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T  he Tr  aini  ng Sc  hoo  l pr  o  v  id  es to r  es  id  ents e  duc  at  io  nal pr  ogr  am  m  ing that c  o  nf  orm  s to a  ll   

s  t  ate and f  eder  al la  ws  .   T  he Pr  in  c  ipal of the Ed  uc  ati  on Pr  og  r  am ens  ur  es the:

• Es  tab  lis  hm  ent an  d m  ainten  anc  e of an educ  a  tio  na  l pr  o  gr  am that c  om  plies with

Rh  ode Is  land G  ener  al La  w and the pol  ic  ies and pr  oc  ed  ur  es es  tabl  is  he  d b  y th  e

Rh  od  e Is  la  nd Depar  tm  ent of El  em  entar  y and Sec  o  ndar  y E  duc  at  ion (  RIDE)  ;

• Appr  o  va  l of th  e De  par  tm  ent of Chil  dr  en Yo  uth and F  am  il  ies (  DC  YF)-  RI T  r  ain  ing
Sc  hoo  l Alt  er  nat  iv  e E  duc  at  io  n Pr  o  gr  am b  y t  he C  om  m  iss  ioner of RIDE on beh  alf of the

Boar  d of Rege  nts  ;

• Ass  es  sm  ent of the r  es  id  ent  s  ’ educ  a  tio  na  l ne  eds  ;

• Pr  ov  is  io  n of the ed  uc  ati  ona  l pr  ogr  am  s to r  es  idents  ; an  d

• T  r  ans  ition t  o c  om  m  unit  y ed  uc  atio  n pr  o  gr  am  s upon the r  es  ident  ’s r  el  eas  e.

T  he m  iss  ion of the Educ  a  ti  on Pr  ogr  am  , as a m  andator  y e  duc  at  ion  al pr  ogr  am wi  thi  n a j  u  ven  il  e 
c  orr  ec  tiona  l f  ac  il  it  y, is t  o cr  eate a s  af  e an  d c  ons  is  te  nt l  ear  ni  ng en  vir  o  nm  ent in wh  ic  h r  es  ide  nts   

c  an lear  n the s  k  ills  , k  no  wl  edg  e and va  lues t  o s  ucc  eed in sc  hool, wor  k and th  e c  om  m  unit  y.   T  he 

Educ  at  io  n Pr  ogr  am r  ec  ogni  zes th  e im  por  tanc  e of ac  hie  vi  ng a  nd m  ainta  in  ing the hi  ghes  t  

s  tandar  ds of p  er  f  orm  anc  e.   T  he Educ  at  ion Pr  o  gr  am is rev  ie  we  d a  nd e  va  lu  ate  d b  y s  tate a  nd 

nati  ona  ll  y r  ec  o  gn  i  zed a  uton  om  ous accr  editing ent  it  ies  .   T  his pr  ac  tic  e c  ontr  ibut  es to c  onti  nuo  us 

im  pr  ovem  ent and h  el  ps to ens  ur  e th  e q  ua  lit  y a  nd inte  gr  it  y of s  er  vic  es t  o r  es  id  ent  s  .   T  he T  r  aining 

Sc  hoo  l Educ  at  io  n Pr  o  gr  am im  plem  ents a total pr  ogr  amm  ing appr  oac  h that pl  ac  es the   

e  duc  at  ion  al s  er  vic  es i  n th  e c  ont  ex  t of a you  th-c  enter  ed r  e  hab  il  itat  iv  e pr  ogr  am  . T  he Educ  at  io  n   

Pr  ogr  am  :

• Al  lo  ws r  esi  dents t  o e  nter pr  ogr  am  m  ing at an  y t  im  e and pr  oc  eed at t  he  ir o  wn pac  e.

• Enc  our  a  ges c  ol  la  bor  at  iv  e p  lan  nin  g a  nd p  ol  ic  y de  ve  lop  m  ent wit  h ed  uc  ators  ,   
c  omm  unit  y r  es  ourc  es and other T  r  ain  in  g Sc  ho  ol s  t  aff  .

• G  uides dai  l  y op  er  at  ions an  d s  upp  or  ts the de  li  ver  y of s  tate of th  e ar  t e  duc  at  io  nal s  er  vic  es  .

• Fac  ili  tates eff  ec  tive c  om  m  unic  at  ion.

• Com  plies wit  h r  eq  uir  em  ent  s under t  he N  o Ch  il  d L  ef  t B  ehi  nd Ac  t, T  itle I, P  ar  t D,   
fo  r ins  tit  uti  on-  wide pr  ogr  am  m  ing.

• Mak  es cr  edit, c  er  tif  ic  at  ion a  nd cr  ede  nti  al  ing c  ours  es a  v  ail  ab  le t  o r  es  id  ents  .

• Is data dri  ven an  d c  om  petenc  y b  as  ed.

R  e  l  a  t      e  d     Pr  o  c      e  du  r  e      s

E  du  ca  t      ion     Pr  og  r      a  m     a  t     t      he     Rhode     I  s  l      a  nd     T      ra  ining     S  c      hool  

Relat  ed Polic  ies

Con  f      id  e  n  t      i  a  li  t      y    

A  d      min  i      s  t      ra  t      i  v      e         

R      es  pon  s  i      bili  t      y  

M      i  ss  ion,     P  hilo  s  op  h      y  ,     G      o  a      ls     a  nd     P  u  r  po  s  e   

L  e  g  a  l     E      s  t      a  bli  s  h  m      e  nt  

Di  sc  ipli  n      e     f      or   A  c      a  d  e  m  i      c     a      nd     V  o  ca  t      ion  a  l         
Cl  a      ss  e      s   R  es  id  e  nt     Gr      i  e  v      a  n  c  e     Pr  o      c      e  du  r  e  
T      ra  ining     a  nd     Pr  o  f      e      ss  ion  a  l     D  e  v      e  lopm  e  nt  

Ci  v      il     Righ  t      s  :     F  e  d  e  r      a  l     L  a  w      s     a  nd     R  e  gu  l      a  t      ions     R  e  g      a  r      ding     Nondi  scr  i  m      in  a  t      ion   

In  ce  n  t      i  v      e     S      ys  t      e  m     -     P  oin  t      s     a  nd     L  e  v      e  ls  

Comp  re  h  e  n  s      i  v      e     A  s  s      ess  m      e  nt     a  nd     S  e      r  v      i  c  e         
P  l  a  nning   E  du  ca  t      ion  a  l     S  u  r      r  og  a  t      e     P  a      re  nt     R  e  f      e      rr  a      l  



DCYF: Education Program at the Rhode Island Training School

2

5/29/15

Educati  on Pr  ogram   at the   Rhode   Island Tr  ai  ni  ng School

Proc  edure f  rom Pol  ic  y 12  00.1  701:   E  du  ca  t      i  on     Pr  o  g      ra  m     a  t     t      he     Rhode     I  s      la  nd         
T      rai  n  i  ng   Sc  hool  

I. Ad  mini  st  rat  ion of t  he Edu  cat  ion P  rogram:

A. T  he Pr  inci  pal of the Educ  a  ti  on Pr  ogr  am at the R  hod  e I  s  land T  r  ain  ing Sc  h  ool 

(  her  ein  af  ter  , RIT  S) f  ac  ilita  te  s the r  eq  uir  e  d ap  pr  o  val b  y t  he RI Dep  ar  tm  ent of   

Elem  entar  y and Sec  o  ndar  y E  duc  at  ion (  her  ei  naf  ter  , RID  E) of the E  duc  ati  on Pr  ogr  am  .

B. T  he Super  int  end  ent r  o  uti  ne  l  y m  eets wit  h th  e Pr  inci  pal t  o:
1. Es  tab  lis  h and  /or r  e  vie  w ed  uc  atio  na  l po  lic  ies a  nd pr  oc  edur  es  ;
2. Ident  if  y a  nd p  la  n pr  oc  ess  es f  or qual  it  y im  pr  ovem  ent;

3. Rev  ie  w po  lici  es an  d pr  oc  ed  ur  es at l  eas  t a  nn  ual  l  y an  d r  ev  is  e as n  eed  ed; and

4. Ens  ur  e c  om  plia  nc  e with Rh  ode Is  lan  d G  en  er  al La  w (  h  er  ein  af  ter  , RIG  L) 1  6-

12.1- 1 wh  ic  h r  ec  og  ni  zes th  at ed  uc  atio  na  l adm  inis  tr  at  or  s ar  e not m  em  ber  s of   

teac  her c  ollec  t  iv  e b  ar  ga  ini  ng un  its  . T  o ens  ur  e the or  der  l  y and eff  ec  tive   

f  unc  tion  in  g of pub  lic e  duc  at  ion, th  e l  a  w r  e  quir  es em  plo  yer  s to inf  or  m sc  hool   

a  dm  inis  tr  ator  s of the b  as  is or r  eas  o  ns f  or the  ir s  us  pensi  on, dis  m  iss  al or non-

r  ene  wa  l of the  ir em  plo  ym  ent r  e  lat  ions  h  ip an  d to aff  or  d adm  inis  tr  ator  s an   

op  por  tu  nit  y t  o be   hear  d.

C. T  he Pr  inci  pal is r  es  po  ns  ib  le f  or the eff  ec  tive d  es  ig  n an  d de  li  ver  y of ed  uc  ati  ona  l   

s  e  r  vic  es and ens  ur  es  :

1. A c  le  ar  l  y ar  tic  ula  ted m  iss  io  n tha  t f  oc  us  es the a  tten  tio  n of s  taff and ot  her  s on   
pr  ogr  am   goals is pos  ted pr  om  inentl  y with  in t  he f  ac  il  it  y, r  evi  e  we  d a  nnu  all  y   

and r  evis  e  d as   n  ec  ess  ar  y.

2. A pr  o  gr  am s  tr  uc  tur  e that, i  n c  ooper  at  io  n with cl  in  ic  al an  d r  es  ide  nt lif  e   

s  erv  ic  es  , m  oves r  es  idents to  war  d gr  eater ind  epe  nde  nc  e b  y incr  eas  in  g l  if  e   

s  k  ills  , pr  oduc  tiv  e us  e of   leis  ur  e ti  m  e and tr  ans  it  ion to t  he c  omm  unit  y in   

c  onf  or  m  anc  e with Sec  t  ion II, b  el  o  w.

3. Acc  ounta  bi  li  t  y in goa  l a  tta  in  m  ent whic  h is m  onitor  e  d an  d doc  um  ented   
in c  onf  orm  anc  e with s  ta  te a  nd f  eder  al la  w and r  egu  lat  io  n.

4. Acc  ounta  bi  li  t  y in F  isc  al Ad  m  inis  tr  ation:
a. Mana  gi  ng t  he al  lotm  ent of appr  o  pr  iat  ions and bu  dget pr  epar  at  io  ns  .

b. Rout  ine  l  y m  onit  or  in  g ex  p  en  s  es r  elate  d to ar  eas of r  es  p  ons  ib  il  it  y.

c. Pr  epar  ing it  em  ize  d o  per  at  io  nal bud  gets f  or ar  eas of r  es  ponsi  bi  lit  y   

a  nd s  ubm  itting th  em to the Sup  er  inte  nd  ent or desi  gne  e an  nua  ll  y.

5. Educ  at  io  na  l s  taf  f r  ec  eive or  ient  ati  on and tr  ai  nin  g i  n c  onf  orm  anc  e wit  h   
D  C      Y  F   Po  l      i  c      y     4  0      0.0  0      00  ,     T      r      ai  n      in  g     a      n  d     P  r      o  f      e  ss      iona  l     D  e      v  e      lop  m      ent  .

6. Educ  at  io  na  l s  taf  f ar  e cr  edentia  le  d i  n c  onf  or  m  anc  e wi  th D  C      Y  F     P  o      li  c      y         
1  2      00  .      00  0      0  ,   Leg  a      l     E  s      ta  b      li  s      h  m      ent  .

7. A s  ys  tem of gover  n  anc  e f  or the Educ  a  tio  n Pr  ogr  am tha  t de  lin  eat  es the c  h  ai  n   
of auth  or  it  y, pr  o  v  ides a  de  quat  e an  d ap  pr  opri  ate dec  is  ion  al a  uth  or  it  y to the
adm  inis  tr  ati  ve, educ  a  ti  ona  l, c  us  todi  al, s  oc  ial s  erv  ic  e an  d oth  er pr  of  ess  iona  l   
s  taf  f and def  ines a  nd c  o  or  di  nate  s their r  o  les i  n th  e eff  ec  tive oper  at  io  n of the   
s  ys  tem  .
a. T  he Pr  inci  pal pr  o  vi  des d  ir  e  c  t s  uperv  is  io  n to t  he Ass  is  t  ant Pr  inci  pa  l,   

Dir  ec  tor of Sp  ec  ia  l Educ  at  i  on a  nd s  up  por  t pers  onn  el, as   
appr  o  pr  iat  e.

b. T  he Pr  inci  pal ass  igns s  u  pe  r  vis  or  y dut  ies a  nd r  es  p  onsi  bil  it  ies as   
h  e/s  he deem  s   nec  ess  ar  y and/  or a  ppr  opri  ate.
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c. T  he Pr  inci  pal m  anages the dail  y pl  ann  in  g a  nd o  per  at  io  ns of
the iti  ner  ant   an  d c  ar  eer  /t  ec  hn  ic  al pr  o  gr  am  s and the pos  t
s  ec  ondar  y educ  at  ion   pr  ogr  am  s  .

d. T  he Dir  ec  tor of Sp  ec  ia  l E  du  c  ation pr  o  vi  des d  ir  ec  t s  uper  visi  on and   
gui  danc  e   to t  he R  es  id  ent S  uppor  t Pr  ogr  am  s  .   T  he Dir  e  c  tor of   
Speci  al



Educ  at  io  n is r  es  p  onsi  ble f  or m  anagi  ng t  he d  ai  l  y p  lan  ni  ng a  nd 

oper  at  io  ns of Lang  uag  e s  u  ppor  t, G  u  id  anc  e and Mat  h, Eng  lis  h 

Lang  uag  e L  ear  ner  s s  up  por  t, Res  ourc  e s  u  ppor  t and Cli  nic  al   

s  upp  or  t.

8. T  he pr  ogr  am devel  opm  ent and im  pr  ovem  ent pla  n is s  t  r  uc  tur  ed a  nd   
m  onitor  e  d to:
a. Ident  if  y p  ers  onne  l tr  a  in  ing and pr  of  ess  iona  l de  ve  lo  pm  ent n  eeds t  o 

m  aintain hig  h te  ac  hi  ng q  ua  l  it  y acr  os  s thr  ee pr  im  ar  y ar  e  as  : k  nowl  edg  e  
of s  ubj  ec  t m  atter  , of teac  hi  ng s  tr  ate  gies and of appr  oa  c  hes f  or   
lear  ni  ng.

b. Im  plem  ent in  iti  ati  ves t  hat fo  c  us on th  e c  ont  inu  al im  pr  ov  em  ent   
of pr  ogr  am  m  ing.

c. Dev  elo  p s  tan  dar  d  i  zed m  eth  ods to ana  l  yze  , m  onitor an  d   
m  anage pr  ogr  am outc  om  es  .

d. Ass  is  t in the de  ve  lopm  ent a  nd m  onitori  ng of s  hor  t and l  ong t  er  m goals  .
e. Dev  elo  p a  nd m  anage s  tr  at  egi  es f  or data c  o  ll  ec  tio  n an  d f  ollo  w-  up.

9. Par  tic  ipat  io  n i  n th  e RID  E s  t  uden  t i  nf  orm  ation s  ys  t  em  s as r  equir  ed.

D. In c  om  plianc  e wit  h D  C      Y  F     P      oli  c      y     1      00.  0      14  0      ,     C  iv      i  l     R  i  g      ht  s      :     F  ede  r      a      l     La      w  s     a  n      d     R  e      g  u      la  t      ion  s   

R  ega  r      d      i  n      g     N  o      ndi  scr      i  m      inat  i      on  , t  he Educ  at  io  n Pr  ogr  am adm  inis  tr  atio  n n  otif  ies s  taf  f and   

r  es  idents   abo  ut t  heir r  ights and gr  ie  va  nc  e pr  oc  e  dur  es t  o r  es  ol  ve c  om  plai  nts  .   R  ef  er   

als  o to D  C      Y  F     P      o  l      i  c      y     1      2  0      0.1  2      06  ,     R  e  s      i  d      en  t     Gri      e  v      an  c      e     P  r      o  c      e      du  r      e  .

II  .           S  t      r  u  c  t      u  r  e     a  nd     O      p  e  r      a  t      i  ons

A. T  he pr  inc  ip  al de  ve  lops a  nd m  aintains a pr  ogr  am s  tr  uc  tur  e an  d o  per  at  ion  al pl  ans t  hat   

inc  lu  de r  ef  err  al and pr  ogr  a  m entr  y a  nd ex  it pr  oc  edur  e  s  , s  af  et  y pr  otoc  o  ls  , m  onitori  ng   

a  nd r  epor  ti  ng pr  oc  edur  es and g  uid  el  ines f  or the op  er  ati  on of a s  taf  f team  .

B. T  his Educ  at  ion  al Pr  ogr  am addr  ess  es th  e pr  of  oun  d an  d di  vers  e nee  ds of r  es  ide  nt  s  :

1. T  he Midd  le/  Sec  o  ndar  y Pr  o  gr  am ass  is  ts r  es  idents to e  ar  n cr  edits t  o r  etur  n to 

c  om  m  unit  y sc  hoo  ls an  d c  o  ntin  ue t  he  ir s  tud  ies to obt  ai  n a d  ip  lom  a and   

pr  ov  id  es a v  ar  iet  y of l  ear  n  ing op  por  t  unit  ies f  or r  es  ide  nts thr  o  ug  h Sp  ec  ia  l   

Educ  at  io  n a  nd Regu  lar Educ  at  io  n c  lass  es  .

a. Res  ide  nts ar  e sc  he  du  led fo  r c  ours  es in c  onf  or  m  anc  e with R  IDE
po  lic  y and r  e  gu  lat  ion.   T  he c  onten  t of thes  e c  ours  es is m  odif  i  ed
acc  or  d  ing to the n  eeds of the r  esi  dents  .

b. Regu  lar Educ  at  io  n a  nd Spe  c  ial Educ  ati  on r  esi  den  ts r  ec  ei  ve   
s  up  por  t s  er  vic  es i  n c  onf  or  m  anc  e wi  th s  tate an  d f  eder  a  l l  a  w.

c. Educ  at  io  na  l s  tr  ateg  ies f  oc  u  s on: s  tan  dar  ds-  bas  e  d a  ppr  oac  hes   
f  or oper  at  io  ns and c  om  petenc  y-  bas  ed ap  pr  oac  h  es f  or   
c  urr  ic  ulum  ;
ass  es  sm  ents  ; c  urr  ic  ulum and i  ns  tr  uc  tio  n; acc  om  m  odations  ; ind  i  vid  ua  l 
educ  at  ion an  d tr  ans  iti  on p  la  nni  ng; int  egr  at  ed ac  a  dem  ic and   
c  ar  e  er  /  wor  k bas  ed-l  ear  n  ing s  tr  ateg  ies (i  nc  lud  ing the op  por  tu  nit  y t  o   
par  tici  pat  e i  n RIT  S on-s  ite voc  at  io  na  l pr  o  gr  am  m  ing)  ; and sc  hoo  l   
tr  an  s  itio  nin  g f  or
r  etent  ion unt  il gr  ad  uat  ion  .

2. G  ener  al E  duc  at  ion De  ve  lop  m  ent Pr  ogr  am pr  ovides r  es  ide  nts wit  h th  e   

oppor  t  un  it  y to obta  in an alt  er  nati  ve d  ipl  om  a in c  onf  or  m  anc  e wit  h s  tate   

an  d f  eder  al l  a  w.

a. El  igi  bl  e r  es  id  ents ar  e ass  ess  ed f  or enr  ol  lm  ent in t  he G  ener  a  l   
E  duc  at  ion Dev  elo  pm  ent (G  ED) Pr  ogr  am  . T  he ass  es  sm  ent deter  m  ines   

the r  es  ident  ’s   d  es  ir  e a  nd abi  li  t  y to o  bta  in a G  ED.



b. Res  ide  nts m  eet the cr  it  er  ia es  tabl  is  he  d b  y th  e RI Depa  r  tm  ent   

of Elem  entar  y an  d S  ec  on  dar  y Educ  a  tio  n to par  t  ic  ip  ate in G  ED 

pr  ogr  am  m  ing and t  o r  ec  e  iv  e a p  ass  ing sc  or  e.

c. T  he G  ED Pr  o  gr  am is pr  ovi  ded at n  o c  os  t to r  es  ide  nts  .

3. Pos  t Sec  on  dar  y Pr  o  gr  am  m  ing e  nc  our  ag  es r  es  id  ents to beg  in and/  or   
c  om  plete degr  e  es or c  er  tif  ic  ati  ons i  n a v  ar  iet  y of f  iel  ds r  ela  ted to c  ar  eer and   
tec  hn  ic  a  l



educ  at  ion  al ar  eas (i  nc  lu  din  g the op  por  tu  nit  y t  o par  t  ic  ip  ate in RIT  S o  n-s  ite
voc  at  ion  al pr  ogr  am  m  ing) a  nd im  pr  oves r  esi  den  ts  ’ ac  c  es  s to

sc  holars  h  ips  , f  ello  ws  h  ips  , f  und  ing  , s  tip  en  ds and oth  er inc  e  nti  ves duri  ng

tr  ans  iti  on t  o th  e c  om  m  unit  y a  nd/  or m  a  y pr  o  vi  de a  n o  ppor  t  uni  t  y f  or a  n o  n-

gr  oun  ds pa  id j  ob  .

a. Pos  t Sec  on  dar  y Ed  uc  ati  on c  ours  es var  y de  pen  di  ng up  on   

r  es  id  ent inter  es  t   and  /or th  e a  va  il  ab  ili  t  y of i  ns  tr  uc  tors  .

b. Pr  ogr  am  m  ing m  a  y i  nc  lu  de, but is not lim  ited t  o:

i) Com  puter  : pr  ov  id  es ex  peri  enc  e i  n a r  a  ng  e of c  om  puter s  of  twar  e
pr  ogr  am  s  , ins  tall  ati  on of s  oftwar  e, m  ainte  nanc  e of s  ys  t  em  s  , 

m  anagem  ent of per  ipher  a  ls and us  in  g th  e c  om  puter f  or   

r  es  earc  h and lear  nin  g.

ii) Car  pentr  y: an intr  o  duc  ti  on with an em  phas  is on m  etho  ds  , 

s  tandar  ds a  nd s  af  et  y i  n l  igh  t woo  d wor  k  ing s  ys  t  em  s  . 

Res  ide  nts c  om  plete ac  tua  l or s  im  ulate  d c  ons  tr  uc  tio  n pr  oj  ec  ts i  n

a wor  k  - s  im  ulated c  lass  .

iii) Cul  inar  y Ar  ts  : intr  o  duc  ti  on t  o the f  ood s  erv  ic  e ind  us  tr  y   
i  nc  lud  ing an i  ntr  od  uc  tio  n to s  uper  vis  o  r  y an  d m  anageri  al   
r  es  p  onsi  bil  it  ies  , s  anita  tio  n, m  enu p  lan  nin  g, c  ook  ing, bak  ing   
and f  ood s  er  vic  e oper  at  io  ns  .

iv) Voc  at  ion  al Pr  ep  ar  at  ion: ass  is  ts r  es  ide  nts in bu  il  din  g wo  rk  -
r  elated c  om  petenci  es  , de  ve  lop  in  g r  es  um  e and in  terv  ie  win  g s  k  ills
and
ide  ntif  yi  ng em  plo  ym  ent an  d voc  at  io  nal tr  ai  ni  ng o  ppor  tu  nit  ies i  n
the c  om  m  unit  y.

v) El  igi  bl  e r  es  id  ents m  a  y r  ec  ei  ve c  o  ll  ege cr  e  dits t  hat m  a  y   

be app  lie  d to  war  d a c  ol  leg  e de  gr  ee.

vi) Cr  eati  ve ar  ts c  lass  es f  ac  ilit  ate r  esi  dents  ’ s  elf  -  ex  pr  essi  on a  nd 
inc  or  por  a  te ex  p  er  ie  nti  al lea  r  ning thr  ou  gh a m  ultitu  de of   
s  ens  es  .

4. Speci  al Ed  uc  ati  on and Sec  t  ion 504
a. In c  onf  or  m  anc  e wit  h th  e f  eder  al Ind  i  vid  ua  ls wit  h Dis  ab  il  iti  es Ac  t 

(  ID  EA)  , the Educ  at  io  na  l Pr  o  gr  am  :

i) Ident  if  ies r  es  id  ents e  li  gi  ble f  or Spec  ia  l E  duc  at  io  n S  ervic  es and 
cr  eates or up  dat  es Ind  iv  idu  al Educ  at  io  n P  la  ns (  IE  Ps  ) as   

r  equir  e  d b  y la  w.

ii) Pr  ov  id  es s  pec  ia  ll  y-  des  igne  d ins  tr  uc  t  ion that m  eets the uni  que 

needs of the r  esi  dent wit  h a dis  ab  il  it  y a  nd e  na  bles t  he r  es  ide  nt   

to m  eet the goa  ls d  ef  ined on his  /her I  E  P.   Spec  ial  l  y-  desi  gned 

ins  tr  uc  tio  n h  as be  en a  dapt  ed i  n i  ts c  onte  nt (c  urr  ic  ul  um  )  , 

m  ethodolog  y (  ins  tr  uc  ti  ona  l s  tr  ategi  es  ) or de  li  ver  y (  ho  w wil  l t  he 

c  ontent an  d i  ns  tr  uc  tio  n be del  iv  er  ed) t  o m  eet the need  s of the 

r  es  ident wi  th a dis  a  bi  lit  y.

b. T  o c  lass  if  y a r  es  ide  nt as le  ar  nin  g d  is  ab  led f  or S  peci  al   

Educ  at  io  n pur  pos  es  , t  he Educ  a  tio  n Pr  ogr  am  :

i) Does no  t r  eq  uir  e a s  ev  er  e discr  epanc  y b  et  we  en   
inte  ll  ec  tual abi  lit  y and ac  hi  ev  em  ent.

ii) Utili  zes a r  es  ide  nt’s r  es  p  on  s  e to sc  ien  tif  ic  , r  es  earc  h-
ba  s  ed inter  ven  ti  on pr  oc  ess  , as r  e  quir  e  d b  y th  e RI   
Dep  ar  tm  ent of Elem  entar  y an  d S  ec  on  dar  y Educ  a  tio  n.

c. If a r  es  ident  ’s r  es  po  ns  e to i  nterv  ent  ion s  ugg  es  ts he/s  h  e m  a  y b  e   
e  li  gi  ble f  or Spec  ia  l E  duc  at  io  n S  ervic  es  , nec  ess  ar  y e  va  lu  ati  ons ar  e   
c  ond  uc  ted  :
i) Ev  alu  ati  ons b  eg  in with  in te  n sc  hool da  ys of r  ec  eip  t of par  ent  al



c  ons  ent.

ii) Ev  alu  ati  ons ar  e c  om  pleted with  in s  ix  t  y c  a  len  dar da  ys o  f   

par  ental c  ons  ent.

iii) An e  li  gi  bi  lit  y deter  m  inati  on m  eeting is h  el  d.

iv) A wr  it  ten r  e  por  t of the e  va  lu  atio  n te  am is m  ade av  ai  lab  l  e to t  he
r  es  ident  ’s h  om  e/ c  om  m  unity s  c  hoo  l d  is  tr  ic  t a  nd p  ar  ent  s  , as   
wel  l



as the I  E  P te  am  , if it is dete  rm  ined th  at t  he r  esi  den  t is eli  gi  ble   

f  or s  pec  ial ed  uc  ati  on s  er  vic  es  .

d. T  he IEP is de  ve  lo  ped or r  e  vi  e  wed at a te  am m  eeting with  in t  hir  t  y da  ys   
of   adm  iss  ion and is r  ev  ie  wed at s  ubs  eq  uent bi-  m  onthl  y te  am   
m  eetings  .

e. T  he IEP m  us  t be r  e  vie  wed b  y t  he c  om  plete IE  P te  am at l  eas  t o  nc  e   
per ye  ar and r  ev  is  ed as ne  ede  d.

f. A te  am that incl  udes t  he f  ol  lo  wing peo  pl  e d  ev  elo  ps the IEP  :
i) T  he r  es  ident's p  ar  ent(s)  , l  e  gal guar  dia  n or e  duc  at  io  nal ad  voc  ate  .

ii) Not l  es  s than on  e r  eg  ular e  duc  ati  on t  eac  her of the r  esi  dent.

iii) Not l  es  s than on  e s  peci  al e  duc  ati  on t  eac  her of the r  esi  dent.
iv) A qu  al  if  ied r  e  pr  es  ent  ati  ve o  f the r  es  ide  nt’s h  om  e/c  om  m  unit  y   

sc  hool d  is  tr  ic  t, who is k  nowled  gea  ble ab  out t  he c  urr  ic  u  lum   

and r  es  ourc  es and   has th  e a  bi  lit  y to c  om  m  it thos  e r  es  ourc  es  .

v) An ind  iv  id  ua  l wh  o c  an int  er  pr  et th  e i  ns  titu  tio  na  l im  plic  a  tions   

of eva  lu  ati  ons  .

vi) O  ther in  div  idu  als at the dis  cr  etion of the p  ar  ents or the   
Educ  a  tio  n Pr  ogr  am wh  o ha  ve k  nowle  dge or ex  per  t  is  e r  eg  ar  di  ng   
t  he r  es  ident  ’s   e  duc  at  ion and tr  ans  it  ion nee  ds an  d s  erv  ic  e  s  ,   
inc  lu  di  ng at th  e d  iscr  etion of   the par  e  nts or the T  r  ainin  g Sc  h  oo  l,   
pers  ons s  uc  h as pr  ob  ati  on off  ic  ers  , ins  titut  io  nal s  taf  f or other   
s  e  r  vic  e pr  ov  iders  .

vii) T  he r  es  ident if appr  o  pr  ia  te.
g. T  he s  ec  ondar  y tr  ans  it  io  n IE  P m  us  t be us  ed f  or r  es  id  ent  s f  our  teen 

ye  ar  s of age or o  ld  er an  d wh  en c  ons  id  er  in  g pos  t-sc  hoo  l g  oa  l  s and t  he 

tr  ans  iti  on s  er  vic  es n  ee  ded t  o r  eac  h t  hos  e goa  ls  .

h. Re-  ev  al  uat  ion m  a  y n  ot oc  c  ur m  or  e than onc  e a year u  nles  s par  ent 
r  eques  ts it an  d th  e L  oc  al E  duc  ati  on Ag  enc  y (  L  E  A) agr  ees  . Re- 

eva  lu  ati  on m  us  t occ  ur ever  y thr  e  e years  , u  nl  es  s the p  ar  ent a  nd   

LE  A deter  m  ine th  at i  t is n  ot n  ec  ess  ar  y.

i. A r  es  id  ent el  ig  ibl  e f  or Sp  eci  al Educ  at  io  n S  erv  ic  es m  a  y enter t  he   

RIT  S with an   ex  pir  e  d In  di  vi  dua  l E  duc  ati  on Pl  an (  I  EP) or wit  h a pl  an   

t  hat ex  pir  es s  hor  t  l  y af  ter entr  y i  nto t  he RIT  S. T  he e  duc  at  io  n pr  ogr  am   

pr  ov  ides int  er  im s  er  vic  es th  at m  atc  h the ex  p  ir  ed I  E  P a  s c  los  el  y as   

poss  ibl  e u  nti  l a ne  w pl  an c  a  n be c  om  plet  ed in c  onf  or  m  anc  e with   

s  ta  te and f  eder  al la  w.   Int  er  im plans ar  e d  oc  um  ented a  nd disc  uss  ed   

with par  ents  /g  uar  d  ians as f  ollow  s  :

i) Stat  e an  d f  eder  a  l l  a  w pr  ovi  de th  at t  he ne  w p  ub  lic a  gen  c  y   

(  i.e.  , the RIT  S) is n  ot r  e  quir  ed t  o c  onduc  t an I  EP m  eeting   

when:
ii) A c  op  y of the c  hi  ld  ’s c  urr  en  t IE  P is a  v  ai  lab  le;
iii) T  he par  ent(s  ) in  dic  at  e th  at t  he  y ar  e s  at  is  f  ied with the c  urr  ent   

I  EP; and

iv) T  he ne  w pu  bl  ic ag  enc  y (  i.e.  , the RIT  S) deter  m  ines that the   

c  urr  ent IE  P   is appr  opr  ia  te a  nd c  an be im  plem  ented as   

wri  tten  .

v) T  o c  om  pl  y f  ull  y with t  he s  ta  ndar  d out  li  ned in par  a  gr  aph H,   
th  e RIT  S sc  hool r  epr  es  enta  ti  ve at th  e i  nit  ia  l In  di  vi  dua  l   
T  r  ea  tm  ent Pla  n m  eeting  :

• Rev  ie  ws t  he m  os  t r  ec  ent IE  P wi  th t  he p  ar  ent(s)  .

• If the par  e  nt(s  ) agr  ee that t  he s  tan  dar  ds   in p  ar  agr  a  ph

A hav  e b  een m  et, has t  he par  ent(s  ) s  ign an a  dde  nd  um

to the m  os  t r  ec  ent IE  P s  o s  t  ip  ulat  in  g.



vi) W  hen a r  es  ide  nt e  li  gi  ble f  or Spec  ial E  duc  at  ion Ser  vic  e  s enter  s   
the RIT  S   with an ex  pir  e  d II  EP or wit  h a  n I  EP t  hat ex  pir  es   
s  hor  tl  y af  ter entr  y:

• T  he RIT  S Sc  hoo  l s  taf  f inf  orm the par  ent(s  ) that a   
ne  w IEP   wi  ll be wr  itte  n wh  en t  he f  ull I  EP t  eam c  an be

ass  em  bled   and educ  a  tio  na  l inf  or  m  ation has b  een



gath  er  ed on ho  w t  he r  esi  de  nt is p  er  f  orm  ing 

ac  adem  ic  all  y.

• If the par  e  nt(s  ) agr  ee that t  he s  tan  dar  ds in p  ar  agr  a  ph A   
hav  e b  een m  et wit  h r  eg  ar  d to th  e ex  p  ir  ed I  EP  , th  e   

par  ent(s  ) s  ig  n an ad  den  du  m s  o s  tipul  ati  ng and   

id  ent  if  ied s  er  vic  es ar  e   pr  o  vid  ed on a  n in  ter  im bas  is unt  il

the ne  w IEP is d  ev  elo  ped  .

j. T  he Educ  at  ion Pr  o  gr  am ide  ntif  ies a  ll r  es  ide  nts wh  o qu  alif  y f  or S  ec  tio  n 504 
pr  otec  ti  ons d  ue t  o a  n i  m  pairm  ent that s  ubs  t  ant  iall  y l  im  its a m  aj  or lif  e ac  tiv  it  y.

i) Maj  or l  if  e ac  ti  vit  ies i  nc  lu  de walk  ing, s  e  ein  g, h  eari  ng,   
s  peak  ing, br  eath  in  g, l  ear  n  ing  , wor  k  ing, s  elf c  ar  e an  d   
p  er  f  orm  ing tas  k  s  .

ii) T  he c  ondit  ion ne  ed o  nl  y s  u  bs  tant  ial  l  y l  im  it one m  aj  or lif  e   
ac  ti  vi  t  y in or  d  er f  or the r  esi  den  t to qua  lif  y.

iii) T  he Pr  inci  pal ens  ur  es t  hat t  he E  duc  at  io  n Pr  o  gr  am has a   
c  oor  din  ator  ,   a gri  ev  anc  e pr  oc  ess  , pr  oc  edur  a  l s  af  egu  ar  ds   
and im  par  tial h  eari  ng r  e  qu  ir  em  ents to im  plem  ent Sec  tio  n   
5  04.

k. El  igi  bl  e r  es  id  ents per  f  orm ess  entia  l sc  hoo  l f  unc  tio  ns wi  th r  eas  on  ab  le 
acc  om  m  odations whic  h ar  e descr  ibe  d i  n a 504 Pl  an.

i) Reas  on  abl  e acc  om  m  odatio  ns incl  ude m  ak  ing f  ac  ilit  ies   
acc  ess  ible or us  ab  le as wel  l as m  odif  yin  g eq  ui  pm  ent or   
de  vic  es  .

ii) A gr  o  up of i  ndiv  idu  als who ar  e k  nowled  gea  bl  e ab  out t  he  
r  es  ident  , e  va  lua  tio  n d  ata a  nd acc  om  m  odation opt  ions c  onve  nes 
and de  vel  ops a wr  itt  en p  la  n of s  er  vic  es tha  t is r  e  vi  e  we  d   
an  nua  ll  y.

iii) Par  en  ts and  /or L  ega  l G  uar  dia  ns ar  e in  vit  ed t  o par  t  ic  ip  ate in
Sec  ti  on 5  04 pl  ann  ing m  eetings an  d dec  is  ion m  ak  ing.

iv) Par  en  ts and  /or L  ega  l G  uar  dia  ns m  a  y b  e r  epr  es  e  nte  d b  y   

leg  al c  ouns  el.

C. T  he Educ  at  ion Pr  o  gr  am ass  is  ts r  es  idents in par  tici  pat  i  ng i  n, r  ec  e  iv  in  g cr  edit f  or and
c  om  pleti  ng cr  ed  ent  ia  lin  g pr  ogr  am  s with  in t  he r  e  qu  ir  em  ents es  ta  bl  is  hed b  y s  t  ate   

a  nd f  eder  al l  a  w and r  e  gu  lat  ion  .

1. T  eac  her  s ident  if  y r  es  id  ents  , bas  ed on educ  at  io  n h  is  tor  y, ac  adem  ic abi  li  t  y,   

beha  v  ior a  nd p  er  f  orm  anc  e, placi  ng t  hem acc  or  ding t  o t  heir e  duc  at  io  nal   

ne  eds and el  igi  bi  lit  y.

2. Res  ide  nts acc  es  s c  er  tif  ic  at  es thr  oug  h a  n arr  a  y of pr  og  r  am  s that m  a  y   
incl  ude, but ar  e   not l  im  ited to:

a. Mid  dl  e/S  ec  ond  ar  y Ed  uc  ati  o  n
b. G  ener  al E  duc  at  ion De  ve  lop  m  ent

c. Com  m  unit  y Co  lle  ge of Rho  de Isl  and

d. Dr  iver  s Educ  a  tio  n
e. Com  puter T  ec  hnolog  y
f. Car  pentr  y

g. Cul  inar  y Ar  ts

h. Cr  eati  ve Ar  ts

3. Res  ide  nts r  em  ainin  g at the RIT  S to th  e c  om  pletio  n of t  he c  ours  e of s  tud  y   

m  a  y r  ec  eiv  e a:
a. Cer  tif  ic  ate of c  om  pleti  on in c  ar  eer  /c  o-c  urr  ic  ular c  ours  e  s
b. High Sc  h  ool Di  plom  a (  a  war  ded b  y the r  es  ide  nt’s ide  ntif  ied c  om  m  unit  y LE  A)

c. G  ener  al E  duc  at  ion Di  plom  a

d. Col  leg  e c  ours  e cr  ed  its (  a  war  ded b  y the c  ol  leg  e or u  ni  vers  it  y)



4. T  r  ans  ition Pl  ans ad  dr  es  s th  e s  tr  ateg  ies f  or ass  is  tin  g r  e  s  idents lea  v  ing the   
RIT  S bef  or  e the c  om  plet  ion of th  e c  ours  e of s  tud  y to ac  hi  ev  e a c  er  tif  ic  at  e,   

D  ip  lom  a, G  ED or c  o  lle  ge cr  ed  it.



D. T  he Educ  at  ion Pr  o  gr  am utili  zes T  itle I f  und  in  g to pr  o  vid  e dir  ec  t and i  ndir  ec  t   

s  u  pp  or  t s  er  vic  es   to al  l r  esi  dents t  o:

1. Im  pr  ove ac  adem  ic per  f  orm  anc  e.

2. Pr  ov  id  e tr  ans  iti  on p  la  nni  ng.
3. Pr  ov  id  e r  es  id  ents r  et  ur  ni  ng to th  e c  om  m  unit  y wi  th s  upp  or  t to e  ns  ur  e   

c  on  tin  ued educ  at  ion  al s  ucc  ess  .

E. In c  om  plianc  e wit  h RIG  L 42  -  72-  6-  2, th  e Educ  at  io  n Pr  o  gr  am  , with f  ull and r  eas  ona  ble   
s  taff and c  om  m  unit  y p  ar  tici  pati  on, pr  ep  ar  es a d  eta  il  ed c  om  pr  ehensi  ve educ  a  tio  na  l   

pla  n whic  h incl  udes  ,   but is no  t li  m  ited to:

1. Ass  es  sm  ent and Ed  uc  ati  on Pl  ann  in  g:

a. Ass  ess  ing r  esi  dents  ’ s  tr  eng  ths and weak  ness  es thr  oug  h the us  e of   

a vari  et  y of scr  eenin  g tec  h  ni  q  ues an  d i  ns  tr  um  ents  ;

b. Ident  if  yi  ng an  y diff  ic  ulti  es e  x  per  ienc  e  d b  y r  esi  den  ts an  d   

c  om  m  unic  ating that inf  or  m  ation to pr  of  ess  iona  l s  upp  or  t s  taff  ;

c. Dis  tr  ibu  ti  ng t  he ass  ess  m  ent dat  a f  or over  al  l ed  uc  ati  on pla  nni  ng;
d. Fac  ili  tat  ing s  pec  ia  li  ze  d m  edic  al and/  or ps  yc  h  ol  ogic  a  l te  s  ting t  hat   

is deter  m  ined t  o be ess  ent  ia  l; and

e. O  ff  er  ing a d  ia  gnos  t  ic pers  p  ec  tiv  e of eac  h r  es  ide  nt’s ed  uc  atio  na  l ne  eds   

to the sc  hoo  l, c  o  ur  t or ot  her in  vo  lv  ed a  genc  ies  /i  nd  iv  idu  als  .

2. Soc  ia  l a  nd Ed  uc  ati  ona  l Sk  ills De  vel  opm  ent:

a. Foc  us  ing on c  o  pin  g s  k  ills f  or dail  y liv  ing duri  ng c  o  nf  ine  m  ent and   
r  e- s  oc  iali  zati  on s  k  ills f  or r  etur  n to th  e c  om  m  unit  y;

b. Pr  ov  id  ing s  upp  or  t an  d i  nf  or  m  ation f  or r  es  idents t  o r  edu  c  e the  ir   
anxi  et  y abou  t th  eir s  tat  us  ;

c. Im  pr  oving t  he q  ua  lit  y of s  taff  -r  es  ident r  el  ati  ons  hi  ps  , he  l  pin  g r  es  id  ents   
t  o m  or  e pos  itiv  el  y r  es  po  nd t  o adu  lts as au  thor  it  y f  i  gur  es  ; and

d. Ass  is  ting r  es  id  ents to incr  e  as  e an  d im  pr  ove t  he  ir in  de  pend  ent   
pr  ob  lem  - s  olv  ing s  k  ills  .

3. Educ  at  io  n:
a. Pr  ov  id  ing an educ  ati  ona  l e  x  per  ienc  e tha  t pr  om  otes ac  hie  vem  ent   

an  d r  eplac  es patt  er  ns of f  ailur  e with patt  er  ns of s  ucc  ess  ;

b. Pr  ov  id  ing ed  uc  ati  ona  l s  ervic  es that m  otiva  te r  esi  den  ts to c  ont  inu  e   
th  eir educ  at  ion up  on r  e  leas  e  ;

c. Pr  ov  id  ing c  ar  eer  /occ  up  ati  o  nal c  o  uns  e  lin  g a  nd ex  peri  e  nc  es that   
em  phasi  ze   occ  upat  ion  al int  er  es  ts  , s  k  ills  , k  nowl  edg  e, h  abits and   
att  itud  e r  equir  e  d f  or s  ucc  ess  f  ul em  plo  ym  ent; an  d

d. Intr  oduc  ing c  om  m  unit  y r  es  ourc  es that s  u  pp  or  t an  d s  u  s  tain r  esi  de  nts

F. T  he Pr  inci  pal ens  ur  es t  he d  eve  lo  pm  ent of a c  urr  ic  ulum that is  :

1. Data dr  iv  en, c  om  petenc  y b  as  ed a  nd c  om  patib  le with t  he m  iss  ion of   

the Educ  at  io  n Pr  ogr  am

2. Rev  is  ed as nec  ess  ar  y, but no l  es  s than an  nua  ll  y, t  o en  s  ur  e c  ongr  ue  nc  e   
with r  es  ident ne  eds  .

3. Com  patibl  e wi  th s  tat  e r  eq  uir  em  ents  .

G. In c  urr  ic  ul  um and less  on pl  ann  ing, teac  h  er  s c  ons  id  er  :

1. Res  ide  nt n  eeds

2. Res  ide  nt in  vol  vem  ent i  n p  la  nni  ng
3. Soc  ia  l, c  u  ltur  a  l, ec  onom  ic and g  eogr  a  ph  ic f  ac  tor  s
4. Ass  es  sm  ent and m  onitor  in  g

5. Form  al an  d i  nf  orm  al r  epor  ti  ng pr  oc  e  dur  es (  e.  g., r  ep  or  t c  ar  ds  , bi-  m  onthl  y   

r  ev  ie  ws  , Indiv  idu  al Ed  uc  ati  ona  l Plan  s  , c  onf  er  enc  ing)

6. Stat  e P  er  f  orm  anc  e Stan  dar  ds and the Com  m  on Cor  e Curr  ic  ulum



H. T  he Pr  inci  pal ens  ur  es t  hat dail  y pr  ogr  am oper  at  io  ns c  om  pl  y wit  h p  ol  ic  y a  nd   

pr  oc  edur  e, c  ollec  t  iv  e b  ar  ga  ini  ng agr  ee  m  ents and s  tate a  nd nat  ion  al accr  ed  itat  io  n   

s  tan  dar  ds  .

I. T  he Pr  inci  pal ens  ur  es t  hat c  lassr  oom  s m  eet s  tate e  du  c  ation  al r  equ  ir  em  ents and t  hat 

the pr  o  gr  am has acc  es  s to s  pec  iali  zed eq  uipm  ent n  ec  ess  ar  y to m  eet s  tate   

s  tand  ar  ds  .

J. T  he RIT  S Libr  ar  y pr  o  vi  des r  eadi  ng m  ater  ia  ls gear  ed t  o the r  e  adi  ng le  ve  ls  , i  nter  es  t  s   

and pr  im  ar  y l  an  gua  ges of r  es  id  ents  .

1. At th  e e  nd of eac  h sc  hoo  l year  , th  e sc  hoo  l pri  nc  ip  al r  e  v  ie  ws r  ea  di  ng m  ater  ial 
ava  il  ab  le t  o yo  ut  h i  n h  ar  d c  op  y an  d e  lec  tr  on  ic f  orm  at to det  er  m  ine if   

r  es  ourc  es ar  e s  uff  ic  ient i  n l  igh  t of r  ead  ing le  ve  ls  , i  nter  es  ts a  nd pr  i  m  ar  y   

la  ngu  ages of r  es  idents  .

2. T  he sc  hool pri  nc  ip  al id  ent  if  ies an  y r  equ  ir  ed ad  dit  io  ns a  nd or u  pd  ates a  nd   

br  ings this i  nf  orm  ation t  o th  e at  ten  tion of the Sup  er  in  ten  den  t or des  ig  ne  e.

3. T  he Super  int  end  ent ass  is  ts in pr  oc  ur  in  g nec  ess  ar  y r  es  ourc  es b  y aut  hori  zi  ng 
ac  quisi  tio  n or b  y r  e  qu  es  tin  g f  unds thr  oug  h th  e D  epar  tm  ent b  udg  etar  y   
pr  oc  ess  .

K. Adm  inis  tr  ati  ve s  taf  f c  onduc  t dai  l  y op  er  at  ions a  nd m  ana  gem  ent in c  o  nf  orm  anc  e   

wit  h RIG  L 16-  2-  9.1 t  hat descr  ib  es eth  ic  al pr  of  ess  iona  l pri  n  c  iples in sc  ho  ol   

m  anagem  ent.

L. Educ  at  io  n s  taf  f c  om  pl  y wit  h Depar  tm  ent an  d RIT  S at  te  ndanc  e an  d l  aten  es  s po  lici  es   
and c  ontac  t th  e d  es  ign  ate  d s  taf  f on t  he m  or  ning of an abs  e  nc  e no lat  er th  an 6  :30 AM  .

M. T  he c  om  m  unic  ation s  tr  uc  tu  r  e s  uppor  ts pr  ogr  am  m  ing a  nd o  per  at  ions  .

1. Mand  ator  y s  taf  f m  eetings  , f  ac  il  itat  ed b  y t  he Pr  inc  ipa  l or his  /h  er desi  gne  e,   

occ  ur at a m  inim  um of one hour p  er m  onth.

2. T  eac  her  s attend wit  hout ad  dit  ion  al c  om  pens  ati  on in acc  or  danc  e with   
the c  ontr  ac  tua  l a  gr  eem  ent.

3. Unles  s m  odif  ied b  y t  he Pr  in  c  ipal or d  es  ign  ee, the m  ont  hl  y m  eeting is
sc  hedu  le  d on a r  o  tat  ing bas  is  , f  or a diff  er  ent da  y of the week eac  h m  onth to
acc  om  m  odate teac  her sc  he  dul  es  .

4. In ad  dit  io  n, a  ll teac  h  er  s par  tic  ip  ate in c  o  ll  abor  a  ti  ve m  eetin  gs as sc  hedu  le  d   
to disc  us  s the t  eac  hi  ng/  le  ar  ni  ng pr  oc  ess  .

5. W  ith the exc  ept  io  n of the S  uperi  nte  nde  nt, o  nl  y sc  hoo  l adm  inis  tr  ator  s an  d s  taf  f   
and/  or f  ac  ult  y atte  nd s  t  af  f and/or f  ac  ult  y m  eetin  gs  . T  hir  d par  t  y at  ten  danc  e an  d/or
pr  es  entat  io  ns at s  taf  f and/o  r f  ac  ult  y m  eetings onl  y occ  ur with pri  or ap  pr  ov  al of   
the Pr  inci  pa  l.

III.    E  du  ca  t      i  on  a  l     S  e      r  v      ice  s     f      or     R  esi  d  e  n  t      s

A. Res  ide  nts r  ec  ei  ve ori  enta  ti  on s  ess  ions t  hr  ou  gho  ut vari  ous s  tages of c  onf  inem  ent.

Or  ientat  io  n i  ntr  od  uc  es r  es  id  ents to t  he s  t  aff  , s  er  vic  es  , pr  oc  edur  es an  d pr  oc  ess  es   
r  elat  ed to ed  uc  ati  on at th  e RIT  S.
1. Upon int  ak  e all r  es  ide  nts r  e  c  eiv  e an ori  enta  tio  n r  eg  ar  di  ng th  e s  erv  ic  es   

an  d pr  ogr  am  s avai  lab  le, whic  h i  nc  lud  es an ov  erv  ie  w of the educ  at  ion   
pr  ogr  am  .

2. An a  ppr  o  pr  iat  e te  ac  her is a  ss  igned to e  nga  ge t  he ne  wl  y d  eta  ine  d r  es  id  ent in   
a disc  uss  ion of oppor  t  uni  ties and ex  pec  tat  ions f  or par  t  ici  pati  on in t  he   
pr  ogr  am  .
T  he teac  her a  ls  o a  ddr  ess  e  s an  y c  o  nc  er  ns an  d/or q  ue  s  tions th  at t  he r  esi  den  t   
m  a  y hav  e r  eg  ar  di  ng h  is  /h  er edu  c  ation  al pr  ogr  am  .



3. Educ  at  io  na  l s  taf  f c  onduc  ts or  ient  ati  on bef  or  e th  e s  tar  t of the sc  hoo  l ye  ar a  nd 
thr  oug  hou  t th  e ye  ar  . Staf  f pr  ovi  des r  es  id  ents with inf  or  m  ation that inc  lud  es  , but   
is not lim  ited to  , s  tan  dar  ds an  d cr  iteri  a f  or beh  av  ior  , pr  oc  edur  es f  or be  ing   
exc  us  ed f  r  om the c  lassr  oom  , educ  ation  al pr  ogr  am optio  ns  , tr  an  s  itio  n, D  C      Y  F         
P      o  l      i  c      y   120  0      .1  3      02  ,     I      n  c      en  t      i  v      e     S      y  s      t  e      m     -     Point  s     an  d     L  e      v  e      l  s     an  d t  es  ting an  d r  ep  or  t   
c  ar  ds  .



B. T  he Educ  at  ion Pr  o  gr  am prov  ides e  duc  at  ion  al s  er  vic  es f  or all r  esi  den  ts  .   Resi  dent  s 

r  ec  eiv  e e  duc  at  ion  al scr  een  i  ng, ass  ess  m  ent and e  va  lua  tion tha  t ass  is  t e  duc  ator  s in   

pla  nni  ng educ  a  tio  na  l s  erv  ic  es to pr  om  ote, ass  is  t a  nd i  m  pr  ove r  es  iden  ts  ’ l  ear  n  ing  ; inf  or  m   

pr  ogr  am  s f  or teac  hin  g a  nd l  ear  ni  ng; and pr  o  vi  de d  ata t  hat c  an be c  om  m  unic  ated t  o a   

r  ange of peop  le abo  ut t  he p  r  ogr  es  s and   ac  hie  v  em  ents of indiv  idu  al r  es  ide  nts or gr  oups   

of r  es  idents  .

1. T  he init  ia  l i  ntak  e pr  oc  es  s b  egi  ns im  m  ediatel  y af  ter det  ainm  ent an  d i  nc  lu  des  :

a. Rev  ie  w of per  ti  nent in  tak  e i  nf  orm  ation a  nd a  n i  nter  vi  e  w wit  h th  e r  es  id  ent.

b. Ass  es  sm  ent of r  es  ident ab  il  it  y to s  p  eak and c  om  pr  ehend E  ng  lis  h if it   
appe  ar  s   that the  y ar  e ha  v  in  g diff  ic  ult  y wi  th lan  gua  ge   
c  omm  unic  ations  .

c. Com  pletio  n of s  tand  ar  di  ze  d r  eadi  ng and m  athem  atic  s scr  eening tes  ts  .
d. Inf  orm  ation d  ev  el  ope  d is uti  li  zed f  or eva  lu  ati  on a  nd edu  c  ation  al   

pl  ann  in  g f  or non-  adj  ud  ic  ate  d r  es  id  en  ts  .

2. Upon adj  ud  ic  at  ion, r  es  id  ent  s c  om  plete r  e  adi  ng and m  athem  atic  s   

diag  nos  tic in  vent  or  ies t  o m  eas  ur  e:

a. G  ener  al i  nte  llec  t  ual ab  il  it  y, s  pec  if  ic c  ognit  i  ve a  bi  li  ties  , or  al lan  gua  ge   
and ac  adem  ic ac  hie  vem  ent, as appr  o  pr  iat  e.

b. Unders  ta  ndi  ng and app  l  ic  at  ion of im  por  tant c  onc  epts a  nd s  k  ills   
in m  athem  atic  s and r  ea  din  g.

3. T  he Educ  at  ion  al Pr  ogr  am utili  zes the la  tes  t vers  io  n of nati  ona  ll  y r  ec  o  gn  i  zed   
m  eas  ur  es to ident  if  y r  esi  de  nts who ar  e e  li  gi  ble f  or Spe  c  ial Educ  ati  on Serv  ic  es  ,   
to
dev  el  op a  n In  di  vi  du  ali  zed E  duc  ati  ona  l Pl  an f  or el  ig  ib  le r  es  idents and to pr  ov  id  e
appr  o  pr  iat  e s  erv  ic  es f  or r  es  ide  nts  .

C. T  he Educ  at  ion Pr  o  gr  am prov  ides e  duc  at  ion  al s  er  vic  es f  or all r  esi  den  ts thr  ou  gh ass  igne  d
lear  n  in  g gr  ou  ps  .   D  ur  ing th  e ent  ir  e len  gth of the r  esi  de  nt’s s  ta  y at the RIT  S, r  egar  dles  s   

of his  /her   adj  ud  ic  ati  on s  ta  tus  , Educ  at  io  n Pr  ogr  am s  taff enc  our  age par  en  t or leg  al   

gua  r  dian par  tici  pat  ion  .  No  n-  adj  ud  ic  a  ted r  esi  dents ar  e pr  o  v  ide  d i  ns  tr  uc  tion as f  oll  o  ws  :

1. Eac  h r  esi  den  t is e  va  lu  ate  d i  n c  onf  or  m  anc  e wit  h S  ec  tio  n III, Par  a  gr  aph B, ab  ov  e.

Inf  orm  ation g  ath  er  ed is ut  ili  zed to ass  ign him  /her to ap  pr  opr  ia  te lear  n  in  g gr  o  up.

2. Res  ide  nts par  t  ic  ip  ate in ac  adem  ic and c  o-c  urr  ic  ul  ar s  ubj  ec  ts  .

3. A c  er  tif  ie  d S  peci  al Educ  ati  o  n T  eac  her pr  o  vid  es s  upp  or  t in c  o  nf  orm  anc  e   
with Sec  ti  on II  , P  ar  agr  a  ph B 4.

4. O  n the f  if  th da  y of dete  nti  o  n, th  e E  duc  at  ion Adm  inis  tr  a  tion in  it  iates pr  oc  edur  es   
to obta  in t  he r  es  ide  nt’s r  ec  or  d f  r  om the sc  hool s  ys  t  em wh  er  e the r  es  id  ent las  t   
atten  ded  .

5. Eac  h r  esi  den  t’s e  duc  at  ion  al plac  em  ent a  nd/or s  er  vic  es ar  e adj  us  te  d, if   
nec  ess  ar  y, b  as  ed on t  he n  eeds i  den  tif  ied in th  e r  ec  or  ds f  or  war  de  d b  y t  he   
h  om  e
sc  hool/d  is  tr  ic  t.

6. O  n the 21s  t da  y an  d th  er  eaf  ter  , detai  ned r  es  id  ents r  ec  ei  ve e  duc  at  ion  al cr  e  dit   

f  or wor  k   whic  h is tr  ans  f  err  ed to the loc  a  l sc  hoo  l/d  is  tr  ic  t.

D. T  he Educ  at  ion Pr  o  gr  am ens  ur  es that a  dj  ud  ic  ated r  es  id  ents r  ec  ei  ve c  om  pr  ehens  iv  e 

educ  at  ion pl  an  nin  g a  nd ins  t  r  uc  tion.   T  he Ind  iv  id  ual T  r  eatm  ent Pla  n (  IT  P) inc  or  p  or  ates 

educ  at  ion  al go  als a  nd o  bj  e  c  tives  , incl  ud  ing s  er  vic  es r  e  quir  e  d b  y th  e I  ndiv  idu  al   

Ed  uc  atio  n Pla  n (  IE  P) or Sec  ti  on 504 o  f the Reh  abi  li  tat  ion Ac  t.   Du  r  ing s  ubs  equ  ent Bi-

M  ont  hl  y Rev  ie  ws  , t  he goa  ls an  d o  bj  ec  tiv  es ar  e u  pd  ated to r  ef  le  c  t eac  h r  es  id  ent  ’s   

pr  ogr  ess  . T  r  ans  ition inter  ve  nti  ons pr  o  m  ote s  ucc  ess  f  ul r  e-  integr  at  i  on of r  es  ide  nts i  nto the

c  om  m  unit  y.

1. T  he Clin  ic  al Dir  ec  t  or or des  ign  ee c  on  ve  nes a m  ulti-  dis  c  ipl  inar  y te  am in 
c  onf  orm  anc  e with DC      Y  F     P      oli  c      y     7      00.  0      07  5      :         C  o  m      p  r      eh  e      n  s      i  v      e     A  ss      e  ss      m      en  t         
an  d   Se  rv      i  c      e     P  l      an  n      in  g      .



a. T  he team engages in a s  ys  tem  atic pr  oc  es  s of dec  is  ion m  ak  ing   
that c  oor  din  ates r  esi  den  ts  ’ e  duc  atio  na  l, cl  inic  a  l a  nd tr  ans  it  io  nal   
nee  ds  .
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b. Educ  at  io  n s  taf  f c  om  pletes t  he E  duc  at  io  n/V  oc  ati  ona  l H  is  tor  y For  m 

(  SMO  7  BF77)  , whic  h c  a  ptur  es im  por  tant i  nf  orm  ation f  or the pla  nn  ing 

pr  oc  ess  .

c. T  he plan  ni  ng inc  lu  des e  duc  atio  n pr  o  gr  am and/or s  ubj  e  c  t ass  ignm  ent bas  ed 
on t  he r  es  u  lts of the r  es  ident  ’s ass  ess  m  ent, sc  reen  ing and eva  lu  ati  on.

d. Dur  in  g th  e IT  P m  eeting, a d  es  ign  ated r  epr  es  e  ntat  iv  e f  r  om the Educ  at  io  n 
Pr  ogr  am c  om  pletes th  e E  d  uc  atio  na  l an  d Voc  at  ion  al T  r  ain  ing G  oa  ls and 
O  bj  ec  tives f  or  m  .

e. T  his inf  orm  ation is ent  er  ed into RICHI  ST with  in s  e  ve  n (  7) wor  k  ing da  ys
of the IT  P m  eeting a  nd a h  ar  dc  op  y is m  ainta  ine  d i  n th  e r  es  ide  nt  ’s 

educ  at  ion f  ile.

2. In c  onf  or  m  anc  e wit  h D  C      Y  F     Po  l      i  c      y     7  0      0.0  0      75  :     C  o  m      p  r      ehen  si      v  e     A  ss      e  s      s  m      en  t     an  d   

Se  rv      i  c      e     P  l      an  n      in  g      , B  i-  Mo  nth  l  y Re  vie  ws s  ys  tem  atic  all  y m  onitor r  es  iden  ts  ’   

pr  o  gr  es  s to he  lp eac  h r  es  ide  nt ac  h  ie  ve educ  at  io  nal an  d tr  ans  iti  o  n go  als  .

a. T  eac  her  s r  ec  eive a c  om  puter gen  er  ate  d l  is  t of r  es  ide  nt  s wh  os  e pr  o  gr  es  s is 
sc  hedu  led f  or a Bi-  Month  l  y Re  vie  w f  or that m  onth.

b. Pr  ior t  o th  e sc  hed  ule  d m  eeting, teac  h  er  s c  om  plete the Bi-  M  onth  l  y Rev  ie  w and   
T  r  ans  itio  nal Pl  ann  ing -  T  eac  her I  nput Rep  or  t whic  h i  ndic  a  tes the r  esi  dent  ’s   
pr  o  gr  es  s in e  ac  h s  ubj  ec  t.

c. T  r  ans  itiona  l p  lan  ni  ng f  or ad  j  udic  ate  d r  es  id  ents of th  e R  IT  S begi  ns in the ini  tia  l   
IT  P m  eeting an  d is p  urs  ued c  ons  is  tent  l  y thr  o  ugh  out t  he Bi-  M  onth  l  y

Rev  ie  w pr  oc  ess  . T  he tr  eat  m  ent team m  eets one to t  wo week  s bef  or  e   
the adj  udic  a  ted r  es  ide  nt’s pr  oj  e  c  ted en  d of s  ente  nc  e to en  s  ur  e that   
s  er  vic  es ide  ntif  ie  d dur  ing the IT  P pr  oc  es  s and t  hr  oug  h th  e B  i-  M  onth  l  y   
Re  vi  e  ws  ar  e in pl  ac  e t  o s  upp  or  t th  e you  th’s tr  a  ns  it  ion  .   Ref  er to   
RICHIST W  indow
Help  : T  r  ans  itio  nal L  iv  ing & Disc  har  ge Pl  an T  em  plates  . T  he Educ  at  io  nal
T  r  ans  ition Pl  an d  eta  ils t  he:

i) Ant  ic  ipa  ted ed  uc  ati  ona  l p  la  n;

ii) Indiv  idu  als a  nd/or age  nc  ies r  es  ponsi  ble f  or   

m  ak  ing arr  angem  ents f  or educ  at  ion  al n  eeds  ; and

iii) Indiv  idu  als a  nd/or age  nc  ies r  es  ponsi  ble f  or m  ak  ing   
arr  angem  ents   f  or an  y ant  ici  pate  d v  oc  ati  ona  l tr  a  in  ing   
ne  eds  .

3. T  he Educ  at  ion  al T  r  ans  it  ion  al Pla  nn  ing Pac  k  et inc  lud  es  :
a. T  he Adap  ti  ve Be  ha  vior Rep  or  t;

b. T  he Clin  ic  al Ps  yc  h  ol  og  ic  al Ev  alu  ati  on, if app  lic  a  bl  e;

c. T  he Ps  yc  ho  log  ic  al E  va  luat  i  on, if appl  ic  ab  le;

d. T  he Sc  hoo  l Im  m  uni  zat  ions Repor  t;
e. T  r  ans  cr  ipts f  r  om the RIT  S Educ  at  io  n Pr  ogr  am  ;
f. IEP/  50  4 P  lan  , if ap  pl  ic  ab  le; and

g. Educ  at  io  na  l E  va  lu  ati  ons  .

4. At th  e IT  P, B  i-  Mo  nth  l  y Re  vi  e  ws and T  r  ans  ition  al P  lan  ni  ng M  eet  ing,   
ed  uc  ati  ona  l s  taff   utili  ze th  e "  Ed  uc  ati  ona  l and Voc  at  io  na  l G  oa  ls an  d O  bj  ec  tives  "

f  orm to ind  ic  ate m  eas  ur  ab  le pr  o  gr  e  s  s f  or eac  h r  es  ident.

5. Educ  at  io  na  l St  af  f f  or  war  d t  he r  es  id  ent  ’s sc  hoo  l r  eg  is  tr  atio  n p  ac  k  et to the   

r  ec  eiv  in  g sc  hoo  l/ d  is  tr  ic  t an  d not  e tr  ans  m  ittal on t  he T  r  ans  it  ion T  r  ac  k  ing She  et   

a  t leas  t 30 da  ys   pr  ior t  o th  e off  ic  ial E  nd of Sent  enc  e date  .   If a r  es  ide  nt is   

r  e  le  as  ed pr  ior to his or her End   of Se  ntenc  e, an educ  a  tio  na  l p  ac  k  et is f  or  war  ded

to t  he r  ec  eiv  in  g sc  hoo  l/d  is  tr  ic  t an  d to t  he r  esi  de  nt’s h  om  e.

6. Educ  at  io  na  l St  af  f f  or  war  d a r  ec  or  d of the r  esi  de  nt’s ed  uc  atio  na  l an  d   
im  m  uni  zati  on his  tor  y to Pr  ob  ati  on or Fam  il  y S  erv  ic  e Un  it s  taff  , as ap  pr  opr  ia  te.
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E. T  he Educ  at  ion Pr  o  gr  am prov  ides pr  ogr  es  s r  epor  ts to r  es  ide  nts an  d par  ents  /l  ega  l

guar  d  ians t  o pr  om  ote a pr  o  c  es  s of c  ontinue  d e  va  lua  tio  n of r  es  iden  t   

p  er  f  orm  anc  e.

1. T  he Pr  ogr  es  s Rep  or  t S  ys  te  m  :
a. Ref  lec  ts the m  iss  ion of the Educ  at  io  n Pr  ogr  am  ;



b. Pr  ov  id  es inf  or  m  ation a  nd o  ppor  tu  nit  y f  or par  e  nts an  d t  eac  her  s to   

wor  k toget  her  ;

c. O  ff  er  s k  nowle  dg  e to he  lp p  ar  ents un  ders  tan  d th  e n  eed  s and pr  o  gr  es  s   
of their c  h  il  d;

d. Indic  a  tes s  pec  if  ic pr  o  gr  es  s in m  eetin  g th  e obj  ec  t  iv  es of the ind  i  vid  ua  l 
c  ours  e or c  urr  ic  ulum and e  s  tabl  is  hes a wr  itte  n r  ec  or  d of this   
pr  ogr  ess  ;

e. Pr  ov  id  es inf  or  m  ation a  bout the r  esi  dent  , j  udg  es the qu  ali  t  y of the   
r  es  ident  ’s   wor  k and pr  ov  ide  s a bas  is f  or ins  tr  uc  t  ion  al pl  ann  ing;   
an  d

f. Moti  va  tes an  d h  el  ps the r  es  ide  nt to im  pr  ove h  is or h  er o  wn wor  k  .
2. T  he pr  oc  es  s of r  epor  ting a r  es  ident  ’s pr  o  gr  es  s incl  ude  s but is not lim  ited t  o   

th  e f  ollo  wing:
a. Regu  lar  l  y sc  he  dul  ed c  o  nf  er  enc  es wit  h p  ar  ents a  nd/  or l  ega  l gu  ar  di  ans  ;
b. W  ritten r  epor  ts iss  ue  d to pa  r  ents and  /or l  ega  l g  uar  d  ian  s del  ine  ati  ng   

t  he r  es  ident  ’s ac  h  ie  vem  ent;

c. T  he r  es  ults of s  tandar  d  i  zed ac  adem  ic ac  hie  vem  ent tes  ts with   
appr  o  pr  ia  te ex  pla  nat  ion to a  ll  o  w t  he par  ents an  d/or leg  al guar  dia  ns to   

i  nter  pr  e  t th  e r  es  ults  ; an  d

d. A por  tf  ol  io c  o  nta  in  ing r  ec  or  ds of the r  es  id  ent  ’s par  t  ic  ip  atio  n i  n   

th  e pr  ogr  am  .

F. T  he Pr  inci  pal is r  es  po  ns  ib  le f  or the c  ol  lec  ti  on and m  aint  enanc  e of s  tuden  t r  ec  or  ds  .   T  he 
Dir  ec  tor of Sp  ec  ia  l Educ  at  i  on is r  es  p  onsi  ble f  or c  ollec  t  ion and m  aintena  nc  e of S  p  ec  ial 

Educ  at  io  n r  ec  or  ds  .   T  he f  eder  al F  am  il  y Educ  at  io  na  l Ri  ghts an  d Pr  iv  ac  y Ac  t of 197  4 an  d 

Rhod  e Is  la  nd G  e  ner  a  l La  w T  itle 16 es  tab  lis  h gu  ide  li  ne  s f  or acc  es  s to and discl  os  ur  e of 

educ  at  ion  al r  ec  or  ds  . T  he E  duc  ati  on Pr  ogr  am c  om  plies with f  eder  al an  d s  tate la  w   

r  elat  in  g to acc  es  s and disc  los  ur  e of thes  e r  ec  or  ds  .   Ref  er als  o to D  C      Y  F     P      o  l      i  c      y         

1      00  .      00  0      0  ,   C  on  f      id  e      nt  i      a  l      i  t      y  .

1. Par  en  ts  , gu  ar  di  ans an  d e  li  g  ibl  e r  esi  dents ha  ve t  he f  ol  lo  wing r  ig  hts  :

a. T  he r  ight t  o pers  o  nal  l  y i  ns  p  ec  t and r  ev  ie  w r  ec  or  ds in e  x  is  tenc  e at   

the tim  e of the r  eques  t.

i) T  he r  eques  t wil  l be m  ade to the Pri  nc  ip  al or desi  gne  e.

ii) T  he r  ec  or  ds m  us  t be m  ade ava  il  ab  le with  in t  en (  1  0) da  ys  .
b. T  he r  ight t  o a r  e  as  ona  bl  e e  x  plan  ati  on a  nd int  er  pr  eta  tio  n of the r  ec  or  ds  .
c. T  he r  ight t  o c  op  ies of the r  e  c  or  ds  .   T  he c  os  t per c  op  ied pag  e of 

wr  itte  n r  ec  or  ds   wil  l n  ot exc  ee  d a r  e  as  onab  le am  ount det  er  m  ined b  y   

t  he Depar  tm  ent per pag  e f  or r  ec  or  ds c  opie  d on c  om  m  on bus  ines  s or 

leg  al si  ze pap  er  .   N  o f  ee wi  ll be   ass  ess  ed to s  earc  h f  or or t  o r  etr  ie  ve   

the r  ec  or  ds  .

d. T  he r  ight t  o ha  ve the r  ec  or  ds pr  es  er  ve  d as lon  g as a r  eques  t to ins  pec  t   
is outs  tan  di  ng.

e. T  he r  ight t  o r  equ  es  t a  n am  endm  ent an  d/or r  ec  or  d ex  p  ung  ing if the   
par  en  t or el  ig  ibl  e r  esi  dent be  li  ev  es that t  he inf  or  m  ation c  ont  ai  ned in   
t  hes  e r  ec  or  ds is   in  acc  ur  ate, m  is  le  adi  ng or in v  iol  ati  on of the r  es  ide  nt's   
r  igh  t to
pr  iv  ac  y.   T  his r  eq  ues  t is m  ade i  n wr  it  in  g to the desi  gnat  ed r  ec  or  ds
k  eeper  .

f. T  he r  ight t  o p  lac  e a s  tatem  ent in t  he r  ec  or  d c  om  m  enti  ng o  n   

c  ont  es  ted inf  or  m  ation.

g. An  y pers  o  n ag  gr  ie  ve  d h  as t  he r  ig  ht t  o ap  pe  al acc  or  din  g to t  he   

pr  ov  is  io  ns of   RIG  L, Cha  pter 3  9 of T  itle 16.

2. T  he r  ec  or  d is the m  eans b  y whic  h m  ulti  pl  e pr  o  vi  der  s c  om  m  unic  ate a   
c  hr  ono  log  y of educ  ati  ona  l s  er  vic  es  .   T  her  ef  or  e, s  taf  f doc  um  ent r  ec  or  ds c  lear  l  y,   



acc  ur  ate  l  y and eff  ec  tivel  y thr  oug  hout t  he d  ur  ati  on of the r  es  id  ent  ’  s s  ta  y at the   
RIT  S.

3. Conf  ide  nti  al  it  y
a. W  hen wor  k  ing with a r  ec  or  d, s  taf  f tak  e pr  ec  auti  ons to pr  otec  t   

r  esi  dent c  onf  ident  ia  lit  y.



b. Rec  or  ds ar  e s  ec  ur  e  d i  n c  lo  s  ed dr  a  wer  s or br  ief  c  as  es wher  e t  he  y ar  e   

not ex  pos  ed t  o p  la  in vi  e  w.

c. Pap  er  wor  k that is n  ot f  il  ed i  s s  ec  ur  ed unt  il it is s  ubm  itted f  or f  ilin  g.

4. Staf  f ens  ur  e tha  t r  equ  ir  ed i  nf  orm  ation (i  nc  lud  in  g s  ig  nat  ur  es and dat  es  )   
is c  om  plete  d on al  l d  oc  um  ents bef  or  e s  ubm  iss  ion.
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