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T  he Depar  tm  ent of Childr  en, Youth and Fam  ilies (  DCYF) ens  ur  es a s  m  ooth tr  ans  ition f  or youth 
enter  ing the Rhode Is  land T  r  aining Sc  hool (  RIT  S)  , who have been involved with the Depar  tm  ent
pr  ior to s  entenc  ing, and f  or youth leaving the RIT  S, who ar  e in need of ongoing s  er  vic  es f  r  om 
J  uvenile Pr  obation and Par  ole or a Fam  ily Ser  vic  es Unit.   DCYF s  taf  f and s  er  vic  e pr  ovider  s wor  k
c  ooper  atively to s  har  e inf  or  m  ation and plan f  or the eff  ec  tive tr  eatm  ent and disc  har  ge of the   
youth in a tim  ely m  anner  .

R  e  l  a  t      e  d     Pr  o  ce  du  r  e

C  as  e     T      ra  n  s  f      e  r     b  e  t      w      ee  n     t      he     Rhode     I  s  l  a  nd     T      ra  ining     Sc  hool     a  nd     F  a  mily     Ser  v      i  ce  s     Uni  t      s         

or J  u  v      e  nile     Pr  ob  a  t      ion  
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Case   Tr  ansfer   betw  een the   Rhode I  sl  and Tr  ai  ni  ng School   and 

Famil  y Ser  vi  ces   Uni  ts   or   Juvenil  e   Pr  obati  on
Procedure f  rom Policy 1200.1620:   C  as  e     T      ra  n  s  f      e  r     b  e  t      w      ee  n     t      he     Rhode     Isla  nd     T      rai  n  i  ng  

Sc  hool     a  nd     F  a  m  il  y     Ser  v      ice  s     Un  i  t      s     or     J  u  v      e  n  il  e     Pr  ob  a  t      i  on  

I. D  etaine  d     Y  out  h  

A. T  he Mas  ter Contr  ol Center at the Rhode Is  land T  r  aining Sc  hool (  RIT  S) notif  ies the   
Fam  ily Ser  vic  es Unit (  FSU) Soc  ial Cas  e W  or  k  er and s  uper  vis  or or the Pr  obation and   
Par  ole O  ff  ic  er and s  uper  vis  or by elec  tr  onic m  ail m  ess  age on the day that a youth is   
detained if he/s  he is ac  tive in another divis  ion of the Depar  tm  ent.

B. T  he FSU Soc  ial Cas  e W  or  k  er or Pr  obation and Par  ole O  ff  ic  er r  em  ains the pr  im  ar  y   
wor  k  er with the youth thr  oughout his  /her detention.   T  he pr  im  ar  y wor  k  er m  aintains   
pr  im  ar  y c  as  e r  es  pons  ibility f  or the youth in detention.

C. T  he FSU Soc  ial Cas  e W  or  k  er or Pr  obation and Par  ole O  ff  ic  er and the RIT  S   
Clinic  al Soc  ial W  or  k  er ar  e all r  es  pons  ible to update RICHIST as needed.

D. T  he FSU Soc  ial Cas  e W  or  k  er or Pr  obation and Par  ole O  ff  ic  er pr  ovides the ass  igned  
RIT  S Clinic  al Soc  ial W  or  k  er with per  tinent inf  or  m  ation c  onc  er  ning the youth within   
twenty- f  our wor  k  ing hour  s of notif  ic  ation of a youth’s detention via elec  tr  onic m  ail   
m  ess  age:

1. Reas  on f  or Detention
2. Pending c  har  ges  /nex  t Cour  t date
3. Spec  ial Cour  t Or  der  s
4. Phys  ic  al or Mental Health iss  ues
5. Curr  ent m  edic  ations
6. G  ang involvem  ent
7. Inf  or  m  ation r  egar  ding vis  iting/c  all lis  t

E. T  he FSU Soc  ial Cas  e W  or  k  er or Pr  obation and Par  ole O  ff  ic  er pr  ovides the RIT  S Clinic  al
Soc  ial W  or  k  er with per  tinent inf  or  m  ation c  onc  er  ning the youth, if not available in 
RICHIST  , within thr  ee wor  k  ing days of notif  ic  ation of a youth’s detention.   Inf  or  m  ation is 
pr  ovided via elec  tr  onic m  ail m  ess  age or via telephone f  acs  im  ile.   Copies of r  epor  ts and 
evaluations r  elating to m  ental health, s  ubs  tanc  e abus  e, or behavior  al iss  ues not   
available in RICHIST ar  e f  or  war  ded to the RIT  S Clinic  al Soc  ial W  or  k  er  .

II. Y  out  h     Senten  c      e  d     t  o     th  e     R  I  T      S  

A. For youth s  entenc  ed to the RIT  S af  ter a per  iod in a detained s  tatus  , the FSU Soc  ial   
Cas  e W  or  k  er or Pr  obation and Par  ole O  ff  ic  er c  ontac  ts the RIT  S Clinic  al Soc  ial W  or  k  er   
within one wor  k  ing day of s  entenc  ing to exc  hange cr  itic  al inf  or  m  ation via elec  tr  onic m  ail 
m  ess  age.   T  his inf  or  m  ation inc  ludes  :

1. Nex  t Cour  t date.
2. Sentenc  e.
3. Spec  ial Cour  t Or  der(s)  .
4. Inf  or  m  ation r  egar  ding phys  ic  al or m  ental health needs  .
5. Inf  or  m  ation r  egar  ding c  ontinuing abus  e, neglec  t, and/or dependenc  y petitions  .

B. For a youth dir  ec  tly s  entenc  ed to the RIT  S, FSU Soc  ial Cas  e W  or  k  er or Pr  obation   
and Par  ole O  ff  ic  er c  ontac  ts the RIT  S Clinic  al Soc  ial W  or  k  er via elec  tr  onic m  ail within   
one wor  k  ing day of s  entenc  ing to exc  hange cr  itic  al inf  or  m  ation, inc  luding:

1. Reas  on f  or Detention.
2. Pending c  har  ges  /nex  t Cour  t date.



3. Spec  ial Cour  t Or  ders  .

4. Phys  ic  al or Mental Health iss  ues  .
5. Curr  ent m  edic  ations  .
6. G  ang Involvem  ent.
7. Inf  or  m  ation r  egar  ding vis  iting/c  all lis  t.
8. Updated inf  or  m  ation r  egar  ding c  ontinuing abus  e, neglec  t, and/or dependenc  y 

petitions  .

C. T  he FSU Soc  ial Cas  e W  or  k  er or Pr  obation and Par  ole O  ff  ic  er f  or  war  ds per  tinent 
m  ater  ials f  r  om the har  d c  opy f  am  ily c  as  e r  ec  or  d not available in RICHIST to the   
RIT  S Dir  ec  tor of Clinic  al Ser  vic  es or des  ignee within thr  ee wor  k  ing days of   
s  entenc  ing.
1. T  he f  am  ily r  ec  or  d is then f  or  war  ded to the DCYF Mas  ter File if the youth 

s  entenc  ed to the RIT  S is the only ac  tive c  hild in the f  am  ily.   If other s  iblings   
ar  e ac  tive with the Depar  tm  ent, c  opies of thos  e por  tions of the r  ec  or  d   
per  taining to the s  entenc  ed youth will be f  or  war  ded to the RIT  S.   T  he f  am  ily   
r  ec  or  d r  em  ains with the FSU Soc  ial Cas  e W  or  k  er or Pr  obation and Par  ole   
O  ff  ic  er  .

2. Per  tinent m  ater  ials that ar  e f  or  war  ded if not available in RICHIST inc  lude   
the f  ollowing, if available:
a. Copy of bir  th c  er  tif  ic  ate and s  oc  ial s  ec  ur  ity c  ar  d.
b. Legal petitions  .
c. Medic  al r  epor  ts  .
d. His  tor  y of hos  pitalization.
e. Educ  ational r  epor  ts  .
f. Any Cour  t or  der  ed or behavior  al health evaluations as well as c  opies   

of ps  yc  hologic  al or ps  yc  hiatr  ic evaluations  .
g. Disc  har  ge/T  r  eatm  ent Summ  ar  ies f  r  om tr  eatm  ent pr  oviders  .

D. A c  ons  ultation between the Pr  obation and Par  ole O  ff  ic  er or the FSU Soc  ial Cas  e   
W  or  k  er and the Clinic  al Soc  ial W  or  k  er m  us  t occ  ur within ten wor  k  ing days of   
s  entenc  ing.
1. T  he Pr  obation and Par  ole O  ff  ic  er or the FSU Soc  ial Cas  e W  or  k  er initiates   

the c  ontac  t with the Clinic  al Soc  ial W  or  k  er and/or s  uper  vis  or via elec  tr  onic   
m  ail m  ess  age.

2. Cons  ultation m  us  t be in pers  on or by telephone and m  us  t addr  es  s any iss  ue or 
inf  or  m  ation nec  ess  ar  y f  or s  ucc  ess  f  ul disc  har  ge and tr  ans  ition to the   
c  omm  unity.

3. If the Pr  obation and Par  ole O  ff  ic  er or the FSU Soc  ial Cas  e W  or  k  er and the   
Clinic  al Soc  ial W  or  k  er ar  e not able to c  om  plete the c  ons  ultation, the   
r  es  pec  tive s  uper  vis  or  s   m  us  t c  om  plete the c  ons  ultation within ten wor  k  ing   
days  .

E. T  he Pr  obation and Par  ole O  ff  ic  er or FSU Soc  ial Cas  e W  or  k  er ens  ur  es that all nec  ess  ar  y
inf  or  m  ation is enter  ed in RICHIST pr  ior to ending ass  ignm  ent to the c  as  e and   
tr  ans  f  err  ing r  es  pons  ibility f  or the youth to the RIT  S in c  onf  or  m  anc  e with DC  Y  F     Poli  c      y         
700.0100  ,     R  hod  e     I  s      lan  d     C  hild  r      en’  s     In  f      o  r      m      atio  n     S  y  s      te  m     (      R  I  CH  IS  T      )      .

F. If a youth with legal s  tatus on any petition is s  entenc  ed to the RIT  S, s  uc  h petition   
c  annot be c  los  ed without doc  um  ented c  ons  ultation and c  ons  ent f  r  om the RIT  S Clinic  al   
Soc  ial W  or  k  er  .

G. T  he FSU Soc  ial Cas  e W  or  k  er r  em  ains open f  or a youth with legal s  tatus s  entenc  ed to   
the RIT  S f  or thr  ee m  onths or less  .

III. Y  out  h     R  elea  s      e  d     f      r      o  m     th  e     R  I  T      S     i  n     N  ee  d     o  f     C  ontinue  d     Se  r      vi  c      e  s  



A. T  he Dir  ec  tor of Clinic  al Ser  vic  es or des  ignee notif  ies the Fam  ily Ser  vic  es Divis  ion at   
leas  t f  or  ty-  f  ive days in advanc  e of the sc  heduled disc  har  ge date of a youth who will be   
r  eleas  ed



f  r  om the RIT  S who is not on Pr  obation but is in need of c  ontinued Fam  ily Ser  vic  es 
involvem  ent.

1. For a youth with legal s  tatus whos  e f  am  ily is c  urr  ently ac  tive with Fam  ily Ser  vic  es  , 
notif  ic  ation is s  ent to the ass  igned FSU s  uper  vis  or  /c  as  ewor  k  er  .

2. For a youth with legal s  tatus with no c  urr  ent Fam  ily Ser  vic  es involvem  ent,   
notif  ic  ation is s  ent to the Regional Dir  ec  tor f  or the r  egion to whic  h the youth is   
ex  pec  ted to r  etur  n.

B. O  ne week bef  or  e the sc  heduled Rec  lass  if  ic  ation Hear  ing, the RIT  S Clinic  al Soc  ial   
W  or  k  er notif  ies the pr  evious pr  im  ar  y wor  k  er and s  uper  vis  or by elec  tr  onic m  ess  age of the
pending Hear  ing f  or the pur  pos  e of s  eek  ing r  ec  omm  endations  .   T  he pr  evious pr  im  ar  y   
wor  k  er r  es  ponds in no les  s than thr  ee wor  k  ing days  .

C. T  he Clinic  al Dir  ec  tor or des  ignee inf  or  m  s the Pr  obation Adm  inis  tr  ator or des  ignee and   
the Regional Dir  ec  tor f  or the r  egion to whic  h the youth is r  etur  ning of the   
r  ec  omm  endation of the Rec  lass  if  ic  ation Boar  d within two wor  k  ing days of the   
Rec  lass  if  ic  ation Meeting.

D. Som  e youth do not have a Rec  lass  if  ic  ation Hear  ing.   For thes  e youth, the Clinic  al Soc  ial 
W  or  k  er s  ends an elec  tr  onic m  ess  age to the Pr  obation Adm  inis  tr  ator or des  ignee or the 
Regional Dir  ec  tor f  or the r  egion to whic  h the youth is r  etur  ning ten wor  k  ing days pr  ior to 
the end of s  entenc  e. T  his elec  tr  onic m  ess  age inc  ludes updated inf  or  m  ation r  egar  ding   
any m  odif  ic  ations m  ade to the disc  har  ge plan s  inc  e the tr  ans  itional planning m  eeting.

1. T  he Pr  obation Adm  inis  tr  ator or des  ignee or the Regional Dir  ec  tor or des  ignee 
f  or  war  ds the inf  or  m  ation to the appr  opr  iate Pr  obation or FSU s  uper  vis  or  .

2. T  he Pr  obation Adm  inis  tr  ator or des  ignee or Regional Dir  ec  tor or des  ignee ass  igns a 
Pr  obation and Par  ole O  ff  ic  er or Soc  ial Cas  e W  or  k  er within f  ive wor  k  ing days  .

3. T  he Clinic  al Soc  ial W  or  k  er c  ontac  ts the ass  igned Pr  obation and Par  ole O  ff  ic  er or   
Soc  ial Cas  e W  or  k  er within ten wor  k  ing days f  or a c  ons  ultation.

E. For all adj  udic  ated youth, a c  ons  ultation between the Clinic  al Soc  ial W  or  k  er and   
the Pr  obation and Par  ole O  ff  ic  er or the FSU Soc  ial Cas  e W  or  k  er m  us  t occ  ur within
ten wor  k  ing days of r  eleas  e.

1. T  he Clinic  al Soc  ial W  or  k  er initiates the c  ontac  t with the Pr  obation and Par  ole   
O  ff  ic  er or the FSU Soc  ial Cas  e W  or  k  er and/or s  uper  vis  or via elec  tr  onic m  ail   
m  ess  age.

2. Cons  ultation m  us  t be in pers  on or by telephone and m  us  t addr  es  s any iss  ue or 
inf  or  m  ation nec  ess  ar  y f  or s  ucc  ess  f  ul disc  har  ge and tr  ans  ition to the c  omm  unity.

3. If the Pr  obation and Par  ole O  ff  ic  er or the FSU Soc  ial Cas  e W  or  k  er and the Clinic  al   
Soc  ial W  or  k  er ar  e not able to c  om  plete the c  ons  ultation, the r  es  pec  tive s  uper  vis  or  s 
m  us  t c  om  plete the c  ons  ultation within ten wor  k  ing days  .

F. T  he Clinic  al Soc  ial W  or  k  er ens  ur  es that the youth will have an appr  opr  iate living   
s  ituation when he or s  he is r  eleas  ed. If the youth will r  equir  e a plac  em  ent r  es  ourc  e   
f  ollowing disc  har  ge, the Clinic  al Soc  ial W  or  k  er f  ollows Depar  tm  ental pr  otoc  ols and   
polic  y f  or s  ec  ur  ing it. If no per  m  anent plac  em  ent has been s  ec  ur  ed within f  ive wor  k  ing   
days of disc  har  ge, the Clinic  al Soc  ial W  or  k  er m  ak  es a r  ef  err  al to the Plac  em  ent Unit.

G. If a youth open to Pr  obation will be r  es  iding out-  of  -s  tate, the Clinic  al Soc  ial W  or  k  er   
m  ak  es a r  ef  err  al to the adm  inis  tr  ator of the Inters  tate Com  pac  t on J  uveniles in   
c  om  plianc  e with DC  Y  F     Poli  c      y     800.0030  ,     Inte  rs      tat  e     C  o  m      pa  c      t     o  n     J      uvenile  s      .



H. If an adj  udic  ated youth will be plac  ed in a r  es  idential tr  eatm  ent c  enter out of s  tate, a   
r  ef  err  al is   m  ade to the adm  inis  tr  ator of the Inters  tate Com  pac  t on the Plac  em  ent of   
Childr  en in c  om  plianc  e with DC  Y  F     Poli  c      y     700.0060  ,     Inte  rs      tat  e     C  o  m      pa  c      t     o  n     th  e         
Pla  c      e  m      en  t     o  f     C  hild  r      en  .

I. T  he Clinic  al Soc  ial W  or  k  er is r  es  pons  ible to plac  e the youth, doc  um  ent the plac  em  ent/ 
living arr  angem  ent in RICHIST and ens  ur  e that the f  ollowing doc  um  entation is   
c  om  pleted and inc  luded in the r  ec  or  d.
1. Applic  ation m  ater  ial.

2. Signed Medic  al Cons  ent Author  ization (  #003)  .
3. Em  er  genc  y and Routine Medic  al Author  ization (  #004) f  or youth in   

plac  em  ent deliver  ed to the f  ac  ility.
4. Copy of bir  th c  er  tif  ic  ate or Soc  ial Sec  ur  ity c  ar  d if available.

J. T  he Youth Car  eer Educ  ational Center (  YCEC) m  ak  es tr  ans  itional educ  ational   
arr  angem  ents in c  onf  or  m  anc  e with DC  Y  F     Poli  c      y     1200.1716  ,     Edu  c      ationa  l     Plannin  g     f      o  r         
an  d     T      r      an  s      itio  n     o  f     Ad  j      udi  c      ate  d     R  e  s      ident  s     and DC  Y  F     Poli  c      y     1200.1715  ,     Edu  c      atio  n     o  f     N  on  -         
Ad  j      udi  c      ate  d     R  e  s      ident  s      .

K. T  he Clinic  al Soc  ial W  or  k  er f  or  war  ds the appr  opr  iate inf  or  m  ation f  r  om the har  d c  opy   
c  as  e r  ec  or  d that is not available in RICHIST to the Pr  obation and Par  ole O  ff  ic  er or   
Fam  ily Ser  vic  es Unit Soc  ial Cas  e W  or  k  er within thr  ee wor  k  ing days of r  eleas  e, inc  luding
the f  ollowing, if available:

1. Copy of bir  th c  er  tif  ic  ate and s  oc  ial s  ec  ur  ity c  ar  d.
2. Legal petitions  .
3. Medic  al r  epor  ts  .
4. His  tor  y of hos  pitalization.
5. Educ  ational r  epor  ts  .
6. Behavior  al health evaluations  , ps  yc  hologic  al or ps  yc  hiatr  ic evaluations  .
7. Disc  har  ge/T  r  eatm  ent Summ  ar  ies f  r  om tr  eatm  ent pr  oviders  .

L. T  he Clinic  al Soc  ial W  or  k  er and RIT  S educ  ational s  taf  f ens  ur  e that all   
nec  ess  ar  y inf  or  m  ation is enter  ed in RICHIST pr  ior to ending ass  ignm  ent to the   
c  as  e.

M. Upon r  eleas  e f  r  om the RIT  S, the Pr  obation and Par  ole O  ff  ic  er or Fam  ily Ser  vic  es Unit 
Soc  ial Cas  e W  or  k  er ass  um  es pr  im  ar  y r  es  pons  ibility f  or the c  as  e. T  he Clinic  al Soc  ial 
W  or  k  er c  ontac  ts the ass  igned Pr  obation and Par  ole O  ff  ic  er within ten wor  k  ing days f  or   
a c  ons  ultation.

N. If the youth will have a c  our  t appear  anc  e within ten wor  k  ing days of r  eleas  e, the Clinic  al
Soc  ial Cas  e W  or  k  er pr  epar  es and s  ubm  its a c  our  t r  epor  t that addr  ess  es the youth’s   
behavior while at the RIT  S and disc  har  ge planning.   T  he Pr  obation and Par  ole O  ff  ic  er   
or Fam  ily Ser  vic  es Unit Soc  ial Cas  e W  or  k  er pr  epar  es and s  ubm  its a c  our  t r  epor  t that   
addr  ess  es the youth's c  omm  unity adj  us  tm  ent.   T  he Pr  obation and Par  ole O  ff  ic  er or   
Fam  ily Ser  vic  es Unit Soc  ial Cas  e W  or  k  er c  over  s the c  our  t hear  ing.
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