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T  o ens  ur  e the s  af  e a  nd eff  ic  ient f  unc  ti  on  ing of the T  r  ai  nin  g Sc  h  oo  l i  n th  e S  uper  int  ende  nt’s 

abs  enc  e, an Adm  inis  tr  ator on Ca  ll is a  ppo  int  ed.   T  he Adm  inis  tr  ator o  n Ca  ll pr  o  vi  des dir  ec  t  io  n   

as need  ed f  or a  ll f  ac  il  it  ies  , pr  o  gr  am  s and units with  in t  he T  r  aining Sc  ho  ol.

R  e  l  a  t      e  d     Pr  o  c      e  du  r  e

A  d      min  i      s  t      ra  t      or     on     C  a  ll  

Relat  ed Polic  y

A  d      min  i      s  t      ra  t      i  v      e     R      es  pon  s  i      bili  t      y  



Admi  ni  str  ator on Cal  l
Proc  edure f  rom Pol  ic  y 12  00.0  004:   A  d      m  i  n  is  tr      a  t      or     o      n     C  al  l  

A. W  hen Super  int  end  ent is ab  s  ent f  r  om the ins  t  itut  io  nal g  r  ounds af  ter h  our  s or f  or an 

ex  tend  ed p  er  io  d, h  e/s  he de  s  ignat  es an Adm  inis  tr  at  or o  n Ca  ll.

B. A l  is  t of adm  inis  tr  at  iv  e em  plo  ye  es who m  a  y be d  es  ig  na  ted t  o be Adm  inis  tr  at  or on Cal  l is 

m  aintaine  d b  y t  he Sup  er  int  ende  nt.

C. T  he Adm  inis  tr  ator o  n Ca  ll i  s an ad  dit  io  nal dut  y pos  it  io  n tha  t r  otat  es am  ong desi  g  nate  d 
adm  inis  tr  ator  s on a r  eg  ul  ar and pr  e-  det  er  m  ined sc  hedu  le.   T  he Sup  er  int  en  dent ap  pr  oves 

that sc  he  dul  e.

D. T  he Adm  inis  tr  ator o  n Ca  ll a  c  ts in th  e S  uper  inte  nde  nt's c  apac  it  y with r  es  p  ec  t to al  l   

T  r  aining   Sc  ho  ol ac  ti  vit  ies  , f  unc  tio  ns an  d un  its f  or the d  es  ign  ated tim  e peri  od.

E. W  henever th  e Adm  inis  tr  ato  r on Ca  ll is u  na  vai  la  ble  , he/  s  he m  us  t des  ignat  e a  nothe  r 
Adm  inis  tr  ator as t  he Adm  inis  tr  ator on C  al  l.   Exc  ept in e  m  er  genc  ies  , s  uc  h s  ubs  titu  ti  ons   

ar  e ap  pr  ov  ed b  y the Su  peri  nten  dent  .

F. T  he nam  e and c  ontac  t inf  or  m  ation f  or the A  dm  inis  tr  ato  r on Ca  ll is m  aintai  ne  d i  n th  e 

Mas  ter Co  ntr  o  l Ce  nter to f  ac  ilit  ate eff  ic  ient c  om  m  unic  ation wit  h T  r  ainin  g Sc  hoo  l s  ta  ff  .

G. T  he Adm  inis  tr  ator o  n Ca  ll r  es  ponds pr  om  ptl  y to al  l c  on  tac  ts f  r  om the Mas  ter Co  ntr  ol 

Center  .

H. Par  agr  a  phs A-  G ar  e c  ons  is  tent with Am  er  ic  an Corr  ec  ti  ona  l Ass  oci  ati  on (A  CA) Sta  ndar  ds 

3-J  T  S-  1A-  09 an  d 3-J  DF-  1A-  11.
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