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T  he Depar  tm  ent of Chi  ldr  e  n, Youth an  d Fam  ilies de  ve  lops a  n a  nnu  al bud  get whic  h is c  ons  is  t  ent 

with its m  iss  ion an  d is s  ub  m  itted in c  onf  or  m  anc  e with the d  ir  ec  ti  ves of the De  par  t  m  ent of 

Adm  inis  tr  ati  on.   T  o e  ns  ur  e t  he pr  o  gr  am  m  atic and f  isc  al eff  ec  tiveness  , a  dm  inis  tr  ato  r  s of eac  h of  

the D  epar  tm  ent’s d  iv  is  io  ns par  tici  pat  e i  n th  e de  ve  lo  pm  ent of th  e an  nua  l b  udg  et.   I  n the 

ex  pend  itur  e of appr  opr  ia  tio  ns  , the di  vis  ion  al adm  inis  tr  ator f  oll  o  ws th  e r  egu  lat  io  ns es  tabl  is  he  d b  y 

the R  hod  e Is  la  nd D  ep  ar  tm  ent of Adm  inis  tr  at  ion  .   D  iv  isi  ona  l ex  pe  nd  itur  es ar  e l  im  ited to t  he 

am  ounts all  otte  d on an ann  ual bas  is  , unl  es  s appr  o  va  l t  o exc  eed an al  lotm  ent or a  ppr  opri  ati  on 

and/  or ap  pr  ov  al t  o tr  a  ns  f  er an a  ppr  opr  iat  ion f  or em  er  genc  y r  e  as  ons is obta  in  ed th  r  ough t  he   

DC  YF Dir  ec  tor or d  es  ig  nee  .

Div  is  io  na  l adm  inis  tr  at  or  s c  onf  orm to all r  u  les  , r  e  gu  lat  io  ns and pr  oc  ed  ur  es es  tab  lis  hed b  y the 

Depar  tm  ent of Adm  inis  tr  at  i  on i  n f  isc  al m  atter  s inc  lu  di  n  g but not l  im  ited to pr  oc  ur  e  m  ent,  

c  ontr  ac  tin  g a  nd m  onitori  ng of ex  pend  itur  es  .   T  he D  epa  r  tm  ent of Adm  inis  tr  ati  on m  anages a 

s  tate  wi  de acc  ount  ing an  d r  ec  or  din  g s  ys  tem wh  ic  h cl  ass  if  ies the tr  a  ns  ac  tio  ns of al  l Depar  tm  ents   

in c  onf  orm  anc  e with t  he enac  t  ed s  tat  e bu  dge  t, m  ainta  ins acc  ounts f  or al  l s  tate ag  enc  ies an  d 

oper  at  es f  inanci  al acc  ount  i  ng a  nd c  os  t s  ys  t  em  s f  or all s  tate a  genci  es  .

T  o ens  ur  e f  isc  al acc  ount  ab  i  lit  y, t  he Ass  oc  iate Dir  ec  t  or of DC  YF Ma  nag  em  ent and Bud  get   

or des  ig  nee aut  hori  zes p  urc  h  as  e r  equ  is  it  ions or vo  uc  her  s and o  vers  e  es the de  ve  lop  m  ent, 

s  ubm  iss  ion and im  plem  entatio  n of the an  nua  l b  udg  et.

Relat  ed Proc  edure

Bu  d      ge  t,     P  r      o  c      u  r      e  m      en  t,     C  o      n  t      r      a  c      t     an  d     F      i  sc      a  l     O      p      e  r      a  t  i      on  s  

Relat  ed Polic  y

RI     C  h      ild  r      en’  s     I      n  f      o  r  m      a  t  io  n     S      y  s      t      e  m   
I  n  c      en  t      i  v      e     S      y  s      t  e  m     –     P  o      in  ts     an  d         
L  e      vel  s   Be  h      a  v      io  r     R      epo  r      t  

M  a  j      o  r     D  i  sc      i  p      l  i      n  e     R  e      vi  e      w  

D  i  sc      ip  l      i  n      e     f      o  r     A  c      a  d      e  m      i  c     an  d     Vo  c      a      t  i  o      n  a      l         

C      la  ss      e  s   R  e  s      id  e      n  t     H      an  d      boo  k  

Ad  m      ini  s      t  r      a  t  o  r     o      n     C  a      l  l  



Budget,   Pr  ocur  ement,   Contr  act and Fi  scal Operati  ons
Proc  edure f  rom Pol  ic  y 10  0.00  85: Budg  e  t      ,     Pr  o  c  u      r  e      m  e  n  t      ,     Con  t      rac  t     a  nd     F  is  c      a  l     O      p  era  t      i  ons  

A. Div  is  io  na  l adm  inis  tr  at  or  s ass  is  t the D  ir  ec  tor in pr  epar  at  i  on of the DC  YF an  nua  l b  ud  get.
1. In pr  ep  ar  at  ion of annu  al bu  dget es  tim  ates  , adm  inis  tr  at  or  s c  ons  ider   

inf  or  m  ation and r  ec  om  m  endati  ons f  r  om di  visi  ona  l s  taff  .
2. Adm  inis  tr  ator  s pr  e  par  e an i  tem  ize  d es  t  im  ate of f  inanci  al r  eq  uir  em  ents f  or the   

oper  at  io  n of   the di  vis  ion  al p  r  ogr  am  s  , f  ac  iliti  es or un  its a  nnua  ll  y, upo  n th  e   
r  eq  ues  t of the Dir  ec  t  or or d  es  ign  ee.

3. Bud  get r  e  ques  ts ar  e f  or  war  ded t  o th  e D  ir  ec  tor or d  es  ig  nee f  or r  ev  ie  w   
an  d appr  o  va  l.

4. T  he Dir  ec  tor ut  ili  zes the r  ec  om  m  endations of adm  inis  tr  ator  s to d  ev  el  op and
pr  es  ent a pr  op  os  ed bud  get.

5. At th  e r  eq  ues  t of th  e DC  YF Dir  ec  tor  , di  visi  ona  l a  dm  inis  tr  ator  s ass  is  t the   

Leg  is  lat  ur  e i  n u  nders  ta  ndi  n  g the pr  op  os  ed bud  get t  hr  o  ugh t  es  tim  on  y at   

he  ar  in  gs and/  or r  es  pons  es t  o qu  er  ie  s  .

6. Par  agr  a  ph A is c  ons  is  te  nt with Dep  ar  tm  ent of Adm  inis  tr  atio  n Ru  les a  nd with   
Am  er  ic  an Corr  ec  tio  nal As  s  oc  iat  ion (  AC  A) St  and  ar  ds 3  -J  DF-  1B-  05, 3-J  T  S-  1B-
04  , 3-J  DF-  1B-  06,   3-J  T  S-  1B-  05, 3-J  DF-  1B-  07 and 3-J  T  S-  1B-  06.

B. Adm  inis  tr  ator  s m  onitor bud  get ex  p  end  itur  es f  or div  is  io  nal s  t  aff  , pr  ogr  am  , f  ac  iliti  es   

and/  or units  .
1. Div  is  io  na  l adm  inis  tr  at  or  s m  onit  or aut  hori  ze  d ex  p  end  itu  r  es r  elate  d to   

Su  pp  or  t Serv  ic  es (  DC  YF #0  05’s)  , c  ontr  ac  ts  , r  eq  uis  it  io  ns an  d p  urc  has  e   
or  der  s in c  onf  orm  anc  e with DC      Y  F     P      oli  c      y     7      00.  0      10  0      ,     RI     C      h  i      ld  r      e      n  ’      s         
In  f      o  r  m      atio  n     S      y  s      te  m      .

2. Requ  es  ts f  or appr  opri  ati  on c  hanges or tr  ans  f  er  s ar  e m  ade t  o th  e D  ir  ec  tor   
or des  ig  nee.

3. No ap  pr  opri  ati  on c  h  ang  e or tr  ans  f  er is m  ade witho  ut a  ppr  ov  al of the D  ir  ec  tor   
or des  ig  nee in c  o  ns  ul  tat  ion wit  h div  is  ion  al adm  inis  tr  ators  .

4. Par  agr  a  ph B is c  ons  is  te  nt with Dep  ar  tm  ent of Adm  inis  tr  atio  n Ru  les a  nd AC  A   
Stan  dar  ds   3-J  DF-  1  B-  01, 3-J  T  S-  1B-  01, 3-J  DF-  1B-  0  7, 3  -  JT  S-  1B-  06, 3-J  DF-  1B-
00 and 3-J  T  S-  1B-  08.

C. T  he DC  YF M  ana  gem  ent an  d Bu  dge  t Ass  oci  ate D  ir  ec  to  r m  eets the q  ua  lif  ic  ati  ons   
o  utl  ine  d in t  he RI Mer  it S  ys  tem f  or seni  or s  taf  f and has b  oth ac  adem  ic and ex  p  er  ie  nc  e   
c  om  m  ens  ur  ate wit  h r  es  pon  s  ibi  lit  ies  .   T  he DC  YF M  ana  gem  ent and Bu  dget Ass  oci  ate   
Dir  ec  tor or d  es  ig  nee ens  ur  es   that al  l d  iv  is  io  ns c  onf  or  m to Depar  tm  ent of Adm  inis  tr  ation   
r  ules f  or acc  ount  ing in the m  onitor  ing   and dis  b  urs  em  ent of f  unds  .

1. T  he Depar  tm  ent’s m  anage  m  ent inf  orm  ation s  ys  tem pr  ov  ides inf  or  m  ation on   

t  he c  urr  ent s  tatus of i  nc  om  e and ex  pe  ndi  tur  es f  or al  l d  iv  isi  ons  .
2. Ins  titu  tio  na  l i  ns  ur  anc  e incl  u  din  g wor  k  er  ’s c  om  pens  atio  n, l  iab  il  it  y f  or off  ic  ial   

veh  ic  les   and c  iv  il l  iab  il  it  y f  or em  plo  ye  es is s  ec  ur  ed t  hr  o  ugh t  he D  epar  tm  ent   
of Adm  inis  tr  ati  on   on b  eha  lf of the D  epar  tm  ent.

3. T  he DC  YF M  ana  gem  ent an  d Bu  dge  t Ass  oci  ate D  ir  ec  to  r or des  ig  nee ens  ur  es   
t  hat this i  nf  orm  ation is a  vai  la  bl  e to d  iv  is  io  na  l adm  inis  tr  at  ors  .

4. Par  agr  a  ph C is c  ons  is  tent with Dep  ar  tm  ent of Adm  inis  tr  atio  n Ru  les a  nd AC  A
Stan  dar  ds 3-J  DF-  1  B-  02, 3-J  T  S-  1B-  02, 3-J  DF-  1B-  0  3, 3  -  JT  S-  1B-  03, 3-J  DF-  1B-

08  , 3-J  T  S-  1B-  07, 3-J  DF-  1B-  0  9, 3-J  T  S-  1B-  08, 3-J  DF-  1B-  10  , 3-J  DF-  1B-  11,   3-

J  DF-

1B-  12  , 3-J  T  S-  1B-  11, 3-J  DF-  1B-  13, 3-J  T  S-  1B-  12, 3-J  DF-  1B-  16, 3-J  T  S-  1B-  15,   

3- J  DF-  1B-  17 a  nd 3-J  T  S-  1B-  16.

D. T  he DC  YF M  ana  gem  ent an  d Bu  dge  t Ass  oci  ate D  ir  ec  to  r or des  ig  nee ens  ur  es t  hat all   

di  visi  ons c  onf  or  m to Depar  t  m  ent of Adm  inis  tr  ati  on pr  oc  ur  em  ent r  egul  ati  ons  , i  nc  lu  di  ng   
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b  ut not lim  ited to c  om  petiti  ve bi  ddi  ng, t  he m  as  ter pr  ic  e i  nd  ex  , de  leg  ated aut  hori  t  y,   

r  equis  iti  ons  , iss  ua  nc  e of   pu  rc  has  e or  der  s an  d c  ontr  ac  ts  .
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1. T  he Mana  gem  ent and B  ud  get Ass  oc  iate Dir  ec  tor or d  es  ign  ee r  es  p  onds   

t  o inq  uiri  es of di  visi  ona  l a  dm  inis  tr  ator  s c  onc  er  n  ing c  o  ntr  a  c  ts  , purc  has  es  ,   

r  equis  iti  ons   an  d vouc  h  ers  .
2. T  he div  is  io  na  l adm  inis  tr  at  or or desi  gne  e pr  e  par  es a  nd m  onitor  s all   

pr  oc  ur  em  ent pr  oc  ess  es  .   Purc  has  es ar  e not a  ppr  o  ve  d r  etr  oac  t  iv  el  y and   
pa  ym  ent is not r  ender  e  d f  or goo  ds or s  ervic  es purc  has  ed pr  ior t  o th  e r  ec  eipt of
an a  ppr  o  ve  d Purc  has  e Or  d  er exc  ept   in e  m  er  genc  y s  it  uat  ions descri  bed in   
s  ec  t  ion 3, b  el  o  w.

3. If ther  e is a thr  ea  t to lif  e, s  af  et  y, s  ec  ur  it  y or s  ta  te pr  o  pe  r  t  y, th  e d  iv  is  io  na  l   
adm  inis  tr  ator a  uthor  i  zes ne  c  ess  ar  y purc  has  es f  or imm  edi  ate c  orr  ec  ti  ve   
ac  ti  on
and pr  ov  id  es not  if  ic  atio  n to the Ass  oc  iate Dir  ec  tor or d  es  ign  ee.

4. Cas  h tr  ans  ac  t  ions ar  e n  ot p  er  m  iss  ible.

5. In a  ll r  o  uti  ne pr  oc  ur  em  ents  , the di  visi  ona  l a  dm  inis  tr  ator s  eek  s dir  ec  tion f  r  om the 

Ass  oc  iate Dir  ec  tor to ide  ntif  y th  e a  ppr  opr  iate purc  has  in  g m  odalit  y inc  lu  di  ng b  ut   

not lim  ited to a c  om  petit  iv  e bid, a si  ngl  e s  ourc  e, m  as  ter pr  ic  e i  nd  ex or   

r  equ  is  it  ion  .

6. T  he Ass  oc  iate D  ir  ec  tor d  et  er  m  ines if author  it  y has be  en d  ele  gat  ed t  o DC  YF   
to c  onduc  t t  he p  urc  has  in  g pr  o  c  ess  .   In al  l o  ther c  as  es  , th  e Dep  ar  tm  ent of 
Adm  inis  tr  ati  on c  o  nduc  ts th  e pr  oc  ur  em  ent on beh  alf of DC  YF.

7. T  he div  is  io  na  l adm  inis  tr  at  or or desi  gne  e e  ns  ur  es tha  t a r  eques  t f  or pr  op  os  als   

or lett  er of   inter  es  t is iss  ue  d d  escr  ibin  g th  e De  par  tm  ent’s goa  ls  , obj  ec  ti  ves  ,   

pr  ef  err  ed m  ethods  , r  es  ourc  es av  ai  lab  le and tim  ef  r  am  es  .
8. T  he div  is  io  na  l adm  inis  tr  at  or or desi  gne  e e  ns  ur  es tha  t p  r  oc  ur  em  ent is   

adv  er  tis  e  d, r  evi  e  we  d an  d a  war  de  d i  n c  onf  orm  anc  e with s  tate r  ules and   
r  e  gu  lat  ions  .

9. Par  agr  a  ph D is c  ons  is  tent with Dep  ar  tm  ent of Adm  inis  tr  atio  n Ru  les a  nd AC  A 
Stan  dar  ds 3-J  DF-  1  B-  03, 3-J  DF-  1B-  03, 3-J  DF-  1B-  10, 3  -J  DF-  1B-  11, 3-J  T  S-  1B-
09  , 3-J  T  S-  1B-  10, 3-J  DF-  1B-  1  5 and 3-J  T  S-  1B-  14.

E. A c  ontr  ac  t is iss  ue  d purs  ua  nt to a P  urc  has  e Or  der iss  ued b  y t  he D  epar  tm  ent   

of Adm  inis  tr  ati  on.

1. T  he div  is  io  na  l adm  inis  tr  at  or or desi  gne  e m  onitor  s the d  eve  lo  pm  ent and

im  plem  entation of c  ontr  ac  ts and ens  ur  es t  hat a c  op  y of eac  h c  on  tr  ac  t

is m  aintaine  d.

2. Eac  h c  on  tr  ac  t descr  ib  es th  e go  ods an  d/or s  er  vic  es to be pr  oc  ur  e  d as wel  l   
as m  ethods  , tim  e per  iod, r  oles  , r  es  ponsi  bi  lit  ies  , item  i  ze  d c  os  ts and pa  ym  ent
pr  oc  edur  es  .

3. Sup  erv  is  or  y and adm  inis  tr  a  tiv  e a  ppr  o  va  l is d  oc  um  ented in acc  or  danc  e wit  h

D  C      Y  F     Po  l      i  c      y     7  0      0.0  1      00  ,     RI     C  h  i      ld  r      e  n      ’  s     In  f      o  r      m      atio  n     S      y  s      t      e  m      .

4. Har  d c  op  ies of eac  h c  o  ntr  a  c  t ar  e als  o r  out  ed f  or s  ign  at  ur  e b  y pr  o  gr  am s  taff   

and adm  inis  tr  ator  .
5. In acc  or  danc  e wi  th t  he t  er  m  s of the c  ontr  ac  t, th  e v  en  dor in  vo  ic  es   

th  e Depar  tm  ent.
6. T  he div  is  io  na  l adm  inis  tr  at  or ass  ur  es that t  he c  o  ntr  ac  t is m  onitor  ed a  nd t  hat   

an  y f  ailur  e t  o pr  o  duc  e c  on  tr  ac  t del  iv  er  ab  les is br  oug  ht t  o th  e att  ent  ion of the 
Ass  oc  iate Dir  ec  tor of Mana  gem  ent and Bu  dget  .

7. Par  agr  a  ph E is c  ons  is  te  nt with Dep  ar  tm  ent of Adm  inis  tr  atio  n Ru  les a  nd AC  A
Stan  dar  ds 3-J  DF-  1  B-  15 an  d 3-J  T  S-  1B-  14.

F. Div  is  io  na  l adm  inis  tr  at  or or des  ig  nee aut  hori  zes ind  i  vid  ual s  er  vic  es t  hat c  a  nno  t be 

pr  ov  ide  d d  ir  ec  tl  y b  y DC  YF s  taff in c  onf  or  m  anc  e wit  h th  e D  C      Y  F     P  o      li  c      y     7      00  .      00  2      0  :         

S      uppo  r      t   Se  rv      i  c      e  s      .



1. Div  is  io  na  l adm  inis  tr  at  or ens  ur  es that c  o  ntr  ac  t, DC  YF #  005 and r  equ  is  it  ion 
appr  o  va  ls ar  e r  ec  or  d  ed in RICHIST in acc  or  danc  e wit  h D  C      Y  F     P  o      li  c      y         
7      00  .      01  0      0  :   RI     C  h      ild  r      en’  s     I      n  f      o  r  m      atio  n     S      y  s      t      e  m      .

2. DC  YF s  taf  f c  om  plete th  e DC  YF #  005 thr  ou  gh R  ICHI  S  T f  or eac  h   
s  er  vic  e r  eques  te  d a  nd f  or eac  h c  h  il  d r  equ  ir  in  g s  erv  ic  e.

3. If a s  er  vic  e is r  equ  es  ted f  or a f  am  il  y at o  ne (  1) f  ee, a si  ngl  e DC  YF #0  05   
is c  om  plete  d f  or the c  h  ild m  ost c  los  el  y ass  oc  iate  d wi  th th  e s  er  vic  e ne  ed.



4. Mana  gem  ent an  d B  udg  et m  onitor  s DC  YF #0  05 ex  pe  ndit  ur  es  .

5. Par  agr  a  ph F is c  ons  is  te  nt with Dep  ar  tm  ent of Adm  inis  tr  atio  n r  ul  es an  d   

A  CA Stan  dar  ds 3-J  DF-  1  B-  15 an  d 3-J  T  S-  1B-  14.

G. T  he DC  YF M  ana  gem  ent an  d Bu  dge  t Ass  oci  ate D  ir  ec  to  r ens  ur  es tha  t an acc  ount i  s 

m  aintaine  d i  nto whic  h ear  n  i  ngs of the r  esi  de  nts of the RI T  r  ainin  g Sc  h  oo  l ar  e   

pl  ac  ed, m  onitor  ed an  d d  is  burs  ed.

1. Res  ide  nts ear  n f  unds on  l  y as s  et f  or  th in D  C      Y  F     P  o      li  c      y     120  0      .1  3      02  :     I      n  c      en  t      i  v      e  
S      y  s      te  m     -     Po  i      nt  s     a  n      d     L      e  v      e  l     S      y  s      te  m     and in DC      Y  F     P  o      li  c      y     1      200  .      13  0      1  :         
R      e  s      i  d      en  t     H  an  d      boo  k      .

a. Funds ear  ned thr  ou  gh acc  um  ulation of poin  ts ar  e r  e  vi  e  wed a  nnu  all  y b  y   

the   Sup  er  int  end  ent or des  i  gnee an  d r  ef  lec  ted in the R  es  ide  nt   

Ha  ndb  ook  .

b. Res  ide  nts c  om  pletin  g o  n or of  f gr  ounds wor  k ass  ignm  ents ar  e   
c  om  pens  ated   at t  he pr  ev  ai  li  ng wa  ge r  at  e pr  o  v  ide  d th  at s  uc  h wor  k is
abo  ve and be  yon  d r  ou  tin  e hous  ek  eepi  ng, h  yg  i  ene and   
m  aintenanc  e c  hor  es and tha  t s  uc  h wor  k   is not a par  t of an   
ap  pr  ov  ed voc  at  ion  al or tr  ain  ing pr  ogr  am  .

c. Res  ide  nts do not per  f  or  m an  y wor  k on or of  f gr  ounds p  r  ohib  ite  d b  y   

s  tat  e or f  eder  al c  h  il  d l  abor r  e  gu  la  tions and s  t  atut  es  .

2. No i  ndiv  idu  al, inc  lud  ing f  am  il  y m  em  bers  , c  an c  ontr  ibu  te f  unds to r  es  id  ents   

in pers  on d  ur  in  g v  is  its or thr  o  ugh t  he m  ail.
3. Res  ide  nts ar  e not per  m  itted to c  ar  r  y c  as  h at an  y t  im  e.

a. An  y c  as  h i  n a r  es  ide  nt’s po  ss  ess  ion at intak  e wi  ll be s  t  or  ed i  n a   

pl  as  tic ev  ide  nc  e ba  g a  nd f  or  war  de  d to t  he uni  t m  anager  .

b. T  he evi  denc  e ba  g is g  i  ven t  o the r  es  ide  nt  ’s par  en  t at th  e f  irs  t vis  it  .

c. If the par  e  nt c  an  not or wi  ll not t  ak  e c  us  tod  y of th  e e  vi  d  enc  e b  ag a  t th  e   
visi  t, th  e b  ag is s  tor  ed at th  e Yo  uth Ass  es  sm  ent Cen  te  r unti  l th  e   
r  esi  dent is r  ele  as  ed.

d  .       If a r  es  ident has m  or  e than one hun  dr  ed dol  lar  s (  $1  00) at th  e tim  e   
of adm  iss  ion, the Adm  inis  tr  at  or on C  al  l is not  if  ied in c  onf  or  m  anc  e   
wit  h D  C      Y  F     Po  l      i  c      y     1  2      00.  0      00  4      ,     A      d  m      ini  s      t  r      ato  r     o  n     C  a  l      l  .

4. Res  ide  nts r  eq  ues  t acc  es  s t  o the  ir f  unds thr  o  ugh the  ir Unit Man  ag  er  .   If the   

r  eques  t is   per  m  iss  ible a  nd r  es  ide  nt h  as f  unds  , a c  hec  k is pr  ov  id  ed in a   

tim  el  y f  as  hion.

5. Cante  en and/  or Com  m  iss  ary s  erv  ic  es ar  e pr  ov  id  ed t  o r  es  ide  nts whe  n p  oss  ibl  e.

a. Res  ide  nts ut  ili  ze vouc  h  er  s to purc  has  e it  em  s  .
b. Unit Man  ag  er  s s  ubtr  ac  t f  un  ds f  r  om r  es  idents  ’ b  ala  nc  es when   

v  ouc  her  s ar  e r  ede  em  ed.
c. DC  YF M  ana  gem  ent an  d B  udge  t s  taf  f m  onitor  s Cante  en/Com  m  iss  ar  y 

oper  at  io  ns to e  ns  ur  e th  at pr  ic  es c  over c  os  ts a  nd t  hat an  y s  ur  p  lus   
f  unds ar  e ut  ili  zed f  or r  es  id  ents  ’ w  elf  ar  e an  d r  ecr  eat  ion  .

6. If a r  es  ident has f  unds in his  /her acc  ount at t  he t  im  e of r  eleas  e  , a c  h  ec  k f  or the
ava  il  ab  le b  al  anc  e is pr  o  vi  d  ed i  n a tim  el  y f  as  hi  on.

7. No f  inanc  ial tr  ans  ac  t  ions of an  y s  or  t ou  ts  ide of the po  lic  ies descr  ibe  d   

h  er  ei  n bet  we  en Staf  f and r  esi  dent  s ar  e per  m  iss  ible.

8. Res  ide  nt f  unds m  a  y be ut  ili  zed to pa  y f  or r  es  titut  ion f  or dam  ages in   
c  o  nf  orm  anc  e with D  F      Y  F     P  o      li  c      y     1  2      00.  1      3  0      5  ,     B      eh  a      v  i      o  r     R  e      po  r      t     a  nd DC      Y  F     P      o  l      i  c      y         
1      2  0      0.1  3      06  ,   M  a  j      o  r     D  i  sc      i  p      l  i      n  e     R  e      vi  e      w  .

9. Par  agr  a  ph G is c  ons  is  te  nt with Dep  ar  tm  ent of Adm  inis  tr  atio  n r  ul  es an  d A  CA   

Stan  dar  ds   3-J  DF-  1  B-  18, 3-J  T  S-  1B-  17, 3-J  DF-  1B-  1  9, 3  -  JT  S-  1B-  18, 3-J  DF-  1B-

20  , 3-J  T  S-  1B-  19, 3-J  DF-  1B-  2  1, 3-J  T  S-  1B-  20 an  d 3-J  T  S-  1B-  21.



H. T  he DC  YF M  ana  gem  ent an  d Bu  dge  t Ass  oci  ate D  ir  ec  to  r dev  elo  ps pr  oc  ed  ur  es f  or   
m  ark  ing and m  ainta  in  ing an in  ve  nto  r  y of DC  YF equ  ipm  ent inc  lu  din  g bu  t no  t l  im  ited to   
c  om  puters  , autom  obil  es   an  d to  ols  .

1. T  he inv  entor  y of eq  ui  pm  ent is r  ef  lec  ted in a m  as  ter lis  t whic  h incl  udes



ide  ntif  ic  at  ions  /s  eri  al num  ber  s and descr  ip  tio  ns  .

2. T  his inve  ntor  y is r  e  v  ie  we  d annu  all  y an  d u  pdat  ed as n  ec  ess  ar  y.

3. Div  is  io  na  l adm  inis  tr  at  or ens  ur  es that r  epa  ir  s of equ  ipm  ent or f  ac  il  it  ies ar  e   
auth  ori  zed   acc  or  din  g to De  par  tm  ent r  ules a  nd t  hat al  l ven  dor r  ep  air   
pers  onn  el ar  e pr  op  er  l  y s  up  erv  is  ed whi  le c  om  pleti  ng nec  ess  ar  y wor  k  .

4. Par  agr  a  ph H is c  ons  is  tent with Dep  ar  tm  ent of Adm  inis  tr  atio  n r  ul  es an  d wi  th ACA 

Stan  dar  ds 3-J  DF-  1  A-  34, 3-J  T  S-  1A-  30, 3-J  DF-  1B-  1  4, 3  -  JT  S-  1B-  13, 3-J  DF-  5C-

05, 3-J  T  S-  5D-  16, 3-J  DF-  5C-  06  , 3-J  T  S-  5D-  17 an  d 3-J  T  S-  5D-  18.
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