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TITLE 110 - ATTORNEY GENERAL 

CHAPTER 60 - PUBLIC RECORDS 

SUBCHAPTER 00 - N/A 

PART 2 - Rules and Regulations Regarding Training under the Access to Public 

Records Act 

2.1 Access to Public Records Act Training Requirements 

A. The Chief Administrative Officer, as defined by the Access to Public Records Act, 
must certify annually, as provided in R.I. Gen. Laws § 38-2-3.16 (“compliance by 
agencies and public bodies”), that persons who have the authority to grant or 

deny Access to Public Records Act requests have received training for the 
upcoming calendar year. Individuals must be certified each calendar year.  

B. Any person who has not received training prior to the beginning of the calendar 
year, but who during the calendar year becomes authorized to grant or deny 
Access to Public Records Act requests, shall receive training as required under 

the Access to Public Records Act as soon as practicable, but not less than one 
(1) month after being authorized to grant or deny Access to Public Records Act 

requests. Such time may be extended at the discretion of the Department of 
Attorney General for “good cause.” The Chief Administrative Officer must certify 
to the Attorney General that training has been received when training has been 

completed.  

C. Authorized training must be conducted by the Department of Attorney General. 

The Department of Attorney General will offer various training programs 
throughout each calendar year and such training programs will be conducted at 
various locations throughout the State. Public bodies or governmental entities 

wishing to schedule training sessions may contact the Department of Attorney 
General. Public entities wishing to schedule Access to Public Records Act 

training should make every effort to schedule training sessions to as large a 
group as practicable. The Department of Attorney General reserves the sole 
discretion to determine whether and when to schedule a training session.  

D. For purposes of these Rules and Regulations the requirement for training may be 
satisfied by attending an Attorney General training in person or by viewing a 

recent video of an Access to Public Records Act presentation given by the 
Department of Attorney General. Any person satisfying the Access to Public 
Records Act training requirement must certify to the Chief Administrative Officer 

that he or she viewed the entire Access to Public Records Act presentation, or 



attended the live training program, and such certification shall be forwarded by 
the Chief Administrative Officer to the Department of Attorney General.  

E. Certification may be e-mailed to agsummit@riag.ri.gov, or mailed to the 
Department of Attorney General, Attn: Public Records Unit, 150 South Main 

Street, Providence, Rhode Island 02903. Certification forms are available on the 
Department of Attorney General Website.  

F. The Attorney General may annually prepare and post a list of all certifications 

received by the office by public bodies.  

G. The Department of Attorney General may assess a reasonable charge for the 

certification required by R.I. Gen. Laws § 38-2-3.16, is to defray the cost of such 
training and related materials.  

2.2 Access to Public Records Act Training Certification 

State of Rhode Island Department of the Attorney General 

CERTIFICATE OF COMPLIANCE 

ACCESS TO PUBLIC RECORDS ACT SECTION 38-2-3.16 

COMPLIANCE BY AGENCIES AND PUBLIC BODIES 

 

SECTION A – TO BE COMPLETED BY CHIEF ADMINISTRATOR 

This certifies that _______________________ of ____________________________, 

has completed the Access to Public Records training on the ____ day of 
______________, 20____, and is in compliance with R.I. Gen. Laws § 38-2-3.16. The 
above has completed training by means of: 

_____ Live Presentation _____ Video Presentation 

Chief Administrator ________________________ 

Department/Entity _______________________ 

Dated _______________ 

SECTION B – TO BE COMPLETED BY CERTIFIED PERSONNEL  

I certify that I have viewed the video presentation and/or a live presentation and am in 
compliance with § 38-2-3.16 of the Access to Public Records Act. In addition, I certify 

that the information I have provided on this statement is true and correct.  



Date of Training: _____________  

Signed: ____________________  

Email Address: ________________  

**Email address will be used only to provide notice of future Open Government 

seminars** 
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