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In c  om  plianc  e wit  h s  tate an  d f  eder  al la  w, th  e De  par  tm  ent of Ch  il  dr  en, Yo  uth and Fam  ilies 

ens  ur  es tha  t c  hi  ldr  e  n (  inc  lu  din  g c  hi  ldr  e  n wi  th d  is  ab  il  it  ie  s  ) plac  ed in t  he c  ar  e of the Depar  tm  ent 

r  ec  eiv  e th  e f  r  ee, ap  pr  opr  iat  e pu  bl  ic educ  a  tio  n t  o wh  ic  h the  y ar  e ent  itl  ed.   T  he Dep  ar  tm  ent 

c  oor  din  ates with the RI De  par  tm  ent of Educ  at  ion to e  ns  ur  e ed  uc  ati  ona  l s  ta  bi  lit  y i  n c  om  plianc  e 

with f  ed  er  al la  w wh  ic  h r  eq  uir  es that t  he Serv  ic  e Pl  an in  c  ludes ass  ur  a  nc  es that the ini  tia  l 

(  Fos  ter  ing C  on  nec  ti  ons to Succ  es  s Ac  t [P  L 1  10-  35  1])  , and eac  h s  u  bs  equ  ent pl  ac  em  ent (  Child 

and Fam  il  y S  erv  ic  es an  d I  m  pr  ovem  ent Ac  t [  PL 1  12-  3  4]) of the c  h  ild  :

• T  ak  es into acc  oun  t th  e app  r  opr  iat  enes  s of the c  urr  e  nt educ  at  ion  al s  e  tti  ng and the 
pr  ox  im  it  y to t  he sc  ho  ol in whic  h t  he c  h  ild is e  nr  ol  led at the t  im  e of plac  em  ent and t  hat   

t  he Depar  tm  ent has c  oor  din  ate  d wit  h a  ppr  opr  iate l  oc  al edu  c  ation  al age  nc  ies t  o a  ll  o  w t  he

c  hild to r  em  ain in t  he sc  hoo  l i  n wh  ic  h th  e c  hi  ld is e  nr  oll  ed at the tim  e of the i  nit  ia  l o  r   

eac  h s  ubs  eque  nt p  lac  em  ent

or

• If r  em  aining in s  uc  h sc  hoo  l is not in the bes  t inter  es  ts o  f the c  hil  d, t  hat t  he c  h  il  d is 

im  m  ediatel  y an  d a  ppr  opr  iat  el  y enr  o  l  led in a ne  w sc  hoo  l wi  th a  ll of the c  h  il  d’s   

e  duc  atio  na  l r  ec  or  ds pr  ov  ide  d to the sc  hool.

T  he Depar  tm  ent ens  ur  es th  at a c  o  oper  at  i  ve pr  oc  es  s is uti  li  zed to addr  es  s th  e b  es  t inter  es  ts a  nd 
needs of the c  hi  ld wit  h r  ega  r  d to sc  hoo  l p  lac  em  ents  , sc  hoo  l att  end  anc  e and acc  es  s to   

ap  pr  opri  ate educ  at  ion s  erv  ic  es and r  eq  uir  ed s  u  pp  or  ts  , incl  ud  ing th  e pr  o  visi  on of tr  ans  por  tat  io  n   

s  er  vic  es  .
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Educati  onal Stabili  t  y
Proc  edure f  rom Pol  ic  y 70  0.01  50: E  d  u      ca  t      i  on  a  l     S  t      a  b  i      li  t      y  

A. Educ  at  io  na  l St  ab  il  it  y

1. W  hen a c  hil  d r  eq  uir  es  out o  f hom  e c  ar  e or at t  he t  im  e of a c  hange in
pl  ac  em  ent, the D  epar  tm  ent m  ak  es eve  r  y eff  or  t to pl  ac  e th  e c  hi  ld in his or h  er

c  om  m  unit  y s  o that t  he c  h  il  d r  em  ains in t  he sc  hool of or  igi  n.

2. If an out of hom  e plac  em  ent c  anno  t be loc  a  ted in the c  hil  d’s sc  hoo  l d  is  tr  ic  t of   

or  igi  n, t  he D  epar  tm  ent tak  es into acc  ount the appr  opri  aten  es  s of the   

s  tud  ent  ’s c  urr  ent ed  uc  ati  ona  l s  ett  in  g and t  he pr  ox  im  it  y of pl  ac  em  ent t  o th  at   

sc  hoo  l.

3. T  he pr  im  ar  y s  erv  ic  e wor  k  er and s  u  perv  is  or d  eter  m  ine i  f r  em  aining in the   
sc  ho  ol of or  igin is in t  he c  h  ild  ’s bes  t int  er  es  ts  .   W  hen deter  m  ining a  ppr  opr  iate   

sc  hoo  l plac  em  ent, th  e pr  im  ar  y s  er  vic  e wor  k  er and s  uper  vis  or c  ons  ider  :

a. Ex  pec  ted le  ngt  h of c  hi  ld’s c  urr  ent o  ut of hom  e plac  em  ent

b. Chi  ld’s per  m  anenc  y p  la  n

c. Chi  ld’s sc  ho  ol tr  ans  f  er his  to  r  y

d. Sc  hoo  l pr  o  gr  am  s and ac  ti  vi  ties th  at a  ddr  es  s th  e un  iqu  e ne  eds   
or inter  es  ts of th  e s  tud  ent

e. Chi  ld’s pr  ef  er  enc  e
f. Stud  ent  ’s ab  il  it  y to ear  n f  ul  l ac  adem  ic cr  edit, p  ar  tici  pate in s  p  or  ts or   

oth  er ex  tr  a-c  urr  ic  ular ac  t  iv  iti  es  , pr  oc  eed t  o th  e n  ex  t gr  ad  e an  d   

gr  ad  uat  ion

g. Im  pac  t of the c  om  m  ute to t  he sc  hoo  l of ori  gin on the c  hil  d
h. W  her  e s  ibli  ngs of the c  h  il  d i  n c  ar  e att  end sc  hoo  l
i. Pote  nti  al s  af  et  y iss  u  es

4. If it is det  er  m  ined th  at c  hi  ld s  houl  d r  em  ain in th  e s  am  e sc  hool, t  he pr  im  ar  y   

s  er  vic  e wor  k  er c  ontac  ts the Depar  tm  ent l  ega  l c  ou  ns  el t  o s  eek author  i  zati  on   

f  r  om RI Dep  ar  tm  ent of   Elem  enta  r  y an  d S  ec  ond  ar  y Ed  uc  ati  o  n (  RIDE)  .

a. RIG  L 16-  6  4-  5 a  nd 16-  64-  8 pr  ov  ide:

i. If a c  hild is p  lac  ed in a s  hor  t ter  m or s  er  ies of s  hor  t ter  m 
plac  em  ents  , RID  E m  a  y des  ign  ate t  he c  h  il  d’s or  igi  na  l c  it  y or   
to  wn of r  es  idenc  e as ha  vi  ng c  ont  inu  ing r  es  pons  ibi  li  t  y f  or th  e   
c  hild  ’s educ  at  ion f  or a peri  od not g  r  eater th  en t  wo m  onths   
un  l  es  s an ex  tens  io  n is gr  ant  ed b  y t  he c  om  m  iss  ioner  .

ii. If a c  hild c  han  ges h  is or her r  es  idenc  e dur  ing the c  ours  e of a 
s  em  es  ter the c  hi  ld m  us  t be all  o  we  d to c  om  plet  e th  e s  e  m  es  ter   
in
his or h  er ori  gin  al c  it  y or to  wn of r  es  ide  nc  e.

iii. If the yo  uth is a s  e  ni  or or a  bout to e  nter h  is or h  er s  en  i  or ye  ar   

the you  th   wil  l b  e a  llo  wed to c  o  m  plete his or her s  en  ior   ye  ar in his

or her ori  gin  al c  it  y or to  wn of r  es  ide  nc  e.

b. T  he Depar  tm  ent r  eim  burs  es f  os  ter par  ent f  or tr  ans  por  t  ing c  h  il  d to   
the sc  hool of ori  gi  n.

5. If it is det  er  m  ined th  at r  em  aini  ng in t  he sc  ho  ol of or  igi  n is not in the c  h  il  d’s   
b  es  t inter  es  ts  , t  he pr  im  ar  y s  er  vic  e wor  k  er f  ollo  ws pr  oc  ed  ur  e  s outl  ine  d i  n B.   
b  elo  w.

6. Educ  at  io  na  l s  tab  il  it  y is d  oc  um  ented in the Ser  vic  e P  la  n in acc  or  danc  e wit  h DC  Y      F  

P  o  li  c      y     7  0      0.  0      075  ,     Comp  r  e      h  e  n  si  v      e     A  s  s      es  s      m  e  nt     a  nd     Ser  v      i  c      e     P  l      a  nn  i  ng  .

B. Sc  hoo  l T  r  ans  f  er

1. If it is det  er  m  ined th  at a c  h  il  d m  us  t tr  ans  f  er  , he or s  he i  s im  m  ediatel  y enr  o  ll  ed   

in the ne  w sc  hoo  l.
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a. Eac  h c  it  y or to  wn is r  e  quir  e  d b  y RIG  L 42-  72  .4-  1 t  o imm  ediatel  y e  nr  ol  l   
a c  hild in its sc  hoo  l s  ys  t  em when t  he I  ntr  a Stat  e E  duc  at  i  on   

Id  ent  if  ic  atio  n Car  d (  DCF #  132  A) is pr  es  e  nted.

b. T  he pr  im  ar  y s  erv  ic  e wor  k  er and s  u  perv  is  or e  ns  ur  e th  at the   

c  h  il  d’s educ  at  ion  al r  ec  or  ds ar  e tr  a  ns  f  err  ed ex  pedi  tio  us  l  y.
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c. Rhod  e Is  la  nd la  w, as we  ll a  s the Ru  les a  nd R  egu  la  tion  s f  or Sc  hool 

Heal  th Pr  ogr  am  s pr  om  ulgat  ed b  y RI  DE and the Dep  ar  t  m  ent of Health, 

r  equir  es t  hat ev  er  y s  t  ude  nt upon ent  er  in  g an  y pub  lic or non-  p  ub  lic   

sc  hoo  l pr  ov  ide acc  epta  bl  e e  vi  denc  e of im  m  unizati  ons  .   A s  tud  ent m  a  y   

be ex  em  pt fr  om the im  m  uni  zat  ion r  e  qu  ir  em  ent f  or m  edic  al r  eas  ons or 

gr  oun  ds of bel  ief  s with appr  opr  iat  e a  uth  ori  zati  on.

2. T  r  ansf  er of Sc  hool R  ec  or  ds

a. RIG  L 16-  6  4-  7 pr  ov  ides t  hat em  plo  ye  es of Depar  tm  ent c  an dir  ec  t the   
tr  ans  f  er of s  tudent r  ec  or  ds when the r  igh  t to c  o  ntr  ol a c  hild  ’s ed  uc  ati  on   

is ves  te  d wi  th t  he D  epar  tm  ent (r  ef  er to DC  Y      F     P  o  li  c      y     7  0      0  .      011  5      ,         

G      u  ar  d  ia  n  s  h  i  p     f      or     E  du  c      a  t      i      on  )  .

b. If an educ  a  tio  na  l s  urr  oga  te par  ent has b  een ap  poi  nte  d, both Dep  ar  tm  ent
and t  he educ  at  io  na  l s  urr  og  ate p  ar  ent ar  e a  uth  ori  zed t  o dir  ec  t the   

tr  ans  f  er of r  ec  or  ds (r  ef  er to DC  Y      F     P  o  li  c      y     7      00  .      00  0      0  ,     E  du  ca  t      i  o  n      a  l         

S  u      rr  og  a  t      e   Pa  r      e  nt     R  e  f      e      rr  a      l  )  .

3. W  hen a c  hil  d's enr  o  llm  ent i  s deni  ed or de  la  yed f  or m  or  e tha  n o  ne week   

f  r  om app  lic  at  ion f  or enr  ol  lm  ent the De  par  tm  ent:

a. Contac  ts t  he s  up  er  in  ten  den  t of the sc  hoo  l s  ys  t  em in qu  es  tion   

r  equ  es  tin  g im  m  ediate enr  o  llm  ent f  or th  e c  hi  ld.

b. Contac  ts t  he RI  DE Sc  ho  ol Appr  o  va  ls Un  it f  or ass  is  tan  c  e if the c  h  ild is   
n  ot enr  ol  le  d wi  thi  n f  or  t  y-  e  ight h  our  s of the s  up  er  int  end  ent  ’  s notif  ic  at  ion. 

A r  ec  or  d of the c  on  tac  t is r  ec  or  ded on t  he Educ  a  tio  n T  r  ack  ing For  m 

(  Depar  tm  ent #14  2)  .

c. If the c  hi  ld is not im  m  ediate  l  y enr  o  ll  ed, D  epar  tm  ent Le  gal Cou  ns  el is 

notif  ie  d i  n wri  tin  g.   T  his c  on  tac  t is d  oc  um  ented on the Depar  tm  ent   

#1  42 and in a Cas  e Ac  tiv  it  y Note  .

4. If a sc  hool s  ys  t  em is r  eluc  tant t  o r  el  eas  e t  he c  h  il  d’s r  e  c  or  ds to the r  ec  ei  vi  ng 
sc  hool with  out a s  ig  ned par  enta  l r  el  eas  e of inf  or  m  ation f  orm  , the pr  im  ar  y   
s  er  vic  e wor  k  er or s  uper  vis  or  , with a  ss  is  tanc  e, as n  eed  ed, f  r  om the D  epar  tm  ent 
Educ  at  io  na  l S  upp  or  t S  erv  ic  es Unit  :
a. Contac  ts t  he s  up  er  in  ten  den  t of the sc  hoo  l s  ys  t  em in qu  es  tion   

an  d r  eques  t ass  is  t  anc  e.
b. Contac  ts t  he RI  DE Sc  ho  ol Appr  o  va  ls Un  it t  o r  eq  ues  t a  ss  is  tanc  e if the

r  ec  or  ds ar  e no  t r  el  eas  ed wi  thin t  wo wor  k  ing da  ys  .

c. Contac  ts t  he r  ec  e  iv  in  g sc  hool s  ys  tem af  ter f  ive wor  k  ing da  ys f  r  om 

c  ontac  ti  ng t  he Sc  hoo  l Appr  ova  ls Un  it t  o c  onf  ir  m r  ec  eipt of the   

sc  hoo  l r  ec  or  d.

d. Inf  orm  s the Depar  tm  ent Le  gal Cou  ns  el in wr  iti  ng if the r  ec  or  d is   
no  t r  eleas  e  d with  in f  iv  e wor  k  ing da  ys of the Sc  hoo  l Appr  o  v  als   

Un  it’s notif  ic  at  ion  .

e. Doc  um  ents the sc  hoo  l enr  o  llm  ent eff  or  ts in a Cas  e Ac  ti  vit  y N  ote.

5. T  he pr  im  ar  y s  erv  ic  e wor  k  er ens  ur  es th  at th  e r  ec  e  iv  ing sc  hool o  bta  ins th  e   
c  hi  ld  ’s educ  at  ion  al r  ec  or  ds  .   If a sc  hoo  l s  ys  tem agr  ees to f  or  war  d s  tude  nt   

r  ec  or  ds t  o a r  ec  eiv  in  g sc  hoo  l bu  t th  e r  ec  or  ds ar  e n  ot s  ent ex  pe  dit  io  usl  y the   

pr  im  ar  y s  er  vic  e wor  k  er  :

a. Contac  ts t  he r  ec  e  iv  in  g sc  hool s  ys  tem s  even wor  k  ing da  ys af  ter the   

ini  ti  al r  eques  t t  o de  ter  m  ine the s  tatus of the s  t  ude  nt’s r  ec  or  d  s  .

b. Contac  ts t  he sc  hoo  l pr  inci  p  al of th  e s  end  in  g sc  hoo  l r  eg  ar  din  g th  e d  ela  y   

if the r  ec  or  ds h  av  e n  ot b  een f  or  war  ded  .

6. For a c  hi  ld in c  ar  e wit  h a dis  abil  it  y or a s  us  pec  te  d d  is  a  bil  it  y, in acc  or  d  anc  e   
with RIG  L 42-  7  2-  15 and DC  Y      F     P  o  li  c      y     7  0      0.  0      000  ,     E  du  c      a  t      i  on  a  l     S  u  r      r  og  a  t      e         
P  a      re  nt  
R  e  f      e  r      ral  , t  he Dep  ar  tm  ent:



a. Ass  ess  es the ne  ed f  or an e  duc  ati  ona  l s  urr  og  ate par  en  t r  ef  err  al and   

if nec  ess  ar  y, m  ak  e a r  ef  err  al to RID  E.



b. Ens  ur  es th  at t  he sc  hoo  l de  par  tm  ent s  eek  s par  ental or educ  at  ion  al 

s  urr  ogate par  en  t’s c  ons  e  nt f  or a pr  e-  plac  em  ent e  va  luat  ion if the   

sc  ho  ol depar  tm  ent f  inds th  at t  he r  ef  err  al m  ater  ial in  dic  at  es th  e nee  d.

i. If a par  ent, who m  aintai  ns educ  at  ion  al gu  ar  dia  ns  hi  p r  ef  us  es   
to gi  ve h  is   or h  er c  ons  ent  , th  e sc  hool dep  ar  tm  ent m  a  y ut  ili  ze   
heari  ng pr  oc  edur  es   t  o g  ain per  m  iss  ion to e  va  luat  e.

ii. T  he pr  im  ar  y s  erv  ic  e wor  k  er doc  um  ents the sc  hoo  l d  ep  ar  tm  ent’s 
inter  ven  ti  on in t  he a  bs  enc  e of par  enta  l c  ons  e  nt in a Ca  s  e   
Ac  ti  vit  y Note.

iii. Af  ter the ev  alu  ati  on pr  oc  es  s is c  om  pleted a  nd if the c  h  ild is f  ound
to be el  ig  ib  le f  or s  pec  ia  l ed  uc  atio  n, t  he sc  hoo  l s  ys  t  em dev  el  ops 

an In  di  vi  dua  l Educ  a  tio  n Pla  n (  IE  P) an  d up  dat  es it annu  all  y. 

O  nl  y a par  e  nt or educ  at  io  na  l s  urr  ogat  e par  ent c  a  n s  ig  n an IE  P   

to appr  o  ve and in  it  iate s  pec  ia  l educ  at  io  n s  erv  ic  es  .

c. Ens  ur  e t  he c  h  il  d is p  lac  e  d b  y th  e sc  hoo  l s  ys  tem in a  n i  nter  im pr  ogr  am 

c  om  par  able to his or her c  u  rr  ent c  las  s pl  ac  em  ent bef  or  e the ne  w IE  P is   

f  inali  ze  d e  ve  n if the r  ec  ei  vi  ng sc  hoo  l s  ys  tem or the ed  uc  atio  na  l   

s  urr  ogat  e par  ent be  li  ev  es   that ad  dit  io  nal inf  or  m  ation or e  va  lu  ati  o  n is   

n  eed  ed.   If the c  hild is n  ot im  m  ediate  l  y enr  oll  ed in an e  qu  iv  al  ent   

pr  ogr  am  , the Depar  tm  ent:

i. Contac  ts t  he s  up  er  in  ten  den  t of the sc  hoo  l s  ys  t  em   
s  eek  ing im  m  ediate enr  o  llm  ent.

ii. Contac  ts t  he D  epar  tm  ent E  duc  ati  ona  l Serv  ic  es S  upp  or  t Uni  t   
whic  h c  o  ntac  ts RID  E t  o as  k f  or interv  ent  ion  .   T  his r  equ  es  t is   
doc  um  ented o  n th  e E  duc  at  i  on T  r  ack  ing For  m (  DCYF #  142)   
b  y the Educ  at  io  na  l S  erv  ic  es S  uppor  t Un  it.

d. Ens  ur  e t  hat the r  ec  ei  vi  ng s  c  hool s  ys  tem does not r  e  qu  ir  e an IE  P m  eetin  g
to de  ve  lo  p a ne  w I  E  P if  :

i. A c  op  y of a c  urr  ent IE  P is a  va  ila  bl  e; a  n I  EP is c  urr  ent   

if dev  el  ope  d wi  th  in t  he pr  e  v  io  us t  wel  ve m  onth peri  od.

ii. Par  en  t or e  duc  at  ion  al s  urr  o  gate par  e  nt is s  at  is  f  ied with the I  EP  .

7. Sc  hoo  l T  r  ans  f  er Follo  w-  U  p

a. T  he pr  im  ar  y s  erv  ic  e wor  k  er c  ontac  ts th  e r  ec  eiv  ing sc  h  ool wit  hin   
t  we  nt  y- one   wor  k  ing da  ys f  r  om the date of enr  ol  lm  ent to r  e  vi  e  w t  he   
c  h  il  d's tr  ans  iti  on int  o th  e ne  w sc  ho  ol s  ys  t  em  .   T  his c  ontac  t is   
doc  um  ented i  n a Cas  e Ac  t  iv  it  y Not  e.

b. T  he pr  im  ar  y s  erv  ic  e wor  k  er c  ontac  ts th  e De  par  tm  ent’s Educ  at  io  na  l 
Serv  ic  es S  upp  or  t Un  it whe  nev  er ther  e is a c  han  ge in t  he   
e  duc  at  ion  al,
r  es  ident  ia  l, leg  al or p  lac  em  ent s  tat  us of the c  h  il  d v  ia a DC  YF #  061  .   T  his
m  us  t be do  ne as s  oon as a c  hang  e is p  la  nne  d to ens  u  r  e a s  eam  les  s 

tr  ans  iti  on.

c. T  he pr  im  ar  y s  erv  ic  e wor  k  er or the Dep  ar  tm  ent Educ  at  i  ona  l S  erv  ic  es   
Sup  por  t U  nit not  if  ies the RI  DE a  nd t  he e  duc  at  io  nal s  urr  ogate par  e  nt   

of the c  ha  nge in c  as  e s  tatus  .
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