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T  he Rhode Is  la  nd D  epar  tm  ent of Ch  il  dr  en, Yo  uth and Fam  ilies (  DC  YF) r  ef  er  s all c  hil  dr  en   

und  er the a  ge of thr  ee (  3) who ar  e v  ic  tim  s in an ind  ic  ate  d c  a  s  e of c  hild abus  e or n  egl  ec  t and   

ha  ve a s  ingl  e es  ta  bl  is  he  d c  ond  it  ion f  or a dis  ab  il  it  y to Ear  l  y Inte  r  vent  ion (  EI) s  erv  ic  es  .   T  his   

r  ef  err  al pr  oc  es  s is in c  om  plia  nc  e wi  th th  e f  eder  al Ch  il  d A  bus  e Pr  ev  ent  ion an  d T  r  eatm  ent Ac  t   

(  CA  PT  A) (  PL 1  08-  36)  , and has b  ee  n dev  el  ope  d i  n c  ol  la  bor  at  ion with the Dep  ar  tm  ent of   

Hum  an Ser  vic  es (  DHS)  , th  e De  par  tm  ent of Heal  th (  DO  H)  , t  he Ear  l  y I  nt  er  ven  tio  n (  EI) pr  o  vid  er   

age  nc  ies an  d th  e Fam  il  y O  utr  eac  h Pr  o  gr  am (FO  P) vis  iti  ng n  urs  e ag  enci  es  .

T  his m  andate e  ns  ur  es th  at c  hildr  en u  nder t  he age of th  r  ee (  3) ye  ar  s ol  d wh  o ar  e vic  tim  s in an 

ind  ic  ate  d c  as  e of c  hi  ld abu  s  e or neg  lec  t ar  e g  iv  en an appr  o  pr  iat  e de  ve  lo  pm  ental eva  lu  ati  on t  o 

deter  m  ine th  eir e  li  gi  bi  lit  y f  or r  ef  err  al to EI s  erv  ic  es or to other appr  o  pr  ia  te c  om  m  unit  y-  bas  e  d,   

c  hi  ld dev  el  opm  ent and f  am  il  y s  u  ppor  t pr  ogr  am  s  .   EI is a pr  o  gr  am that pr  om  otes the gr  o  wt  h a  nd 

dev  el  opm  ent of inf  ants an  d todd  ler  s with de  vel  opm  ental c  ha  ll  eng  es  .   EI s  erv  ic  es pr  ov  ide cri  tic  a  l 

s  uppor  t f  or f  am  ilies and c  h  il  dr  en a  nd ass  is  ts with pr  epa  r  ation f  or a c  hi  ld’s educ  a  tio  nal 

dev  el  opm  ent thr  ou  gh tr  a  nsi  tion pl  ann  in  g a  nd ac  t  iv  it  ies beg  inn  ing at t  went  y-  e  igh  t (  28) m  onths of 

age.

DC  YF C  hi  ld Pr  otec  t  iv  e S  er  vic  es s  taf  f init  iat  e th  e r  ef  err  al pr  oc  es  s to EI s  er  vic  es or to a FO  P as  

par  t of the in  ves  t  iga  tio  n pr  o  c  es  s f  or indic  ate  d ab  us  e an  d/or ne  gl  ec  t c  as  es in  vo  l  vin  g c  hi  ldr  en   

un  der the a  ge of thr  ee (  3)  .   O  n  go  i  ng E  I or FO  P s  er  vic  es ar  e m  onitor  ed thr  o  ugh Fam  il  y Serv  ic  e   

U  nits (  FSU) s  ubs  equ  ent to t  he C  PS in  ves  t  igat  io  n.

Relat  ed Proc  edure  s

Ea  r      l      y     I      n  t  e  rv      en  t      i  o      n     R  e  f      e  rr      a  l     P  r      o  c      e  s      s     f      o  r     C  hi  l      d  r      e  n     I      n  v  o  lv      e  d     w  i  th     DC      Y  F  

Relat  ed Polic  ies 

C  o  m      plain  ts     a      n  d     H      ea  ri      ng  s   

C  on  f      id  e      n  t  i      a  l      i  t      y  

D  r      u  g     U  s      a  g      e     D  u  r      in  g     P  r      e      gn  a      n  c      y  

Edu  c      a  t      i  o      n     S      u  rr      oga  t      e     Pa  r      e  n      t     R  e  f      e  rr      a  l         

P      o  l      i  c      y   F  a  m      i  l      y     A  ss      e  ss      m      en  t  

R  e  m      ova  l     o  f     C  h      i  l      d     f      r      o  m         

H  o  m      e   Se  rv      i  c      e     P  l      a  n  
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Early I  nt  ervent  ion Ref  erral Proc  ess f  or   Children I  nvolved   wit  h 
DCYF

Proc  edure f  rom Pol  ic  y: 7  00.0  230:   Ea  r      l      y     I      nte  r      ven  t      i  o      n     R  e  f      e  rr      a  l     P  r      o  c      e  s      s     f      o  r     C  h  i      ld  r      e  n     I  n      v  o      l      ve  d         

w  i  t      h   D  C      Y  F  

A. DC  YF r  ef  er  s al  l c  hi  ldr  e  n un  der the ag  e of thr  ee (  3) wh  o ar  e vic  t  im  s in an i  ndic  ate  d

c  as  e of c  hild abus  e or ne  gl  ec  t an  d ha  ve a s  in  gl  e es  ta  bl  is  hed c  ondi  tio  n f  or a d  is  ab  il  it  y to

Ear  l  y Interv  ent  ion (  EI) s  erv  ic  es  .

1. If a c  hild do  es not ha  ve a si  ngl  e es  ta  bl  is  hed c  ond  iti  on f  or a d  is  ab  il  it  y an  d do  es

not   ini  tia  ll  y qua  lif  y f  or EI s  er  vic  es  , a r  ef  err  al to the F  am  il  y O  utr  eac  h Pr  ogr  am   

(  FO  P) is c  om  pleted a  nd a d  eve  lo  pm  ental e  va  lua  tio  n is c  onduc  te  d on the   

c  hi  ld, with the f  am  il  y’s   in  vo  lv  em  ent thr  o  ugh the FO  P.   Af  ter c  om  pletion of the   

dev  el  opm  ental ev  alu  ati  on, a det  er  m  ination is m  ade b  y the FO  P wh  ether a   

r  ef  err  al to E  I s  erv  ic  es is ap  pr  opr  ia  te.

2. In acc  or  danc  e wi  th f  eder  a  l l  a  w, In  di  vi  dua  ls wi  th D  is  ab  ili  ties E  duc  at  io  n Ac  t
(  ID  E  A) Par  t C f  or E  ar  l  y Int  erv  ent  io  n s  er  vic  es  , a p  ar  ent m  a  y ac  c  ept or d  ec  li  ne EI

s  er  vic  es and m  a  y dec  li  ne s  uc  h s  er  vic  es af  ter f  irs  t acc  epting t  he  m  .

a. For c  hil  dr  en with le  ga  l s  tatu  s  , s  houl  d a par  en  t dec  lin  e EI s  erv  ic  es  ,   

DC  YF m  ay inc  or  por  at  e EI s  erv  ic  e  s into the c  h  il  d’s Serv  ic  e Pl  an if it is 

deter  m  ined t  hat t  hes  e s  er  vic  es ar  e in the c  h  i  ld’s bes  t i  nter  es  t.

i. T  he appr  opr  iate adm  inis  tr  at  or s  igns th  e D  ev  elo  pm  ental 
Scr  een/  Ev  al  uat  ion Ref  err  al Inf  orm  ation For  m  , DC  YF   
#  175, ini  tia  tin  g th  e r  ef  err  al t  o EI  .

ii. T  he Serv  ic  e P  la  n is s  ubm  itt  ed to Fam  il  y C  our  t a  nd EI   
s  er  vic  es ar  e Cour  t or  der  e  d f  or the c  hil  d.

iii. T  he EI pr  ogr  am pr  ovides s  er  vic  es t  o th  e i  den  tif  ied c  hil  d an  d 
wor  k  s with t  he p  ar  ent  , f  os  ter f  am  il  y an  d/or EI s  urr  og  ate par  ent   
in
c  oor  din  ati  on with DC  YF to i  m  plem  ent the I  ndiv  idu  ali  ze  d Fam  il  y 
Serv  ic  e Pl  an (  IFS  P) as r  eq  uir  ed f  or E  I s  erv  ic  es  .

b. For c  hil  dr  en with no le  gal s  tatus  , s  ho  uld a p  ar  ent decl  in  e EI s  er  vic  es  ,
pr  im  ar  y s  erv  ic  e wor  k  er and s  uperv  is  or r  e  vie  w th  e f  am  ily s  tat  us  , an  d
if nec  ess  ar  y c  ons  u  lt with DC  YF l  ega  l.

3. DC  YF m  a  y r  ef  er inac  t  iv  e c  h  ildr  e  n a  nd c  h  il  dr  en und  er th  e ag  e of thr  ee (  3) who ar  e
not vic  t  im  s in an ab  us  e or n  egl  ec  t in  ves  t  iga  tio  n to EI or FO  P s  erv  ic  es if it is 

deter  m  ined t  hat t  hes  e s  er  vic  es ar  e in the c  h  i  ld’s bes  t i  nter  es  t.

B. Chi  ld Pr  otec  t  iv  e S  erv  ic  es In  ves  ti  gat  iv  e S  taf  f

1. Chi  ld Pr  otec  t  iv  e In  ves  t  igato  r (  CPI) r  ev  ie  ws with the f  am  il  y th  e De  ve  lo  pm  ental 
Scr  een/  Ev  al  uat  ion Ref  err  al Inf  orm  ation For  m (  DCYF #  175) as p  ar  t of the 

in  ves  ti  gat  ion pr  oc  es  s f  or an  y f  am  il  y wit  h a c  h  i  ld u  nder t  he a  ge of thr  e  e (  3) wh  o   

is f  ound to ha  ve bee  n ab  us  ed and/  or ne  gl  ec  ted (r  ef  er to R  I  CH  IS  T     W     indo  w         

H      el  p      :   Ea  r      l      y     I      nte  rv      en  t      i  o      n     R  e  f      e  rr      a  l     F  o  r  m     W      indo  w  )  .

2. CPI r  e  ques  ts th  e s  ig  nat  ur  e of a par  ent or g  uar  d  ian on t  he DC  YF #  175   
pr  o  vid  in  g c  ons  ent t  o be  gi  n th  e r  ef  err  al pr  oc  ess  .   T  he ori  gi  nal DC  YF #1  75 is   

f  iled in the f  am  il  y r  ec  or  d and f  or  war  de  d to t  he I  ntak  e di  vis  ion as p  ar  t of the   

in  ves  ti  gat  ion r  epor  t.   Par  e  nta  l c  ons  en  t to beg  in t  he r  ef  err  al pr  oc  es  s i  s enter  ed   

in RICH  IST (r  ef  er to R  I  CH  IS  T     W     indo  w     H  el  p      :     T      h  e     Ea  r      l      y     In  t      e  r      v  e      nt  i      o      n     C  on  s      e      n  t         

W      indo  w  )  .

a. Sho  ul  d a par  ent or g  uar  d  ia  n decl  in  e EI s  erv  ic  es or r  ef  err  al to a FO  P f  or   
eli  gi  bi  lit  y d  eter  m  inati  on, the uns  ig  ned DC  YF #1  75 is pl  ac  ed i  n th  e   

r  ec  or  d and t  he dec  isi  on of th  e p  ar  ent or guar  d  ia  n to decl  in  e t  he r  ef  err  al   

pr  oc  es  s is ent  er  ed in R  ICHI  ST  .



b. In s  itu  ati  ons wh  er  e t  he p  ar  ent is abs  en  t an  d th  e c  hi  ld i  s in th  e c  ar  e of a

r  elat  iv  e wh  o is not a l  ega  l g  uar  di  an, an appr  o  pr  iat  e DC  YF

adm  inis  tr  at  or pr  ov  ides c  o  ns  ent on t  he DC  YF #  175.



c. In s  itu  ati  ons wh  er  e t  he vic  t  i  m is a c  hild u  nder t  he age of thr  ee (  3)   

in  vol  ve  d i  n a  n i  ns  tit  uti  ona  l a  bus  e c  as  e, C  PI s  e  ek  s r  ef  err  al au  thor  i  zati  on   

f  r  om the par  ent or gu  ar  di  an and ent  er  s a Cas  e Ac  ti  vi  t  y Note (  C  AN) i  n   

th  e in  ves  ti  gat  ion s  t  ati  ng t  hat th  e v  ic  tim  s f  am  il  y was ad  vis  e  d of EI/FO  P   

s  er  vic  es a  nd f  or  war  ds th  e r  ef  err  al as   ap  pr  opri  ate, k  eep  ing a c  op  y of th  e   

auth  ori  zat  ion f  or  m in the in  ves  ti  gat  ion r  ec  or  d.

d. A c  ons  en  t r  ec  or  d is cr  eated in R  ICHI  ST f  or eac  h vic  tim und  er the ag  e of
thr  ee (  3) in a c  as  e pri  or to s  end  ing the in  ves  t  iga  tio  n f  or appr  o  va  l (r  ef  er   

to R  I  CH  IS  T     W     indo  w     H      el  p      :     T      h  e     Pa  r      t      i  c      i  p      an  t     T      a  b     o  n     t      h  e     I      n  v      e  s      tig  a      ti  o      n   

W      indo  w  )  .

3. In c  irc  um  s  tanc  es in whic  h ne  wbor  ns t  es  t pos  iti  ve f  or ex  pos  ur  e to alc  oho  l or

o  ther tox  ic s  ubs  tanc  es  , the atten  din  g ph  ys  ici  an at th  e b  ir  th  in  g hos  p  ita  l p  lac  es

th  e b  ab  y on a 72-  h  our ho  ld an  d i  nit  ia  tes a r  ef  err  al to the FO  P.

a. CPI r  e  vi  e  ws wi  th t  he f  am  il  y the r  eq  uir  em  ent f  or a r  ef  err  al t  o be 

c  om  plete  d, r  eq  ues  ts the s  ig  natur  e of a par  e  nt or guar  d  i  an o  n th  e   

DC  YF

#175 an  d doc  um  ents the d  ec  is  ion to acc  ept or decl  ine s  er  vic  es   
i  n RICHIST  .

b. FO  P f  ollo  ws up with the par  ent or guar  d  ia  n of the ne  wb  or  n wit  hi  n 2  4 to 
48 h  our  s to ass  es  s th  e nee  ds of the f  am  il  y an  d scr  een f  or elig  ib  il  it  y to   
EI s  er  vic  es  .

c. If the f  am  il  y is in  vo  l  ved wit  h an EI or FO  P pr  ogr  am   at the t  im  e of the   
72- hour h  ol  d, C  PI o  bta  ins a si  gned Au  thor  i  zati  on t  o O  bta  i  n or Re  le  as  e
Conf  ide  nti  al I  nf  orm  ation (  DC  YF #  007) (  r      e  f      e  r     t  o     P  o      li  c      y         
100  .      00  0      0  ,   C  on  f      id  e      nt  i      a  l      i  t      y  )  .

d. In c  irc  um  s  tanc  es in whic  h a m  other is all  ege  d to or is k  no  wn to h  av  e   
us  ed dr  u  gs an  d/or a  lc  oh  ol dur  in  g pr  e  gna  nc  y, r      e  f      e  r     t  o     Po  l      i  c      y         
5  0      0.0  1      2  5  
D  r      u  g     U  s      a  g      e     D  u  r      in  g     P  r      e      gn  a      n  c      y  .

4. In c  irc  um  s  tanc  es r  equir  in  g a m  edic  al ex  am  inat  ion of a c  hild  , th  e par  ent or 

guar  d  ian an  d CP  I tak  e the c  hild to a ph  ys  ici  an/  nurs  e p  r  ac  titio  ner or hos  p  ita  l 

em  er  genc  y r  oom  .   Medic  a  l ex  am  inations ar  e p  er  f  orm  ed wit  hi  n 24 ho  ur  s of   

the in  ves  ti  gat  ion (  r      e  f      e  r     t  o     P  o      li  c      y  :     5      00  .      00  7      5  ,     R  e  m      ov  a      l     o  f     C      hi  l      d     f      r      o  m     H  o  m      e  )  .

a. Chi  ldr  en un  der th  e a  ge of t  hr  ee (  3) who ar  e ex  am  ined b  y a   
ph  ys  ic  ian  /nurs  e   pr  ac  tit  ion  er at th  e P  ed  iatr  ic Ab  us  e an  d Neg  lec  t   

Diag  nos  tic Ass  es  sm  ent (P  AND  A) Cl  in  ic f  or m  edic  al e  va  luat  io  n to   

deter  m  ine e  vi  denc  e of abu  s  e and/  or ne  gl  ec  t wi  ll als  o be scr  eene  d   

f  or ev  ide  nc  e of a d  ev  el  opm  ental d  el  a  y or d  is  abi  li  t  y.

b. Chi  ldr  en un  der th  e a  ge of t  hr  ee (  3) who ar  e ex  am  ined b  y t  he  ir pr  im  ar  y
c  ar  e ph  ys  ic  ia  ns or ot  her ph  ys  ic  ia  n/n  urs  e pr  ac  tit  io  ner f  or m  edic  al   

eva  lu  ati  on t  o de  ter  m  ine e  vi  denc  e of abus  e a  nd/  or ne  gl  ec  t, not   

aff  iliat  ed with the P  ANDA   Cl  in  ic  , m  ay n  ot b  e scr  eene  d f  or ev  ide  nc  e of   

a dev  el  opm  ental del  a  y.

c. A P  h  ys  ic  ian  ’s Re  por  t of Ex  am  ination (  PR  E) doc  um  ent  s if ther  e   

is ev  ide  nc  e of abus  e an  d n  egl  ec  t.

i. If PRE i  nd  ic  ates e  v  ide  nc  e o  f abus  e an  d/or n  eg  lec  t a  nd a   
c  hi  ld has a d  ev  el  opm  ental del  a  y, DC  YF int  ak  e wor  k  er   
init  iat  es a r  ef  err  al to E  I s  erv  ic  es  .

ii. If PRE i  nd  ic  ates e  v  ide  nc  e o  f abus  e an  d/or n  eg  lec  t a  nd the   
m  edic  al ex  am  inatio  n s  ug  ge  s  ts deve  lo  pm  ental d  ela  y bu  t is no  t   
c  onc  lusi  ve, DC  YF   int  ak  e wor  k  er initia  tes a r  ef  err  al to t  he FO  P   
f  or
a f  ollo  w up e  val  uat  io  n to de  ter  m  ine eli  gi  bi  lit  y t  o E  I s  ervic  es  ; and,
if appr  opr  iate  , a r  ef  err  al is t  hen m  ade to an EI pr  ov  id  er b  y 

pr  im  ar  y s  erv  ic  e wor  k  er  .



iii. If the PR  E ind  ic  ates e  v  iden  c  e of abus  e a  nd/  or ne  glec  t and t  he

m  edic  al ex  am  inatio  n s  ug  ge  s  ts no de  ve  lopm  enta  l de  la  y,

DC  YF intak  e wor  k  er init  iat  es a r  ef  err  al to FO  P f  or appr  opri  ate

f  am  il  y



ass  es  sm  ent, s  er  vic  e r  ef  err  al r  ec  om  m  endatio  ns an  d   

c  oor  di  nat  ion with the f  am  il  y.

C. Chi  ld Pr  otec  t  iv  e Int  ak  e Staf  f

1. Upon r  ec  ei  vi  ng a c  om  plete  d or pe  nd  ing in  ves  t  iga  tio  n f  r  om the CPI wi  th a   

c  hi  ld under t  he age of thr  ee (  3) who is id  ent  if  ied as a v  ic  tim in an ind  ic  ate  d   

c  as  e of abus  e or ne  glec  t, Int  ak  e s  taf  f c  hec  k inter  depar  tm  ental data  bas  es with

D  HS and/  or DO  H to   det  er  m  ine the f  am  il  y’s E  I s  tatus  .

2. Intak  e wor  k  er s  ends the c  o  m  pleted DC  YF #1  75 t  o th  e appr  o  pr  iat  e E  I pr  o  vi  der   
or to th  e FO  P n  ear  es  t t  o th  e f  am  il  y’s h  om  e, onc  e the s  er  vic  e be  ing r  equ  es  ted is

ide  ntif  ie  d, e  ith  er b  y f  ax or p  os  tal s  er  vic  e and f  ollo  ws up with a t  ele  pho  ne   

c  o  ntac  t to th  e pr  o  vi  der  .

a. Ref  err  al inf  or  m  ation i  nc  lu  de  s at m  inim  um the c  hild  ’s   

de  m  ogr  aphic inf  or  m  ation, r  ef  err  al de  ter  m  inat  io  n an  d r  ef  err  al   

s  ourc  e  ’  s c  ontac  t inf  or  m  ation.

b. For in  ves  ti  gat  ions with the c  hild r  em  ainin  g hom  e:
i. T  he f  am  il  y is ass  ig  ned to a  n Int  ak  e Unit if the f  am  il  y is not   

ac  t  iv  e with F  SU.

ii. If the f  am  il  y is ac  ti  ve wit  h F  SU, I  ntak  e tr  ans  f  er  s the f  am  il  y   

t  o FSU.

c. For in  ves  ti  gat  ions with the c  hild ent  er  in  g s  ubs  t  itut  e c  ar  e:

i. Intak  e ass  igns th  e f  am  il  y to FSU with not  if  ic  atio  n of the s  tatus   
of the r  ef  err  al pr  oc  ess  .

ii. Intak  e wor  k  er r  ef  ers c  hild with a c  om  pleted DC  YF #17  5 to   
eit  her FIP or EI s  erv  ic  es  . In  tak  e wor  k  er attem  pts to gat  her   
c  o  ns  ent f  r  om par  ents and doc  um  ents eff  or  ts if attem  pts wer  e
uns  ucc  ess  f  ul, FSU m  us  t f  ollo  w up with the f  am  il  y t  o att  em  pt to
gai  n c  ons  en  t.

d. Chi  ldr  en pl  ac  ed in s  u  bs  titut  e c  ar  e r  ec  ei  ve m  edic  al a  nd beha  v  ior  a  l he  alt  h
c  ar  e thr  ou  gh t  he N  eig  hb  or  h  ood H  ea  lth Pl  an of Rhode I  s  land, a RI  te   

C  ar  e Med  ic  ai  d m  anaged c  ar  e he  alth pl  an.   O  nc  e a c  h  il  d’s p  l  ac  em  ent is 

enter  e  d i  nto RICHI  ST  , a be  nef  it ap  pl  ic  ati  on is s  ent t  o N  HPRI t  hr  ou  gh   

inter  d  ep  ar  tm  ental da  tab  as  e  s  .

i. DC  YF’s Man  agem  ent a  nd Bud  get U  nit wor  k  er  s ens  ur  e tha  t 

c  hildr  en p  lac  e  d i  n s  ubs  ti  tut  e c  ar  e ar  e enr  o  ll  ed in Med  ic  aid 

m  anaged c  ar  e s  erv  ic  es  .   C  over  a  ge gen  er  al  l  y be  gi  ns with  in 7   

to 10 da  ys b  ut n  o l  ater t  han 3  0 da  ys af  ter the pl  ac  em  ent 

inf  or  m  ation is en  ter  ed in RI  CHIST  .

ii. If the c  hi  ld is in an unp  ai  d p  lac  em  ent as r  ec  or  ded in th  e Liv  ing 
Arr  angem  ent Ic  on of RICHI  ST  , Intak  e/FSU wor  k  er c  ontac  ts   
the Mana  gem  ent an  d B  udg  et U  nit t  o e  ns  ur  e m  edic  al c  o  ver  age
is ini  tia  ted.

D. Fam  il  y Ser  vic  e Un  its (  FSU) and Chi  ld Pr  ot  ec  ti  ve I  ntak  e Staf  f

1. O  nc  e r  ec  ei  vi  ng assi  gnm  ent to a ne  w f  am  il  y or whe  n r  e  c  eiv  ing not  if  ic  ati  on f  r  om   
Intak  e r  egar  d  ing an in  dic  at  ed i  nv  es  tig  ati  on on an ac  t  iv  e f  am  il  y with a c  h  il  d un  der
the a  ge of   thr  ee (  3)  , who is ide  ntif  ie  d as a v  ic  tim in an i  ndic  at  ed c  as  e of abus  e   
or neg  lec  t, pr  im  ar  y s  erv  ic  e wo  rk  er r  evie  ws t  he Com  m  unity-  Bas  e  d S  erv  ic  e Ic  on   
in RICHIST to deter  m  ine EI or FO  P r  ef  err  al s  tatus (  r      e  f      e  r     t      o     R  I  CH  I      S  T     W      indo  w         
H  e      lp  :     Ea  r      l      y     I      nte  rv      en  t      i  o      n     T      y  p  e     Se  r      vi  c      e  s     W      indo  w  )  .
a. If a r  ef  err  al has be  en m  ade to a  n EI pr  ogr  am an e  va  lu  atio  n is per  f  orm  ed

b  y t  he EI pr  ov  ider t  o d  eter  m  ine eli  gib  il  it  y f  or s  er  vic  es and, if acc  epted  ,   

EI pr  ov  ider de  vel  ops t  he I  ndivi  dua  li  zed Fam  il  y Serv  ic  e Pl  an (  IFS  P) as 

r  equir  e  d f  or EI s  er  vic  es  .



i. EI pr  o  v  ider  s ar  e r  equ  ir  ed t  o c  om  plete a f  ul  l ass  es  sm  ent and   

c  onve  ne   a m  ultid  isc  ipl  in  ar  y m  eeting to de  ve  lop the in  iti  al   

IF  SP with  in f  or  t  y-  f  iv  e (  45) da  ys of r  ec  eiv  in  g a c  om  plete  d   

r  efe  rr  al.

ii. DC  YF pr  im  ar  y s  erv  ic  e work  er par  tic  ipat  es in c  ol  lab  or  ati  on with
EI pr  ov  ider in t  he de  ve  lopm  ent of the IF  SP and att  ends
m  eeti  ngs  , if ava  il  ab  le.

iii. T  he IFSP inf  or  m  s and s  upp  or  ts DC  YF’s ong  oi  ng   
c  om  pr  ehensi  ve f  am  il  y ass  ess  m  ent and s  er  vic  e pl  ann  ing   
pr  oc  es  s wit  h f  am  ilies (r      e  f      e  r     t  o     Po  l      i  c      y  :         7  0      0.0  0      75  ,     F  a  m      i  l      y         
A  ss      e  ss      m      en  t     an  d     P      o      li  c      y  :  
700  .      00  2      5  ,     S      e  rv      i  c      e     Pl  a      n  )  .

b. If a f  am  il  y has bee  n r  ef  err  ed to an FO  P, a Le  vel I or L  eve  l II   

e  val  uat  ion f  or the c  hil  d is c  om  plete  d with t  he f  am  il  y’s in  vo  lv  em  ent,   

and a deter  m  inati  on is m  ade r  ega  r  ding the c  h  i  ld’s el  igi  bi  li  t  y fo  r EI   

s  erv  ic  es  .

i. FO  P attem  pts c  ontac  t with the f  am  il  y 24 to 48 hour  s   

af  ter r  ec  eiv  in  g th  e r  ef  err  al.

ii. Lev  el I e  va  luat  io  ns inc  lud  e visi  ts to t  he h  om  e to ass  es  s   
and s  uppor  t inf  ant c  ar  e.

iii. Lev  el II e  va  lua  tio  ns occ  ur when the c  h  il  d is bet  ween s  ix (  6)   
and eig  ht (  8) m  onths of age and incl  udes ass  ess  m  ent of   
dev  el  opm  ental pr  ogr  ess  .

iv. If a deter  m  inati  on is m  ade b  y t  he FO  P, af  ter th  e FO  P   
eva  lu  ati  on pr  oc  ess  , that a r  ef  err  al is a  ppr  opri  ate f  or E  I s  erv  ic  es  ,
t  he FO  P
inf  or  m  s the pr  im  ar  y s  er  vic  e wor  k  er and the r  ef  err  al to a  n   
EI pr  ov  ider is in  it  iate  d b  y pr  im  ar  y s  erv  ic  e wor  k  er  .

2. If ther  e is n  o pri  or aut  hori  za  tion in the f  am  il  y r  ec  or  d f  or m  ak  ing a r  ef  err  al to EI   
s  er  vic  es or FOP  , pr  im  ar  y s  er  vic  e wor  k  er ex  plai  ns the r  ef  err  al pr  oc  es  s f  or EI   
an  d
FO  P s  er  vic  es and r  equ  es  ts the par  ent or g  uar  d  ian s  ign the D  ev  el  opm  ental
Scr  een/  Ev  al  uat  ion Ref  err  al Inf  orm  ation For  m (  DCYF #  175) (  r      e  f      e  r     t  o         

R  I  C      H  IS  T   W      indo  w     H  e      lp  :     Ea  r      l      y     I      nte  r      v  e      nti  o      n     R  e  f      e  rr      a  l     F      o  r      m     W      ind  o  w  )  .

3. If EI or FO  P s  er  vic  es ar  e c  urr  entl  y in p  lac  e at t  he t  im  e of ass  ignm  ent to th  e   

f  am  il  y, pr  im  ar  y s  erv  ic  e wor  k  er obtains a  n A  uthor  i  zati  o  n to O  bt  ai  n or R  el  eas  e   

Conf  ide  nti  al I  nf  orm  ation (  DC  YF #  007) a  nd c  o  ntac  ts th  e ac  ti  ve s  er  vic  e   

pr  o  vid  ers  .

E. T  he EI pr  ogr  am allo  ws f  or a s  urr  ogat  e par  ent t  o b  e ap  poi  nted whe  n th  e b  io  log  ic  al   

par  ent is eit  her un  wi  ll  in  g or u  nab  le to r  epr  es  e  nt h  is or h  er c  hil  d’s i  nter  es  t f  or EI s  er  vic  es   

and pr  epar  at  io  n f  or educ  at  io  nal ac  tiv  it  ies  .

1. At th  e t  im  e of r  ef  err  al to EI, pr  im  ar  y s  erv  ic  e wor  k  er doc  um  ents in RICHI  ST and 
on th  e DC  YF f  or  m #175 wh  ether t  he EI pr  o  v  ider is to c  ontac  t t  he f  am  il  y d  ir  ec  tl  y   

or s  end n  otif  ic  at  ion to t  he EI S  urr  ogate Par  ent Pr  ogr  am to c  ontac  t t  he f  am  il  y   

(  r      e  f      e  r         t  o     R  I  C  H      IS  T     W      ind  o      w     H  e      lp  :     Ea  r      l      y     I      nte  rv      en  t      i  o      n     T      y  p  e     Se  r      vi  c      e  s     W      indo  w  )  .

2. For c  hil  dr  en with no le  gal s  tatus  , pr  im  ar  y s  erv  ic  e wor  k  er notif  ies EI pr  o  v  ider   

t  o c  ontac  t th  e f  am  il  y d  ir  ec  tl  y a  nd pr  o  vi  des t  he c  on  tac  t i  nf  orm  ation.

3. For c  hil  dr  en with le  ga  l s  tatu  s  , DC  YF es  t  abl  is  hes if ther  e ar  e lim  itati  ons to 
par  ent  al par  tic  ipat  io  n i  n th  e EI pr  ogr  am depen  dent upo  n the Ser  vic  e P  lan   
go  als  .
a. If the bi  ol  ogic  a  l p  ar  ent is ab  le t  o r  epr  es  e  nt h  is or h  er c  hild  ’s bes  t   

int  er  es  t whi  le t  he c  h  ild is i  n s  ubs  t  itu  te c  ar  e, pr  im  ar  y s  erv  ic  e wor  k  er   
notif  ies EI t  o c  ontac  t th  e f  am  il  y d  ir  ec  tl  y a  nd pr  o  vi  des t  he c  on  tac  t   
i  nf  orm  ation.



b. If the bi  ol  ogic  a  l p  ar  ent is un  abl  e to r  e  pr  es  ent his or her c  hild  ’s bes  t   
inter  es  t   bec  a  us  e th  e par  ent  ’s wher  e  abo  uts is u  nk  nown  , a ter  m  inati  on   
of
par  ent  al r  ights pet  iti  on has been f  iled or p  ar  ents ar  e un  wil  li  ng t  o
par  tici  pat  e i  n th  e EI pr  ogr  a  m  , pr  im  ar  y s  erv  ic  e wor  k  er notif  ies E  I to   

s  e  nd notif  ic  at  ion to t  he EI Surr  og  ate Par  en  t Pr  o  gr  am r  egar  di  ng th  e 

appo  intm  ent of a s  urr  og  ate par  ent.

i. T  he biol  og  ic  al par  e  nt is not  i  f  ied b  y m  ail thr  o  ugh the DH  S EI

Surr  oga  te Par  e  nt Pr  ogr  am that a r  ef  err  al f  or EI s  er  vic  e  s   

has



been in  it  iate  d, a  nd t  he par  e  nt is as  k  ed to r  es  p  ond wit  hi  n ten (  10)

da  ys if he/s  he wants t  o p  ar  t  ic  ipa  te in t  he EI pr  o  gr  am  .

ii. If the bi  ol  ogic  a  l p  ar  ent do  es not r  es  p  ond wit  hi  n te  n (  10) da  ys   
a vo  lunt  eer EI s  urr  oga  te p  ar  e  nt is a  ppo  int  ed t  hr  ou  gh t  he EI   

Surr  oga  te   Par  e  nt Pr  ogr  am  .

4. Sho  ul  d a par  ent s  ubs  eq  uen  tl  y wan  t to r  e  pr  es  ent his or her c  hi  ld af  ter an EI   

s  urr  ogate   par  en  t has bee  n appo  int  ed, he/s  h  e m  a  y r  eq  ues  t to r  e  ga  in t  he   

par  ent  al r  ole b  y not  if  yin  g DC  YF pr  im  ar  y s  erv  ic  e wor  k  er and r  evi  e  win  g th  e   

c  urr  ent f  am  il  y s  ituat  ion  .

a. W  ork  er and s  uperv  is  or dis  c  us  s the d  eta  ils of the f  am  il  y s  ituat  io  n   
an  d m  ak  e a deter  m  ination on a c  as  e b  y c  as  e bas  is  .

b. If par  ent d  is  agr  e  es wit  h th  e outc  om  e of a r  eques  t t  o r  e  gai  n th  e r  ol  e of 
r  epr  es  ent  ing the  ir c  hi  ld in t  he E  I pr  o  gr  am  , par  ent m  a  y f  ile an ap  pea  l   
a  nd r  eques  t a f  orm  al hear  ing (r      e  f      e  r     t  o     P  o      li  c      y     1      00.  0      05  5      :     C  o      m      plaint  s     a  n      d  
H  ea  ri      ng  s      )  .

5. EI s  urr  oga  te p  ar  ents ha  ve li  m  ited r  ights f  or s  ign  ing aut  hori  zat  ion f  orm  s  .   In
s  ituat  ions wher  e the bi  olo  gic  al par  e  nt is not a p  ar  tici  pa  nt i  n EI s  erv  ic  es  , the 

r  es  pons  ib  il  it  y of an EI s  urr  o  gate par  e  nt is t  o r  epr  es  e  nt t  he i  den  tif  ied c  hi  ld in al  l 

m  atter  s r  elated to  :

a. T  he eva  luat  io  n a  nd ass  ess  m  ent of the c  hild

b. Dev  elo  pm  ent and im  plem  entat  ion of the c  h  ild  ’s IFS  P, i  nc  lud  ing   
an  nua  l eva  lu  ati  ons an  d p  er  io  dic r  e  vi  e  ws

c. T  he ongo  ing pr  o  visi  on of EI s  er  vic  es to the c  hi  ld

6. Bir  th par  e  nts i  nv  ol  ved wit  h r  eunif  ic  at  ion Ser  vic  e P  lan g  oals r  et  ai  n s  ig  nin  g ri  ghts 
on m  edic  al tr  e  atm  ent and s  er  vic  e ne  eds f  or the c  h  il  d th  at ar  e be  yon  d   

em  er  genc  y or r  outi  ne c  ar  e an  d au  thor  i  ze an  y a  nd al  l r  eq  ues  ts f  or r  ele  as  e of   

c  onf  iden  ti  al inf  or  m  ation.

F. Serv  ic  e C  oor  d  inat  io  n

1. Com  m  unic  ation is on  goi  ng bet  we  en pr  im  ar  y s  er  vic  e w  or  k  er and EI/FO  P pr  o  vi  der  .

Pr  im  ar  y s  er  vic  e wor  k  er enter  s updat  ed inf  or  m  ation r  el  ated to EI a  nd FO  P 
r  ef  err  als in RIC  HIST (  r      e  f      e  r     t  o     R  I  CH  I      S  T     W      indo  w     H  e      lp  :     T      h  e     E      a  r      l      y         

I  n      te  rv      en  t      io  n   T      y  p  e     Se  r      vi  c      e  s     D      et  a      i  l     W     in  d  o      w  )  .

2. DC  YF is r  es  ponsi  bl  e to ens  ur  e c  hi  ld s  af  et  y, p  er  m  anenc  y an  d we  ll-  b  ei  ng in   

acc  or  danc  e   with the Ad  opt  i  on a  nd Saf  e Fam  ilies Ac  t (  ASF  A) r  equ  ir  em  ents  . 

T  he DC  YF Serv  ic  e Pl  an t  ak  es pr  ec  edenc  e ov  er the EI IFS  P, a  lth  oug  h th  e IFS  P   

inf  or  m  s and s  upp  or  ts the   D  epar  tm  ent’s r  es  pons  ibi  li  t  y f  or per  m  anenc  y p  la  nni  ng   

r  egar  di  ng t  he ide  nt  if  ied c  h  il  d.

G. T  r  ans  ition Pl  ann  ing For T  oddl  er  s 28 to 36 Mo  nths of A  ge

1. An a  utom  ated e-  m  ail is gen  er  ated to t  he pr  im  ar  y s  er  vic  e wor  k  er and DC  YF 

Educ  at  io  n S  erv  ic  es Coor  di  nator s  im  ultan  eous  l  y at t  he beg  inn  ing of the c  h  il  d’s 

bir  thda  y m  onth whe  n th  e i  d  entif  ie  d c  hi  ld on t  he  ir c  as  el  oad r  e  ac  hes 2  8 m  onths  . 

In or  der to f  aci  lit  ate tr  ans  it  ion pla  nni  ng ac  ti  vit  ies pr  im  ar  y s  er  vic  e wor  k  er   

c  om  pletes the RI  CHIST DC  YF #0  61, Educ  at  io  n Inf  or  m  ation S  he  et an  d f  or  war  ds   

it to t  he Educ  at  io  n S  erv  ic  es Coor  di  nator  .

a. Chi  ldr  en bet  wee  n th  e ag  es of thr  ee (  3) an  d f  iv  e (  5) ex  p  er  ienc  ing 

dev  el  opm  ental del  a  ys m  a  y be e  li  gib  le f  or s  peci  al ed  uc  atio  n   

s  erv  ic  es  .

b. EI pr  o  gr  am  s ass  is  t in f  ac  ilit  atin  g a s  m  ooth tr  ans  iti  on of c  hil  dr  en f  r  om   
EI into oth  er en  v  ir  onm  ents  .

c. EI pr  o  gr  am  s initia  te a tr  ansi  tion pr  oc  es  s to t  he Loc  al E  duc  ati  on 
Auth  or  it  ies f  or c  hil  dr  en s  us  pec  ted of need  in  g s  peci  al e  duc  ati  on or   
r  ela  ted s  er  vic  es a  nd t  heir f  am  ilies  .



2. B  y the tim  e the c  h  ild tur  ns t  hir  t  y (  30) m  onths  , a tr  a  ns  it  i  on p  lan  ni  ng t  eam   
c  ons  is  tin  g of   appr  opri  ate r  e  pr  es  entat  i  ves a  ble to m  ak  e educ  at  ion  al dec  is  ions   
f  or
the c  h  ild c  on  ven  es to d  eter  m  ine the ac  tiv  iti  es to t  ak  e plac  e d  ur  in  g th  e tr  ans  iti  on.



a. Repr  es  en  tat  iv  es ab  le t  o m  ak  e educ  atio  nal dec  is  ions in  c  lude an LE  A 
r  epr  es  enta  ti  ve, par  e  nt(s  ) or guar  d  ia  n(s)  , EI s  urr  oga  te p  ar  ent a  nd/  or   

educ  at  ion   ad  voc  at  e if diff  erent f  r  om an EI s  urr  ogat  e pa  r  ent, a  nd a  n   

EI r  epr  es  enta  ti  ve.

b. Add  iti  on  al par  tici  pa  nts m  a  y inc  lu  de a DC  YF r  epr  es  e  nta  tiv  e a  nd a   

f  os  ter par  ent if diff  er  ent f  r  om EI s  urr  ogate par  e  nt.

3. T  he tr  ans  iti  on ac  t  iv  it  ies i  ncl  ude ac  tio  n s  teps f  or pr  e-sc  hoo  l pr  e  par  at  ion,   

nec  ess  ar  y t  im  elines a  nd pe  rs  ons r  es  pons  ib  le f  or c  ar  r  yi  ng o  ut th  es  e   

ac  t  iv  iti  es  .

4. T  r  ans  ition p  la  nni  ng ev  ents r  ef  lec  t the ind  i  vid  ua  l ne  eds of the c  hi  ld.

5. For c  hil  dr  en who t  ur  n th  ir  t  y-  s  ix (  36) m  onths bet  we  en th  e m  onths of Ma  y and   
Sept  em  ber  , tr  ans  iti  on pl  ann  ing ac  ti  vit  ies occ  ur o  n a  n a  dj  us  ted t  im  eline t  o   
e  ns  ur  e plac  em  ent up  on t  he   ope  nin  g of sc  hool or to d  eter  m  ine if a 230 da  y or 
ex  ten  ded sc  hool year pr  ogr  am is to b  e pr  o  vid  ed t  o t  he c  h  ild whe  n he/s  h  e tur  ns   
36 m  onths  .

6. DC  YF is r  es  ponsi  bl  e f  or r  eferr  ing c  h  il  dr  en in nee  d of a  n ed  uc  ati  ona  l a  dv  oc  ate   
to the D  epar  tm  ent of Ed  uc  ati  o  n (  r      e  f      e  r     t  o     P  o      li  c      y  :     7      00  .      00  00      ,     E  d      u  c      at  i      o  n     Su  rr      o  g      at  e  
Pa  r      e  n      t     R  e  f      e  rr      a  l     P  o      li  c      y  )  .
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