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T  o ens  ur  e the s  af  et  y a  nd s  ec  ur  it  y of the r  es  ide  nts an  d to s  af  eguar  d ag  ai  ns  t possi  ble esc  apes  , s  e  lf   

inj  ur  y or other har  mf  ul s  itua  tio  ns  , vis  u  al c  o  ntac  t is m  ade with the r  esi  dent at f  if  teen m  inut  e in  terv  als   

whi  le t  he r  es  ident is in h  is  /her r  o  om  .   T  hes  e r  oom c  heck  s ar  e r  ec  or  ded as d  escr  ibe  d i  n th  e attac  he  d   

pr  oc  e  dur  e.

Relat  ed Proc  edure

F  i  f      t  ee  n     M      i  n      u  te     R      oo  m      s     C  hec  k      s  

Relat  ed Polic  y

I  n  c      en  t      i  v      e     S      y  s      t  e  m     -     Poi  n      ts     a      n  d         

L      e  v      el  s   G      ene  r      a  l     D  i  sci      p  l      in  e  

D  i  sc      ip  l      i  n      e     f      o  r     A  c      a  d      e  m      i  c     an  d     Vo  c      a      t  i  o      n  a      l         

C      la  ss      e  s   Be  h      a  v      io  r     R      epo  r      t  
M  a  j      o  r     D  i  sc      i  p      l  i      n  e     R  e      vi  e      w  
Ad  m      ini  s      t  r      a  t  i      v  e     C  l      a  ss      i  f      i  c      a  t  i  o      n     to     R      e  s      t  r      i  c      t  i      v  e         

S  t  a      t  u  s   Lo  c      k     Up  

R  e  s      id  e      n  t     H      an  d      boo  k  



Fi  fteen M  inute   Room   Checks
Proc  edure f  rom Pol  ic  y 12  00.0  839: F  i  ft      ee  n     M      i  nu  t      e     Room     Ch  ec  k      s  

A. O  n al  l s  hif  ts  , s  taf  f c  heck r  oom  s occ  upied b  y r  es  id  ents at l  eas  t o  nc  e e  ver  y f  if  teen m  inutes   

unl  es  s m  or  e f  r  equent c  on  tac  t h  as been or  der  e  d.

1. O  ne s  taf  f m  em  ber is ass  igned to an  d is r  es  p  ons  ib  le f  or m  ak  ing f  if  teen m  inute r  oo  m 
c  heck  s unles  s s  om  eone is other  wis  e d  es  ign  ate  d b  y s  u  perv  is  or  y pers  onn  el.   T  he 
ass  igne  d s  taf  f m  em  ber is identif  ie  d i  n th  e Un  it Log Boo  k  .

2. T  he por  tab  le W  atc  h T  our W  and is uti  li  ze  d b  y s  taf  f m  ak  ing the f  if  teen m  inute r  oo  m c  heck  s  .
3. T  he s  taff m  ak  ing the f  if  teen m  inute r  oom c  heck  s vis  uall  y c  o  nf  ir  m  s the appr  opri  ate s  tatus of   

eac  h r  es  id  ent us  ing the nig  ht l  ig  ht f  or eac  h r  o  om as nec  ess  ar  y.

4. In th  e e  ven  t th  at th  e W  atc  h T  our W  and is inop  er  ab  le or una  va  il  abl  e, a dir  ec  ti  ve is iss  ued b  y   
t  he Sup  er  in  ten  dent or d  es  ign  ee t  o ut  ili  ze th  e f  if  teen (  15) m  inute r  oom c  hec  k r  epor  t f  orm  s   
044A and 04  4B.

5. Chan  ges of ass  ignm  ent r  eq  uir  e s  up  erv  is  or  y or adm  inis  t  r  ativ  e a  ppr  o  va  l an  d m  us  t be not  ed in   
t  he U  nit Log B  ook  .

6. T  he por  tab  le W  atc  h T  our W  and is pr  oper  l  y s  ec  ur  ed a  t al  l t  im  es and k  ept in a  n ar  ea 
des  ig  nate  d b  y t  he U  nit Man  ager  .

7.         Upon c  om  plet  ing the tour o  f dut  y, t  he W  atc  h T  our W  and is l  oad  ed on its   
do  wnl  oad  ing/ r  ec  har  gin  g d  oc  k  , whic  h is k  ept in a  n ar  e  a d  es  ign  ate  d b  y th  e Un  it   
Man  ager  .

B. Par  agr  a  phs A an  d B ar  e c  o  ns  is  tent wit  h Am  er  ic  an Cor  r  ec  tion  al Ass  oc  iat  io  n St  and  ar  ds 3-J  DF-
3A- 06; 3-J  T  S-  3A-  06  ; 3-J  DF-  3A-  09; 3-J  T  S-  3A-  09; 3-J  DF-  3C-  07; 3-J  T  S-  3C-  07; 3-J  DF-  3E-  04  ;   

an  d 3- J  T  S-  3E-  04.
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