  n     an  d     R  e  l      a  t  i  o      n  s  

M  e  d      i  a     I      n  t  e  r      vi  e      w  i  n      g     o  r     P  h      o  t      og  r      a  p      hi  n      g     C  h      i  l      d  r      e  n     an  d     Y  o      u  th     i  n     D  C      Y  F     C      a  r      e   

R  el  e      a  s      i  n      g     D  C      Y  F     M      a  i      li  n      g     L      is      ts     an  d     D      i  ss      e  m      ina  t  in  g     I  n  f      o  r      m      a  t  io  n     f      o  r     O      t  he  r         

A  g      en  c      ie  s  



Proc  edure f  rom Pol  ic  y 12  00.0  007:   T      ou  r  s     of     t      he     T      r  a      i  n  i  ng     Sc  hool  

A. T  he Super  int  end  ent or desi  gnee pr  o  vi  des ap  pr  o  val f  or T  r  aining Sc  ho  ol t  ours  .

1. A r  eq  ues  t f  or a to  ur is m  ade in wr  it  ing to t  he Sup  er  in  te  nden  t or d  es  ig  nee.

2. T  he Super  int  end  ent inf  or  m  s the Ch  ief of Staf  f of the D  epar  tm  ent of   
Chi  ldr  en  , Yout  h a  nd Fam  ili  es of the r  eques  t.

3. T  he r  eques  t i  nc  lu  des a des  cr  iptio  n of the pr  op  os  ed par  tic  ip  ants  , t  heir num  ber   
and the p  ur  pos  e of the visi  t.

4. T  he Super  int  end  ent or desi  gnee ap  pr  ov  es the tour in a  dva  nc  e a  nd d  es  ig  nat  es
the s  taf  f r  es  pons  ib  le f  or c  onduc  ti  ng t  he t  our  , ens  uri  ng that t  he ass  igne  d s  taf  f   
is
f  ull  y c  o  gn  i  zant of the f  ac  il  it  y’s s  ec  ur  it  y, s  af  et  y and c  onf  i  dent  ia  lit  y pr  oc  edur  es  .

5. O  nl  y s  t  af  f ass  igned b  y t  he Sup  er  int  end  ent or des  igne  e m  a  y c  on  duc  t a to  ur  .   In 

the e  ve  nt t  hat a s  ubs  ti  tut  ion is r  equ  ir  ed, the S  uperi  nten  dent or desi  gn  ee   

n  am  es an a  lter  n  ati  ve s  taff  .

6. Staf  f ar  e c  our  teous t  o vis  ito  r  s and r  es  po  nd t  o qu  es  ti  on  s in a  n acc  ur  ate m  anner  .

7. Under n  o c  irc  um  s  tanc  es is a r  es  ide  nt  ’s c  onf  iden  tia  l inf  or  m  ation s  har  ed   
wit  h visi  tors  .

B. T  he Super  int  end  ent or desi  gnee ens  ur  es t  hat v  is  itor  s c  onf  orm to the r  u  les of th  e f  ac  ilit  y.

1. Staf  f r  es  pons  ibl  e f  or the tou  r r  evi  e  ws the pos  te  d r  u  les o  f the f  ac  ilit  y as wel  l as   

t  he r  es  idents  ’ r  ig  ht t  o c  onf  id  ent  i  ali  t  y wit  h v  is  it  ors  .

2. B  y s  ign  in  g th  e da  il  y Si  gn In  /Si  gn O  ut s  heet  , eac  h v  is  ito  r agr  ees to ab  ide b  y   
s  tate la  w r  e  gar  d  ing r  es  ide  nts  ’ r  ig  hts to pr  iv  ac  y a  nd t  he r  u  les of the f  ac  ili  t  y.

3. Vis  it  or  s pr  ov  id  e a va  li  d p  hot  o id  ent  if  ic  atio  n c  ar  d.
4. If an  y visi  tor is a m  inor  , the ass  igne  d s  taf  f ens  ur  es that a s  ign  ed and dat  ed   

par  ent  al   per  m  iss  ion s  tatem  ent is c  oll  ec  ted and pr  o  vi  de  d wit  h th  e   

c  onf  id  ent  ial  it  y s  tatem  ent bef  or  e the c  om  menc  em  ent of the to  ur  .

5. T  he ass  igned s  taf  f ens  ur  es that al  l s  af  et  y and s  ec  ur  it  y pr  oc  edur  es ar  e   
f  oll  o  wed and t  hat c  o  nf  iden  tia  l inf  or  m  atio  n is s  ec  ur  e  d b  ef  or  e the tour be  gi  ns  .

6. T  he ass  igned s  taf  f ens  ur  es that int  er  ac  tio  ns bet  wee  n r  es  ide  nts an  d v  is  it  or  s
ar  e lim  ited a  nd t  hat al  l i  nter  ac  t  i  on is ent  ir  el  y vo  lunt  ar  y f  r  om the pers  pec  ti  ve of
eac  h r  es  ident  .

C. Par  agr  a  phs A an  d B ar  e c  o  ns  is  tent wit  h Am  er  ic  an Cor  r  ec  tion  al Ass  oc  iat  io  n St  and  ar  ds   

3- J  DF-  1A-  30, 3-J  T  S-  1A-  25, 3  -  JT  S-  1A-  26, 3-J  DF-  1A-  31 a  nd 3-J  T  S-  1A-  27.
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