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Bec  aus  e pr  otec  t  ing the c  onf  identi  al  it  y of the c  h  il  dr  en, youth and f  am  ilies s  er  ved b  y the 
Depar  tm  ent is of par  am  oun  t im  por  tanc  e, a  ll s  t  ate and f  eder  a  l l  a  w a  nd pol  ic  ies r  eg  ar  din  g 

c  onf  ident  ia  lit  y ar  e f  ull  y a  pp  lic  able to us  e of Depar  tm  ent  al c  om  puter  s and inf  or  m  ation s  ys  tem  s  , 

paper or el  ec  tr  on  ic  .   T  he D  epar  tm  ent has a  n et  hic  a  l a  nd a le  gal r  es  pons  ibi  li  t  y to m  aintain 

c  onf  ident  ia  lit  y r  e  gar  d  ing c  li  ent inf  or  m  ation and to s  afe  guar  d inf  or  m  ation c  ont  aine  d in RICHI  ST   

or an  y c  om  puteri  ze  d or elec  tr  onic r  ec  or  d f  r  om unauth  ori  zed or u  nn  ec  ess  ar  y d  isc  los  u  r  e.   T  he 

Depar  tm  ent, th  er  ef  or  e, l  im  its acc  es  s to s  uc  h inf  or  m  ation to t  hos  e ind  i  vid  ua  ls who hav  e a nee  d 

and a r  ig  ht to k  now.   T  he D  epar  tm  ent r  equ  ir  es tha  t eac  h em  plo  ye  e who h  as acc  es  s to 

c  om  puteri  zed, c  onf  ide  nti  al c  lien  t i  nf  orm  ation si  gn a Co  nf  ident  ia  lit  y Pl  edg  e i  n RICH  IST annu  all  y.

R  e  l  a  t      e  d     Pr  o  c      e  du  r  e

A  c      c  e      s  s     t      o     Compu  t      e  r      i  z      e  d     I      n  f      o  r  m  a  t      ion     M      a  in  t      a  in  e  d     by     t      he     D  e  p  a      r  t      m  e  nt  

Relat  ed Polic  y

Rhode     I  s  l  a  nd     Child  re  n      ’s     I      n  f      o  r  m  a  t      ion     S      ys  t      e  m         

(      RIC  H      I  S  T      )   Compu  t      e  r     U  s      e  



Ac  cess   to Computer  iz  ed I  nformati  on M  ai  ntai  ned b  y t  he 
Depar  tment
Proc  edure f  rom Pol  ic  y 10  0.00  15: Con  f      i  d  e  n  t      iali  t      y  :     A  cce  s      s     t      o     Compu  t      eri  z      e  d     I  n      f      o  r  m  a  t      i  on  
M      ai  n  t      ai  n  e  d     by     t      he     D      e  p  ar  t      m  e  nt  

A. T  he Rhode Is  la  nd C  hi  ldr  en  ’  s Inf  orm  ation S  ys  tem (  RICHIST  ) in ut  ili  zed in c  o  nf  orm  anc  e 
with DC  Y      F     P  o  l  ic      y     7      00  .      01  0      0  ,     Rhode     I      sla  nd     Ch  il  d      re  n  ’      s     I  n  f      o  r  m  a  t      i  on     S      y  s  t      e  m         
(      R  I      CH  IS  T      )      .

B. Dir  ec  t acc  es  s to th  e RI  CHI  ST data b  as  e is lim  ited t  o i  ndi  vi  dua  ls wh  o h  av  e be  en   

ass  igne  d a pas  s  wor  d, who ha  ve acc  epte  d a c  o  nf  ident  ia  li  t  y pl  ed  ge a  nnu  all  y an  d wh  o   

ha  ve a ne  ed and a r  ig  ht to k  now s  uc  h da  ta:

1. T  his uniq  ue p  ass  wor  d a  ll  o  ws ind  iv  id  uals ass  ign  ed t  o a c  as  e en  tr  y c  ap  ab  il  it  y   

wh  il  e other  s   ha  ve i  nqu  ir  y ab  il  it  y.

2. Staf  f do not di  vu  lg  e th  is pa  ss  wor  d t  o an  yo  ne.

C. Conf  ide  nti  al inf  or  m  ation, whic  h inc  lu  des d  ata r  e  tr  ie  ve  d f  r  om RICHIST  , is not   

d  iscl  os  ed with  out pr  oper auth  ori  zat  io  n.

D. An  y da  ta m  ainta  ine  d i  n De  par  tm  ent c  om  puter  s or r  ep  or  ts gener  ated b  y th  es  e   
c  o  m  puters  , if   dir  ec  tl  y or ind  ir  ec  tl  y bas  e  d on s  p  ec  if  ic c  lie  nt inf  or  m  ation, m  us  t be k  ept   
c  onf  ident  i  al.
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