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Rhode     I  s  l  a  nd     D  e  p  a      r  t      m  e  nt     of     Child  re  n,     Y      ou  t      h     a  nd     F      a  mili  e      s

Polic  y: 900  .00  35

Eff  ect  ive Dat  e: J  anuar  y 6, 198  6           Revis  ed:   Apri  l 26  , 20  12                        Ver  sion:   2

In acc  or  danc  e wi  th R  hod  e I  s  land G  ener  a  l La  w (  RIG  L) 40-  13.  2, an  y pers  on s  e  ek  ing to oper  at  e a 
r  es  ident  ia  l c  ar  e f  aci  lit  y, c  h  il  d c  ar  e c  ent  er  , f  am  il  y c  hi  ld c  ar  e hom  e or c  om  m  unit  y ba  s  ed pr  ogr  am 

whic  h is l  ic  ens  ed b  y th  e De  par  tm  ent, s  ubm  its an aff  idavit to t  he D  epar  tm  ent pr  o  vi  din  g   

i  nf  orm  ation r  elat  ing to ind  i  vid  ua  l em  plo  ym  e  nt h  is  tor  y i  nc  lud  in  g a lis  t of all posi  tio  ns he  ld wit  hin   

thr  ee year  s pr  ior to ap  pl  ic  ati  on f  or l  ic  en  s  ing.

RIG  L 40-  1  3.2 als  o m  andates the pers  on oper  at  in  g a f  ac  il  it  y wh  ic  h is lic  e  ns  ed or r  egis  ter  e  d with 

the D  epar  tm  ent to r  e  qu  ir  e a  ll pers  ons s  eek  ing em  plo  ym  ent in pos  it  io  ns wh  ic  h i  nv  ol  ve   

s  up  erv  is  or  y or disc  ip  li  nar  y po  wer o  ver o  r r  outin  e c  ont  ac  t wi  th a c  hil  d(r  en) wit  hou  t th  e pr  es  e  nc  e   

of other em  plo  yees t  o s  ubm  it a s  im  ilar aff  idav  it.   T  his aff  ida  vit m  us  t be s  ubm  itted t  o th  e e  m  plo  yer

pri  or to em  plo  ym  ent.   T  he D  epar  tm  ent ass  um  es r  es  pons  ib  il  it  y f  or ens  ur  ing em  plo  ym  ent   

b  ac  k  gr  ound c  heck  s f  or f  am  il  y c  hi  ld c  ar  e oper  at  or  s and em  plo  ye  es  .

R  e  l  a  t      e  d     Pr  o  c      e  du  r  e

E  mpl  o      y  m  e  nt     B      a  c      k  g  r  ound     Ch  ec  k      s     on     F  a  c      ili  t      y     O      p  e      r  a      t      o  rs  /  E  mpl  o      ye  e      s     a  nd     F  a  m      il      y     Child         

C      ar  e   O      p  era  t      o  rs  /      E  mpl  o      ye  e      s  

Relat  ed Polic  ies

C  r  imin  a  l     R  ec  o      r  ds     C  h      ec  k   

Cl  ea  r      a  n  c  e     of     A  g      e  n  c      y         

A  c  t      iv      i  t      y  



Emplo  yment   Back  gr  ound Checks   on Faci  li  t  y Oper  ator  s/ 

Emplo  yees   and F  amil  y Chil  d Car  e Oper  ator  s/  Emplo  yees 
Proc  edure F  rom Po  lic  y 9  00.0  035: E  mp  l  o      y  m      e  nt     B  a      ck  g  r  ound     Ch  e      ck  s     F      aci  l      i  t      y         

O      p  era  t      o  r  s      /   E  mp  l  o      y  e      e  s     a  nd     F  a  m  i  l      y     C      h  il  d     C  a  r      e     O      p  e  r      a  t      o  rs  /      E  mp  l      o  yee  s  

I. F  a  c      il  i      t      y     O      pe  r      a  t      o  r  

A. Pr  ior t  o l  ic  ensi  ng, the Depa  r  tm  ent’s Lic  e  ns  in  g Un  it r  eq  uir  es an em  plo  ym  en  t h  is  tor  y   

o  n f  ac  ilit  y op  er  ator  s wh  o h  av  e oper  at  io  nal r  es  pons  ibi  li  t  y fo  r the f  ac  il  it  y.

1. T  he f  ac  ilit  y op  er  ator c  om  pletes th  e Em  plo  ym  ent H  is  to  r  y Aff  idav  it (  DC  YF #  108)  :

a. T  he f  ac  ilit  y op  er  ator ide  ntif  i  es plac  e(s  ) of em  plo  ym  ent, addr  ess(  es)  , 

date(s)  , an  d s  up  erv  is  or(s  ) for the pas  t th  ir  t  y-s  ix m  onth  s  . 

Em  plo  ym  ent inc  lu  des p  ar  t-  tim  e, f  ull-  tim  e, and/  or v  olu  nte  er  .

b. If the f  ac  ilit  y oper  at  or has n  ot be  en c  o  nti  nuo  us  l  y em  plo  ye  d f  or the p  as  t
thir  t  y-  s  ix   m  onths  , he/s  he c  o  m  pletes the aff  ida  vit s  t  ati  ng that he/s  h  e   
has not b  een   em  plo  ye  d a  nd not  es the dates he/s  he was un  em  plo  yed  .

2. Lic  ensi  ng s  taf  f ver  if  ies em  plo  ym  ent i  nf  or  m  ation lis  t  ed o  n the Em  plo  ym  e  nt H  is  tor  y   
Aff  idavit   f  or a peri  od of twel  ve m  onths pri  or to app  lic  at  i  on.

3. T  he em  plo  ym  ent i  nf  orm  atio  n r  ec  ei  ve  d is o  ne of the f  ac  tor  s utili  zed whe  n m  ak  ing a 
det  er  m  ination f  or lic  ens  in  g.

B. T  he Lic  ensi  ng s  taf  f plac  es t  he Em  plo  ym  ent H  is  tor  y Aff  idav  it and the wr  itt  en r  es  po  ns  e   

in the pr  o  v  ider f  il  e im  m  ediate  l  y u  pon r  ec  e  ip  t.   T  his inf  or  m  atio  n is a per  m  anent par  t of 

the pr  ov  ider f  il  e.

C. Fac  ili  t  y O  per  at  or  s als  o c  om  pl  y wi  th D  C      Y  F     P  o      li  c      y     9  0      0.  0      040  ,     C  r      i  m      ina  l     Ba  c      k      g  r      oun  d     C  he  c      k      s  

and DC      Y  F     P  o      li  c      y     7  0      0.  0      10  5      ,     C  l  e      a  r      an  c      e     o  f     Ag  e      n  c      y     A  c      t  i      vi  t      y  .

II. F  a  c      il  i      t      y     E  m      pl  o      y  e      e  

A. T  he f  ac  ilit  y op  er  ator e  ns  ur  e  s that a  ll pr  os  pec  t  iv  e, f  ul  l or par  t t  im  e s  taff  , volu  nteer  s or   

c  ons  ulta  nts  ,   wh  o h  av  e s  up  er  vis  or  y or d  isc  ip  li  nar  y po  wer ov  er or r  out  in  e c  ont  ac  t with   

c  hild(r  e  n) wit  hou  t th  e pr  es  e  nc  e of other em  plo  ye  es c  om  plete and s  ubm  it an   

Em  plo  ym  ent His  tor  y Aff  idav  it (  DC  YF #  10  8)  .   Ful  l or par  t t  im  e Pos  iti  o  ns whic  h r  equ  ir  e   

Em  plo  ym  ent His  tor  y Aff  idav  it pr  os  pec  tiv  el  y i  nc  lud  e b  ut ar  e not l  im  ited to  :

1. Chi  ld c  ar  e wor  k  ers  .
2. Chi  ld c  ar  e s  u  perv  is  ors  .
3. Mai  nten  anc  e, tr  ans  por  t  ati  o  n, k  itc  hen, cl  er  ic  al wor  k  ers  .

4. Couns  e  lors  , th  er  ap  is  ts  , s  oc  ial wor  k  ers  , c  linici  ans  .

5. T  eac  hers  , aides  , pr  inci  pa  ls  .

6. Adm  inis  tr  ators  , c  oor  d  in  ator  s  , dir  ec  tors  .
7. Vol  unt  eer  s or c  ons  u  lta  nts  .

B. T  he f  ac  ilit  y op  er  ator e  ns  ur  e  s that pr  os  p  ec  ti  ve em  plo  ye  es  , vo  lu  nteer  s a  nd c  o  ns  ulta  nts   

(  as descr  ibed in Par  t II, p  ar  agr  aph A) c  om  plete t  he Em  ploym  e  nt H  is  tor  y Aff  idav  it (  DC  YF

#108)  :

1. T  he pr  os  pec  ti  ve em  plo  yee  , vo  lun  teer or c  o  ns  ult  ant ide  ntif  ies p  lac  e(s  ) of 
em  plo  ym  ent, addr  ess(  es)  , date(s)  , an  d s  up  erv  is  or(s  ) for the pas  t th  ir  t  y-s  ix 

m  onths  .   Em  plo  ym  ent inc  lu  des par  t-  t  im  e, f  ull-  tim  e, and  /or vo  lu  nteer  .

2. If the pr  os  pec  t  iv  e em  plo  yee  , vo  lu  nteer or c  ons  ul  tant ha  s not b  een c  o  nti  nuo  us  l  y 

em  plo  yed f  or the p  as  t th  ir  t  y-s  ix m  onths  , he/s  h  e c  om  pletes the aff  idavi  t s  tat  ing that   

he/s  he has n  ot b  een e  m  plo  yed and not  es the dat  es he/s  he was unem  plo  ye  d.
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3. T  he f  ac  ilit  y op  er  ator ver  if  ies em  plo  ym  ent inf  or  m  ation l  is  ted o  n th  e Em  plo  ym  ent 

His  tor  y Aff  idav  it f  or a p  er  io  d of t  wel  ve m  onths pr  ior to app  lic  at  ion  .

4. T  he em  plo  ym  ent i  nf  orm  atio  n r  ec  ei  ve  d is o  ne of the f  ac  tor  s utili  zed whe  n m  ak  ing a 
det  er  m  ination f  or hiri  ng.

5. T  he f  ac  ilit  y op  er  ator p  lac  es the Em  plo  ym  ent His  tor  y Aff  ida  vi  t an  d th  e wri  tten 
r  es  pons  e in t  he p  ers  onn  el f  ile im  m  ediatel  y upo  n r  ec  ei  p  t.   T  his inf  or  m  ation is   
a per  m  anent par  t of the p  ers  onne  l f  il  e.

C. Upon lic  e  ns  in  g a  nd r  e-l  ic  en  s  ing, t  he D  epar  tm  ent’s L  ic  e  ns  ing s  t  af  f ens  ur  e that t  he   
Em  plo  ym  ent   His  tor  y Aff  ida  vit (  DC  YF #10  8) an  d wr  it  te  n v  er  if  ic  ati  on ar  e in the   

per  s  onne  l f  iles of eac  h em  plo  yee.

D. T  he f  ac  ilit  y op  er  ator  's f  ailur  e to r  e  quir  e th  e em  plo  ym  en  t bac  k  gr  ound c  hec  k or f  ailu  r  e to   

m  aintain t  he Em  plo  ym  ent His  tor  y Aff  idav  it (  DC  YF #  10  8) and the wr  itt  en ver  if  ic  at  io  n on   

f  i  le c  ons  titut  es   gr  ou  nds to r  ev  o  k  e the lic  e  ns  e of the oper  at  or  .

E. Fac  ili  t  y Em  plo  ye  es a  ls  o c  o  m  pl  y with D  C      Y  F     P  o      li  c      y     9      0  0      .00  4      0  ,     C  r      i  m      ina  l         

B      a  c      k      g  r      oun  d     C  he  c      k      s     and D  C      Y  F     P  o      li  c      y     7      00.  0      105  ,     C  l      ea  r      an  c      e     o  f     A  ge      n  c      y     A  c      t      i  v      i  t      y  .

III. F  a  m      i  l      y     C  h      il  d     C  a  r      e     O      pe  r      a  t      o  rs      /E  m      pl  o      y  ee  s  

A. T  he f  am  il  y c  hi  ld c  ar  e oper  a  tor c  om  pletes the Em  plo  ym  ent H  is  tor  y Aff  idav  it (  DC  YF   

#108) and r  e  qu  ir  es has e  ac  h pr  os  pec  ti  ve em  plo  ye  e to c  om  pl  ete t  he Em  plo  ym  ent   

His  tor  y Aff  idavit (  DC  YF #10  8)  .

B. T  he pr  os  pec  ti  ve f  am  il  y c  hil  d c  ar  e op  er  ator f  or  war  ds h  is  /her Em  plo  ym  en  t His  t  or  y   

Aff  idavit (  DC  YF #1  08) t  o th  e L  ic  ensi  ng Un  it.

1. T  he pr  os  pec  ti  ve f  am  il  y c  hil  d c  ar  e op  er  ator id  ent  if  ies pl  ac  e(s  ) of em  plo  ym  ent, 

addr  ess(  es)  , dat  e(s)  , and s  uperv  is  or(s  ) f  or the pas  t t  hir  t  y-s  ix m  onths  .   

Em  plo  ym  ent   incl  udes par  t-  t  im  e, f  ull-  tim  e, and/or vo  lunt  eer  .

2. If the pr  os  pec  t  iv  e f  am  il  y c  hi  ld c  ar  e oper  a  tor h  as not be  en c  ont  in  uous  l  y em  plo  ye  d f  or   
the pas  t t  hir  t  y-  s  ix m  onths  , he/s  he c  om  plet  es the aff  idav  it s  ta  tin  g th  at h  e/s  he has not   

be  en em  plo  yed an  d not  es the dat  es he/s  h  e was unem  plo  yed.

3. T  he Lic  ensi  ng U  nit ver  if  ies the em  plo  ym  ent inf  or  m  ation l  is  ted on t  he Em  plo  ym  ent 

His  tor  y Aff  idav  it f  or a p  er  io  d of t  wel  ve m  onths pr  ior to app  lic  at  ion  .

4. T  he Lic  ensi  ng s  taf  f plac  es t  he Em  plo  ym  ent H  is  tor  y Aff  idav  it and the wr  itt  en 
r  es  pons  e in t  he pr  o  v  ider  's f  i  le.   T  his i  nf  orm  ation is a pe  rm  anent p  ar  t of the 

pr  ov  ider  ’s f  ile.

5. T  he em  plo  ym  ent i  nf  orm  atio  n r  ec  ei  ve  d is o  ne of the f  ac  tor  s utili  zed whe  n m  ak  ing a 

det  er  m  ination f  or lic  ens  in  g.

C. T  he f  am  il  y c  hi  ld c  ar  e oper  a  tor r  equ  ir  es eac  h pr  os  pec  t  i  ve em  plo  ye  e to c  om  plet  e   
th  e Em  plo  ym  ent His  tor  y Aff  ida  vit (  DC  YF #10  8) an  d f  or  war  ds it t  o th  e L  ic  ens  in  g   
Un  it.

1. T  he pr  os  pec  ti  ve em  plo  yee i  dent  if  ies pl  ac  e(s  ) of em  plo  ym  ent, addr  ess(  es)  , date(s)  ,   
an  d s  up  erv  is  or(s  ) for the pas  t th  ir  t  y-s  ix m  onth  s  .   Em  plo  ym  ent inc  lud  es par  t-  tim  e,   
f  ull-  tim  e, and/  or v  olu  nteer  .

2. If the pr  os  pec  t  iv  e em  plo  ye  e has no  t be  en c  o  nti  nuo  us  l  y em  plo  yed f  or the p  as  t thir  t  y-
s  ix   m  onths  , he/s  he c  o  m  pletes the aff  ida  vit s  t  ati  ng that he/s  h  e has not bee  n

em  plo  yed an  d no  tes th  e da  tes he/s  h  e was u  nem  plo  ye  d.
3. T  he Lic  ensi  ng U  nit ver  if  ies em  plo  ym  ent inf  or  m  ation l  is  ted o  n th  e Em  plo  ym  ent 

His  tor  y Aff  idav  it f  or a p  er  io  d of t  wel  ve m  onths pr  ior to app  lic  at  ion  .



4. T  he em  plo  ym  ent i  nf  orm  atio  n r  ec  ei  ve  d is o  ne of the f  ac  tor  s utili  zed whe  n m  ak  ing a 

det  er  m  ination f  or hiri  ng.



5. T  he Lic  ensi  ng U  nit pl  ac  es t  he Em  plo  ym  ent H  is  tor  y Aff  idav  it and the wr  itt  en   

r  es  pons  e   in t  he pr  o  v  ider  ’s f  ile im  m  ediatel  y up  on r  ec  e  ipt  .   T  his inf  or  m  ation is   

a per  m  anent par  t of   the pr  o  vi  der  ’s f  ile.

D. Fam  il  y Ch  ild Car  e O  per  at  or  s and Em  plo  ye  es als  o c  om  pl  y wi  th D  C      Y  F     P  o      li  c      y     9  0      0.  0      040  ,   

C  r      i  m      ina  l     B      a  c      k      g  r      oun  d     C  h      e  ck      s     and D  C      Y  F     P      o  l      i  c      y     700  .      0  1      05  ,     C      lea  r      an  c      e     o  f     A      gen  c      y         

Ac      ti  v      i  t      y  .
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